
 

 

Dear Elected Member 
The next Audit Committee meeting of the Shire of Woodanilling will be held on 17th September  
2013 in the Council Chambers, 3316 Robinson Road, Woodanilling commencing at 1:00pm 

BELINDA KNIGHT 
CHIEF EXECUTIVE OFFICER 
12 September 2013 
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AUDIT COMMITTEE  
1. DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 

 

2. RECORD OF ATTENDANCE / APOLOGIES / LEAVE OF ABSENCE 
(PREVIOUSLY APPROVED) 

Present: 
Cr HR Thomson Shire President  Cr M Trimming  
Cr D Douglas Deputy Shire President  Cr S Jefferies  
Cr P Morrell   Stephen Gash Chief Executive Officer 
Cr T Brown   Sue Dowson Deputy CEO 
Apologies: 
Nil     

 

3. CONFIRMATION OF MINUTES 

3.1. SPECIAL AUDIT COMMITTEE HELD – 16 APRIL 2021 

AUDIT COMMITTEE DECISION 
That the Minutes of the Special Audit Committee 16 April 2021 to receive the ‘Report to Audit 
Committee’ from the Office of the Auditor General be confirmed as a true and correct record of 
proceedings. 
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4. OFFICER’S REPORTS 

4.1. CONSIDERATION OF 2019/2020 ANNUAL FINANCIAL STATEMENTS 

Proponent Shire of Woodanilling 

Owner N/A 

Location/Address N/A 

Author of Report Stephen Gash - CEO 
Date of Meeting 26 April 2021 

Previous Reports  

Disclosure of any Interest Nil 

File Reference 4.3.4 

Attachments Annual Financial Statements 2019/2020 Including Auditors Report 

BRIEF SUMMARY 

The Audit Committee is requested to receive the 2019/2020 Annual Financial Statements and consider 
any significant items. 

BACKGROUND 

The Audited Annual Financial Statement for 2019/2020 were received on the 22nd April 2021 from the 
Office of the Auditor General. The Statements include the Auditor Report. 

This followed a Special Audit Committee Meeting on 16th April 2021 where the findings were discussed 
with the Audit Committee as an ‘exit interview’ prior to finalising the Statements. There are no changes 
in the Auditors report from the report to Audit Committee on 16Th April 20 to items listed in the Auditors 
Report to the Annual Financial Statements. 

STATUTORY/LEGAL IMPLICATIONS 

The relevant legislation regarding the annual financial statements and the annual report is as follows: 

Local Government (Audit) Regulations 1996 

16. Functions of audit committee  

An audit committee has the following functions (in part) —  

(a) to guide and assist the local government in carrying out —  

(i) its functions under Part 6 of the Act; and Local Government (Audit) Regulations 1996  

(ii) its functions relating to other audits and other matters related to financial management 

(b) to guide and assist the local government in carrying out the local government’s functions in relation to audits 
conducted under Part 7 of the Act 

(e) to support the auditor of the local government to conduct an audit and carry out the auditor’s other duties 
under the Act in respect of the local government;  

(f) to oversee the implementation of any action that the local government —  

(i) is required to take by section 7.12A(3)*; and  

(ii) has stated it has taken or intends to take in a report prepared under section 7.12A(4)(a)**. 

*Section 7.12A(3) requires a local government to examine an audit report received, determine any matters 
raised in the audit report require action and ensure appropriate action is taken regarding these matters 

** Section 7.12A(4)(a) requires a report addressing any matters identified as significant by the auditor and the 
action it will take to address such matters.  

Local Government (Financial Management) Regulations  

Regulation 51(2)  

A copy of the annual financial report of a local government is to be submitted to the Departmental CEO within 30 
days of the receipt by the local government’s CEO of the auditor’s report. 
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Local Government Act 1995  

6.4 Financial report  

6.4.4  

(1) A local government is to prepare an annual financial report for the preceding financial year and such other 
financial reports as are prescribed. 

(2) The financial report is to —  

(a) be prepared and presented in the manner and form prescribed; and  

(b) contain the prescribed information.  

(3) By 30 September following each financial year or such extended time as the Minister allows, a local 

government is to submit to its auditor —  

(a) the accounts of the local government, balanced up to the last day of the preceding financial year; and  

(b) the annual financial report of the local government for the preceding financial year. 

7.9. Audit to be conducted  

 (1) An auditor is required to examine the accounts and annual financial report submitted for audit and, by the 31 
December next following the financial year to which the accounts and report relate or such later date as may 
be prescribed, to prepare a report thereon and forward a copy of that report to —   

 (a) the mayor or president; and  

 (b) the CEO of the local government; and  

 (c) the Minister.  

 (2) Without limiting the generality of subsection (1), where the auditor considers that —   

 (a) there is any error or deficiency in an account or financial report submitted for audit; or  

 (b) any money paid from, or due to, any fund or account of a local government has been or may have been 
misapplied to purposes not authorised by law; or  

 (c) there is a matter arising from the examination of the accounts and annual financial report that needs to be 
addressed by the local government, details of that error, deficiency, misapplication or matter, are to be 
included in the report by the auditor. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

The Shire has now received from the Office of the Auditor General (OAG) the invoice for the annual 
financials being $29,000 which is as budgeted. 

STRATEGIC IMPLICATIONS 

Theme 3 

Governance 

GOALS 

Short Term 

GO.10 Implementation of community consultation process that link the Council and the community 
to ensure open and accountable government 

Ongoing 

GO.4 Financial management Plan – implementation and regular reporting on long term plan 

 

CONSULTATION/COMMUNICATION 
Audit Committee (Includes all Councillors) 
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Linclons 

Office of Auditor General 

 

RISK IMPLICATIONS 

Non completion of the Annual Report and the Annual Financial Statements or that they have not been 
compiled correctly is a compliance risk.  

This is the third year under the OAG Audit contract who advise that many Audits were delayed due to 
the timeframe for adoption of changes to the Local Government (Financial Management Regulations). 

The audit contract did not include the requirement for Roads to Recovery Annual Report and this was 
not finalised before the 30 April 2021 cut off to receive cash payments in 2020/21. Therefore the Shire 
was forced to defer all Roads to Recovery Projects or face significant cash flow issues approximating 
35% of the entire annual rate revenue. 

COMMENT 

Items in the Audit report requiring consideration under section 7.12(A) of the Local Government Act 
(1995) are: 

1. Completion of the Community Strategic Plan and Corporate Business Plan to ensure asset ratios can 
be calculated; and 

2. Operating Surplus Ratio remaining below required local government benchmarks for the past 3 
years. 

 

Proposed Response to be forwarded to the Minister for Local Government and published as required 

1. The Shire had planned to progress its integrated planning processes at a planned community event 
in February 2020. Unfortunately this did not happen as the event was used as a community update 
to the Katanning- Woodanilling Bushfire. Immediately following this was the COVID restrictions 
which prevented progression and reallocated resources to other community support. 

ACTION: The required planning will be completed by 30 June 2021. 

 

2. Council acknowledges the level and trend of the Operating Surplus Ratio below: 

 

 

Operating surplus ratio = (operating revenue minus operating expense) 

                                                     own source operating revenue  

 

Own source operating revenue means revenue from rates and service charges, fees and user charges, 
reimbursements and recoveries, interest income and profit on disposal of assets. 
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The Operating Surplus Ratio measures the extent to which revenues raised cover operational expenses 
(including depreciation).  

The Department considers the ratio standard is met if the ratio is above 0.00. To achieve a positive level 
in the ratio requires operating revenue (excluding capital grants and contributions) to be greater than 
operating expenditure (including depreciation). It is typical of a local government similar to the Shire of 
Woodanilling to have an operating surplus ratio that does not meet the minimum requirements. This 
result reflects a reliance on sources of funding other than Council’s own source funds such as rates. 

A number of additional major items also directly influence the results of the Operating Surplus Ratio, 
such as:  

1. The timing of operating grant funds being received in one financial year and expenditure being 
incurred in another e.g. pre‐payment of the Federal Government Financial Assistance Grants.  

2. The exclusion from the ratio of recurrent capital grants (such as specific purpose road grants) as a 
revenue, yet all of their expenditure is counted. 

3. The funding of operating projects from reserve funds. All operating expenditure must be included in 
the ratio calculations, however the funds from cash reserve are excluded, resulting in an apparent lower 
ability to fund operating expenditure.  

In order to improve its Operating Surplus Ratio, the Council has limited options available to it. One 
measure could be to increasing rates substantially, however, this must be balanced with the 
community's capacity and willingness to pay. An alternative is to review the Shire’s major operating 
costs, including employment costs, materials and contracts, however, to achieve the required cost 
savings would have a dramatic adverse impact the level of service which the Shire is able to deliver to 
the community. 

The Shire notes WALGA recommendations on the applicability of this ratio given some of the exclusions 
above. 

ACTION: The Shire of Woodanilling does not have the immediate capacity in its current financial 
structure to bring the ratio in line with the Department’s benchmark in the short term. The Shire will 
seek, as part of its long-term financial planning process, to make improvements to the Operating Surplus 
Ratio over time as opportunities present to improve revenue sources and make efficiencies in operating 
expenses. 

VOTING REQUIREMENTS 

Simple Majority  

OFFICER’S RECOMMENDATION – REVIEW OF THE 2019/20 ANNUAL FINANCIAL STATEMENTS 
That the Audit Committee- 
1. Receives the Shire’s 2019/2020 Annual Financial Statements and Auditors Report. 
2. Has reviewed the Auditors Report and recommends to Council the proposed response on significant 

items contained within this report. 
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4.2. 2020/2021 AUDIT PLANNING 

Proponent Shire of Woodanilling 

Owner  
Location/Address  

Author of Report Stephen Gash - CEO 

Date of Meeting 20 May 2021 

Previous Reports  

Disclosure of any Interest Nil 
File Reference 4.3.4 

Attachments 2020/2021 Audit Plan 

BRIEF SUMMARY 

To receive the Audit Plan for the 2020/2021 Audit provided at the entry interview. 

BACKGROUND 

The entry interview with Auditors was conducted on 11 May 2021 by teleconference. 

The scope for the Audit is managed by the Office of the Auditor General and the Audit Plan was 
presented at the entry interview to document relevant standards, and expectations on information and 
timing. 

STATUTORY/LEGAL IMPLICATIONS 

Local Government (Audit) Regulations 1996 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

Theme 3 

Governance 

OBJECTIVES 

To promote continual improvement that is supported by efficient and effective governance structures 
and processes.  

STRATEGIES 

By ensuring legislation is used to effectively enable quality decision making. 

CONSULTATION/COMMUNICATION 

Nothing Required 

RISK MANAGEMENT 

External Audit is one of the highest risk management processes the Audit Committee can rely upon to 
carry out their oversight role. 

COMMENT 

Lincolns have been re-appointed as sub-contractors to undertake the Office of the Auditor General Audit 
of the Shire of Woodanilling for the next three (3) years. 

The Shire clarified that this will include Roads to Recovery Annual Report review for OAG certification.  
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The entry interview was required prior to Interim Audit. The interim audit visit was undertaken on 18th 
and 19th of May. 

VOTING REQUIREMENTS 

Simple Majority 

 

OFFICER’S RECOMMENDATION – ITEM 2020/2021 AUDIT PLAN 
 
That the Audit Committee receive the 2020/2021 Audit Plan and note the proposed timing of Audit 
processes. 
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4.3. COMPLIANCE AUDIT RETURN 

Proponent Shire of Woodanilling 

Owner  
Location/Address  

Author of Report Sue Dowson DCEO 

Date of Meeting 23 March 2021 

Previous Reports  

Disclosure of any Interest Nil 
File Reference 4.1.36 

Attachments Compliance Audit Return to 31/12/2020 under separate cover. 

BRIEF SUMMARY 

To adopt the Compliance Audit Return in accordance with the Local Government (Audit) Regulations 

1996. 

BACKGROUND 

The Compliance Audit Return process ensures that each Local Government has processes in place that 

allows Council to monitor how the organisation is functioning. The Compliance Audit Return is one of 
the tools available to assist Council with this monitoring role. 

The Compliance Audit Return is to be: 

• presented to Council at a meeting of the Council 

• adopted by the Council; and 

• the adoption recorded in the minutes of the meeting at which it is adopted. 

After the Return has been presented to Council a certified copy of the Return along with the relevant 

Section of the Minutes and any additional information is to be submitted to the Department by 31 
March 

2021. 

STATUTORY/LEGAL IMPLICATIONS 

Local Government (Audit) Regulations 1996 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

Theme 3 

Governance 

OBJECTIVES 

To promote continual improvement that is supported by efficient and effective governance structures 
and processes.  

STRATEGIES 

By ensuring legislation is used to effectively enable quality decision making. 

CONSULTATION/COMMUNICATION 

Nothing Required 

RISK MANAGEMENT 
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The need to undertake the Compliance Audit Return (CAR) is one of compliance. The Shire in the past 
has complied with this requirement within the due date. The failure to undertake the CAR this year 
within the prescribed time giving a high risk rating that needs to be addressed. 

COMMENT 

Non-compliance identified primarily relates to timing that has been impacted by resourcing due to 
staffing and COVID.  

VOTING REQUIREMENTS 

Absolute Majority 

 

OFFICER’S RECOMMENDATION – ITEM COMPLIANCE AUDIT RETURN 01/01/2020 – 31/12/2020 
 
That the Audit Committee: 
1. Receive the attached Statutory Compliance Audit for the period 1st January 2020 until 31 December 

2020.and recommend its approval and lodgement to Council 
2. Note the non compliance and require monthly status reporting on outstanding actions. 
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7th Floor Albert Facey House 469 Wellington Street Perth  MAIL TO: Perth BC PO Box 8489 Perth WA 6849  TEL: 08 6557 7500  FAX: 08 6557 7600 

 
 

 

 
 
INDEPENDENT AUDITOR’S REPORT 
 
To the Councillors of the Shire of Woodanilling 
 
Report on the Audit of the Financial Report 
 
Opinion 
I have audited the annual financial report of the Shire of Woodanilling which comprises the 
Statement of Financial Position as at 30 June 2020, the Statement of Comprehensive Income 
by Nature or Type, Statement of Comprehensive Income by Program, Statement of Changes in 
Equity, Statement of Cash Flows and Rate Setting Statement for the year then ended, and 
notes comprising a summary of significant accounting policies and other explanatory 
information, and the Statement by the Chief Executive Officer. 
 
In my opinion the annual financial report of the Shire of Woodanilling: 

(i) is based on proper accounts and records; and 
(ii) fairly represents, in all material respects, the results of the operations of the Shire for 

the year ended 30 June 2020 and its financial position at the end of that period in 
accordance with the Local Government Act 1995 (the Act) and, to the extent that they 
are not inconsistent with the Act, Australian Accounting Standards. 

 
Basis for Opinion 
I conducted my audit in accordance with Australian Auditing Standards. My responsibilities 
under those standards are further described in the Auditor’s Responsibilities for the Audit of the 
Financial Report section of my report. I am independent of the Shire in accordance with the 
Auditor General Act 2006 and the relevant ethical requirements of the Accounting Professional 
and Ethical Standards Board’s APES 110 Code of Ethics for Professional Accountants (the 
Code) that are relevant to my audit of the annual financial report. I have also fulfilled my other 
ethical responsibilities in accordance with the Code. I believe that the audit evidence I have 
obtained is sufficient and appropriate to provide a basis for my opinion. 
 
Emphasis of Matter – Basis of Accounting 
I draw attention to Notes 1 and 11 to the annual financial report, which describe the basis of 
accounting. The annual financial report has been prepared for the purpose of fulfilling the 
Shire’s annual financial reporting responsibilities under the Act, including the Local 
Government (Financial Management) Regulations 1996 (Regulations). My opinion is not 
modified in respect of these matters: 

(i) Regulation 17A requires a local government to measure vested improvements at 
fair value and the associated vested land at zero cost. This is a departure from 
AASB 16 Leases which would have required the entity to measure the vested 
improvements also at zero cost.  

(ii) In respect of the comparatives for the previous year ended 30 June 2019, 
Regulation 16 did not allow a local government to recognize some categories of 
land, including land under roads, as assets in the financial report.  
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Responsibilities of the Chief Executive Officer and Council for the Financial Report 
The Chief Executive Officer (CEO) of the Shire is responsible for the preparation and fair 
presentation of the annual financial report in accordance with the requirements of the Act, the 
Regulations and, to the extent that they are not inconsistent with the Act, Australian Accounting 
Standards. The CEO is also responsible for such internal control as the CEO determines is 
necessary to enable the preparation of the annual financial report that is free from material 
misstatement, whether due to fraud or error. 
 
In preparing the annual financial report, the CEO is responsible for assessing the Shire’s ability 
to continue as a going concern, disclosing, as applicable, matters related to going concern and 
using the going concern basis of accounting unless the State Government has made decisions 
affecting the continued existence of the Shire. 
 
The Council is responsible for overseeing the Shire’s financial reporting process. 
 
Auditor’s Responsibility for the Audit of the Financial Report 
The objectives of my audit are to obtain reasonable assurance about whether the annual 
financial report as a whole is free from material misstatement, whether due to fraud or error, 
and to issue an auditor’s report that includes my opinion. Reasonable assurance is a high level 
of assurance but is not a guarantee that an audit conducted in accordance with Australian 
Auditing Standards will always detect a material misstatement when it exists. Misstatements 
can arise from fraud or error and are considered material if, individually or in the aggregate, 
they could reasonably be expected to influence the economic decisions of users taken on the 
basis of the annual financial report. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the override of internal control. 
 
A further description of my responsibilities for the audit of the annual financial report is located 
on the Auditing and Assurance Standards Board website at 
https://www.auasb.gov.au/auditors_responsibilities/ar4.pdf. This description forms part of my 
auditor’s report. 
 
Report on Other Legal and Regulatory Requirements 
In accordance with the Local Government (Audit) Regulations 1996 I report that: 

(i) In my opinion, the following material matter indicates a significant adverse trend in the 
financial position of the Shire: 

a. The Operating Surplus Ratio as reported in Note 27 of the annual financial 
report has been below the Department of Local Government, Sport and Cultural 
Industries’ standard for the past 3 financial years.  

(ii) The following material matter indicating non-compliance with Part 6 of the Local 
Government Act 1995, the Local Government (Financial Management) Regulations 
1996 or applicable financial controls of any other written law was identified during the 
course of my audit: 

a. The Shire has not reported the Asset Renewal Funding Ratio for the current 
financial year in the annual financial report as required by section 50(1)(c) of the 
Local Government (Financial Management) Regulations 1996, as planned 
capital renewals and required capital expenditure were not estimated in a long 
term financial plan and asset management plan. 

(iii) All required information and explanations were obtained by me. 
(iv) All audit procedures were satisfactorily completed. 
(v) In my opinion, the Asset Consumption Ratio and the Asset Renewal Funding Ratio for 

2018 and 2019 included in the annual financial report were supported by verifiable 
information and reasonable assumptions. 

 
  

https://www.auasb.gov.au/auditors_responsibilities/ar4.pdf


 

Page 3 of 3 
 

Matters Relating to the Electronic Publication of the Audited Financial Report 
This auditor’s report relates to the annual financial report of the Shire of Woodanilling for the 
year ended 30 June 2020 included on the Shire’s website. The Shire’s management is 
responsible for the integrity of the Shire’s website. This audit does not provide assurance on 
the integrity of the Shire’s website. The auditor’s report refers only to the annual financial report 
described above. It does not provide an opinion on any other information which may have been 
hyperlinked to/from this annual financial report. If users of the annual financial report are 
concerned with the inherent risks arising from publication on a website, they are advised to 
refer to the hard copy of the audited annual financial report to confirm the information 
contained in this website version of the annual financial report. 
 
 

 
 
EFTHALIA SAMARAS 
SENIOR DIRECTOR FINANCIAL AUDIT 
Delegate of the Auditor General for Western Australia 
Perth, Western Australia 
20 April 2021 
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INDEX OF FINDINGS RATING 

 Significant Moderate Minor 

1. Asset Renewal Funding Ratio     

2. Bonds and Deposits Held    

3. Municipal Bank Reconciliation    
 
KEY TO RATINGS 
The Ratings in this management letter are based on the audit team’s assessment of risks and 
concerns with respect to the probability and/or consequence of adverse outcomes if action is 
not taken. We give consideration to these potential adverse outcomes in the context of both 
quantitative impact (for example financial loss) and qualitative impact (for example inefficiency, 
non-compliance, poor service to the public or loss of public confidence). 
 

Significant - Those findings where there is potentially a significant risk to the entity 
should the finding not be addressed by the entity promptly.  

Moderate - Those findings which are of sufficient concern to warrant action being 
taken by the entity as soon as practicable. 

Minor - Those findings that are not of primary concern but still warrant action being 
taken. 
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1. Asset Renewal Funding Ratio 
 
 
Finding    
The Shire has not reported the Asset Renewal Funding Ratio for 2020 in the annual financial 
report, as required by Regulation 50(1)(c) of the Local Government (Financial Management) 
Regulations 1996. This is because the Asset Management Plan and Long Term Financial Plan 
have not been recently updated, as a result of which the ratios would not be current and 
accurate. 
 
We note that the Shire has commenced a review of these plans.   
 
Rating: Significant 
Implication 
The financial report does not comply with Regulation 50(1)(c) of the Local Government 
(Financial Management) Regulations 1996. 
 
Recommendation 
We recommend that the Shire prepares, reviews and updates the Asset Management Plan and 
the Long Term Financial Plan annually, to ensure that 10 year projections are available as 
required by the regulations, in order for the asset renewal funding ratio to be calculated based 
on verifiable information and reasonable assumptions.  
 
Management Comment 
Noted and Accepted. Will be completed by 30 June 2021. 
 
Responsible Person: Chief Executive Officer 
Completion Date:   30 June 2021 
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2. Bonds and Deposits Held 
 
 
Finding    
Audit testing determined that “Bond and Deposit” accounts had numerous minor outstanding 
entries dating back many years.  Given the historical nature of these entries, it is difficult to 
determine whether these entries are in fact liabilities of the Shire or are now Municipal revenue.  
Outstanding bonds and deposits totalled $42,136 at 30 June 2020. 
 
Rating: Minor 
Implication 
There is a possibility that the liability may require refund, recognition as revenue or transfer to 
the Receiver of Public Monies. 
 
Recommendation 
The Shire undertake a full investigation of all outstanding bonds and deposits and implement 
actions to resolve or correct as required. 
 
Management Comment 
Will be addressed in March 2021 budget review to be completed by 30 April 2021. Most relate 
to previous items held in trust but transferred out during the previous regulation change. These 
will now be reflected in reserve accounts if they were for a specific purpose. 
 
Responsible Person:  Chief Executive Officer 
Completion Date:   30 April 2021 
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3. Municipal Bank Reconciliation 
 
 
Finding    
The Municipal bank reconciliation at 30 June 2020 was not supported by a complete and 
detailed listing of reconciling items.   
 
Rating: Minor 
Implication 
Whilst the list of reconciling items was able to be regenerated for audit purposes, it indicates a 
weakness in the review and approval process. This increases the risk of errors, omissions or 
fraud remaining undetected.   
 
Recommendation 
The responsible officers should ensure that a complete review is undertaken, which 
includes ensuring that the bank reconciliation is supported by a detailed listing of all 
reconciling items. 
 
Management Comment 
A complete listing of reconciling items will be produced to support the figures in the bank 
reconciliation. 
 
Responsible Person:  Chief Executive Officer 
Completion Date:   30 April 2021 
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This document sets out our Audit Plan for the year ended 30 June 2021, and summarises our audit 

approach, highlights key areas of audit risk and focus, provides details of our engagement team and 

other required communications. 

 

Recent Industry and Economic Trends 

The Local Government sector in Western Australia operates in a relatively stable economic 

environment. Entities rely on funding from State and Federal Government to supplement own source 

revenue. Funding is both for operations and capital works projects. Additional capital funding is 

opportunistic and reliant on whole of Government initiatives. Local Governments budget for additional 

capital funding only when the project and funding source is probable.  

There is a long history of recurring grant funding and whilst there is ever increasing requirements to 

fund target service delivery and capital needs, in general, recurring funding is known and is expected 

to continue.  

Operational costs are generally predictable and can be controlled. Additionally, and to a larger extent 

by deferral of capital acquisition and infrastructure construction projects. Long term asset 

management plans and financial plans exist to control risk of a deteriorating asset base and loss of 

service potential. 

In the past, Council has shown rapid and measured response to the management of the financial 

impacts of natural disasters and most recently, the Covid 19 pandemic.  
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Our methodology involves the 

development of a risk matrix to 

determine the overall audit risk 

as a result of the interaction 

between control risk and 

inherent risk. 

The risk matrix will be used to 

determine assurance levels and 

sample sizes for statistical 

sampling. 

Our risk-based audit approach 

ensures that our audit 

procedures are targeted 

towards the significant risk 

areas of the entity allowing for 

an efficient allocation of our 

resources. Additionally this 

methodology is based on us 

developing a detailed 

understanding of the 

transactional processes 

inherent in your organisation, 

which ensures that our audit 

testing will provide an 

independent review of your 

systems of internal control 

where recommendations for 

improvements will be 

communicated through the 

annual management letter. 
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The audit will be primarily directed towards assurance at two levels: 

 

 • Lodgement of audit opinion and financial statements 
with the Minister for Local Government. 

  

 • Independent assurance that the financial statements 

of The Shire of Woodanilling present a true and fair 

view in accordance with Australian Accounting 

Standards, and the Local Government Act 1995,  

Local Government (Financial Management) 

Regulations 1996 and other relevant local 

government legislation. 

 • Communication of areas of high risk together with our 

assessment of how management may mitigate these 

risks. 

 • Observations and assurance over financial reporting 

and financial control issues from experienced 

professionals who understand Local Government. 

 • Communication of areas of risk that we do not 

consider to be sufficiently mitigated. 

 • Reporting of any issues relating to the systems of 

internal control identified during our audit. 

Regulators 

Council and Management 
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As a Contract Auditor to the OAG, we are responsible for undertaking the audit work on behalf of the 

OAG. The Auditor General retains responsibility for issuing the audit opinion on the Shire of 

Woodanilling’s financial statements. The audit will be conducted in accordance with the Australian 

Auditing Standards. 

 

Scope of Work 

• Audit of the general-purpose financial statements of the Shire of Woodanilling. 
• Audit of compliance with specified provisions of the Local Government Act 1995 
• Audit of compliance with the Local Government (Financial Management) Regulations 1996 

 

Australian Auditing Standard ASA 260: Communication of Audit Matters with those charged with 

Governance requires that we communicate with “those charged with governance” of the Shire of 

Woodanilling in relation to some aspects of our audit. 

ASA 260 defines “Those charged with governance” to include “those persons accountable for ensuring 

that the entity achieves its objectives with regard to reliability of financial reporting, effectiveness and 

efficiency of operations, compliance with applicable laws, and reporting to interested parties. Those 

charged with governance include management only when it performs such functions.”  

We advise that we will communicate matters of governance interest arising from our audit with 

(i) the Council, and/or 

(ii) management 

as we consider appropriate in relation to each matter to be communicated. 

Ordinarily, we will initially discuss audit matters of governance interest with management. Draft 

management letters will be provided to you for comments from appropriate members of your 

management. We request these be returned to us within 14 days. 

The final management letter will be issued and will be addressed to the President and CEO after it has 

been discussed with management and comments received.   All matters will be communicated on a 

timely basis.  
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Materiality 

The scope of our audit is influenced by the application of materiality. During the audit we may identify 

amounts that we believe should be recorded differently in the financial statements. In accordance with 

ASA 320 – Materiality in Planning and Performing an Audit, where these are material in amount or by 

nature, we will request management to adjust the financial statements. In addition, we will provide 

management with a summary of all audit identified adjusted and unadjusted differences in the 

management representation letter. In line with the OAG’s policy, we have not disclosed our materiality 

amount 

Prior to the conclusion of our audit, we will advise you of: 

• All adjustments to the financial statements made as a result of our audit. 

• Uncorrected misstatements identified during the audit which management determined were not 

material.  An audit of a financial report is not designed to identify all matters that may be relevant 

to those charged with governance. Accordingly, our audit does not ordinarily identify all such 

matters. 

Our communications of matters of governance interest includes only those audit matters of governance 

interest that have come to our attention as a result of the performance of our audit. 

Management Representation Letter 

The audit plan assumes that management will be in a position to sign a management representation 

letter. A draft management representation letter will be provided to you for consideration and review 

and should be signed and dated at the same time as the financial report and as close as practicable 

to the date of the audit opinion. Ordinarily, this would be no more than five working days prior to the 

issue of the opinion.  

We will rely on the Chief Executive Officer and the Director of Corporate Services (or equivalent) 

signing the financial statements as evidence that they confirm: 

- They have fulfilled their responsibility for the preparation of the financial statements in accordance 

with the applicable financial reporting framework, including their fair presentation; 
- They have provided us with access to all relevant information necessary or requested for the 

purpose of the audit; and  
- All transactions have been recorded and are reflected in the financial report. 
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Fraud Risk 

The primary responsibility for the prevention and detection of fraud and error rests with the Council and 

the management of The Shire of Woodanilling. Management is responsible for maintaining accounting 

records and controls designed to prevent and detect fraud and error, and for the accounting policies 

and estimates inherent in the financial report. 

 

Under Australian Auditing Standard ASA 240 The Auditor’s Responsibility to Consider Fraud in an Audit 

of a Financial Report, when planning and performing audit procedures and evaluating the results, the 

auditor must consider the risk of material misstatement in the financial report as a result of fraud and 

error. 

 

Our audit scope covers areas within the entity where material misstatements resulting from fraud or 

error (intentional or unintentional) would be most likely to occur, due to either control weaknesses or 

inherent susceptibilities. 

 

All entities are susceptible to financial reporting fraud where transactions fall outside the embedded 

systems and controls, for example year end journals posted by management. 

 

Our perspective on fraud risk is that controls are in place to identify fraud and reduce the residual risk 

to an acceptably low level.  

 

Industry Level Risk 

Planning has identified no significant industry risk. 

 

Inherent Risk 

Following our preliminary enquiries and analysis we have identified some specific audit risks that impact 

on our audit of Shire of Woodanilling. 

 

 

 

Details of Risk / Issue Lincolns Audit Approach 

Grant Funding and Other Revenue • Agree revenue by direct confirmation 
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Details of Risk / Issue Lincolns Audit Approach 

• Consider and respond to risk of fraud in the revenue cycle 

including testing related party transactions 

• Analysis of revenue allocation to ensure that revenue is 

recognised in the correct period and any related liabilities for 

contracts with customers are recorded. 

Rates • Agree rates to the following: 

• Property valuations rolls 

• Check control procedures in place for transfer of rates 

from Valuer General to Internal Software system 

• Check rate notice calculation and disclosures.   

Expenses and other material balances • The design and implementation of controls will be 

assessed as the basis for designing audit procedures that 

are considered appropriate in the circumstances 

• Agree expenses to procurement policy, source evidence, 

and review approval process. 

Payroll/Provisions • Agree pay-run to the following: 

• Employee awards 

• Employee contracts 

• Check calculation of super and tax,  

• Check authority to deduct salary sacrifice 

• Check the control procedures in payroll 

department in line with internal policies.  

• Check provisions 

• Analytical review 

Management’s monitoring of the 

 control environment  

• Review council minutes of meetings for the following: 

• Management process for reviewing internal control 

procedures including evidence of periodic review 

of policy manual.  

• Management’s implementation and monitoring of 

new control procedures. 

• Management’s implementation and monitoring for 

amending current control procedures. 

Management Override of Controls • Sample test and judgementally review general journals 

• Understand and test the adequacy and effectiveness of 

division of duties 

• Controls testing  

• Substantive procedures  

Revaluation of assets per AASB 116 • Evaluate skills, qualifications and expertise of independent 

valuer 
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Details of Risk / Issue Lincolns Audit Approach 

• Evaluate valuation methodology to ensure consistent with 

Standards and assumptions reasonable 

• Ensure completeness and validity of uptake to asset 

register by agreeing to valuation report 

• Ensure depreciation basis correctly reflects rates and 

remaining useful life by agreeing asset register to 

valuation report 

Right of Use Assets • Review identification of infrastructure or buildings that 

were received as a result of land being vested to Council 

and subsequent reclassification to Right of Use Assets. 

Restricted Reserve Accounts • Review movements within the restricted reserve accounts to 

ensure they are approved by Council and transfers out are 

used in accordance with the intended purpose of the 

respective reserve. 

The following financial statement 
items are derived from accounting 
estimates and hence will receive 
specific audit attention: 

• Provision for long service 
leave 

• Property, plant and 
equipment 

• Depreciation and 
amortisation 

• Review the method and underlying data that management 

and where applicable third parties use when determining 

critical accounting estimates. This will include considering 

the reasonableness of assumptions and corroborating 

representations. 

• For infrastructure, property, plant and equipment we will 

review Management’s assessment of the useful lives and 

existence of assets. Where impairment indicators of assets 

have been identified we will ensure the Shire has 

accurately accounted for the impairment losses. 

Prior year management letter issues 

• Asset Renewal Funding 
Ratio  

• Bonds and Deposits Held 

• Muni Bank Reconciliation 

 

• We will follow up these issues to assess the extent of action 
taken by the Shire. 

Related Party Disclosure Review process undertaken by the Shire and the records or 
declarations collected to ensure related party transactions are 
adequately disclosed. 

COVID-19 virus We will work with your management to minimise the risk for 
your staff and councillors, and our staff and contractors, and 
to your operations, while completing audits in the best 
timeframe possible under the circumstances.   

This will likely involve more audit work being performed 
remotely rather than at your premises, and/or potentially 
delaying audit work if unforeseen circumstances arise. 
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We confirm our continued commitment to provide the highest level of service possible by using our most 

experienced staff and where possible, providing ongoing continuity of engagement team members. 

OAG Contact Mikey Fiorucci mikey.fiorucci@audit.wa.gov.au 

Engagement Principal Russell Harrison russellh@lincolns.com.au 

Engagement Team 

 

Chris Martain 

Garrett Douglas 

chrism@lincolns.com.au 

garrettd@lincolns.com.au 

 

The engagement partner is responsible for assuring the overall quality, value and timeliness of our 

services to you.  

 

Please feel free to contact any member of the engagement team as your needs arise

mailto:mikey.fiorucci@audit.wa.gov.au
mailto:chrism@lincolns.com.au
mailto:garrettd@lincolns.com.au
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Key dates for the engagement are detailed as follows: 

 

Engagement Timetable Key Dates 

Interim audit procedures 18 May to 20 May 2021 

Interim Management Letter 11 June 2021 

Receipt of financial statements 30 September 2021 

Year end audit 11 October to 15 October 2021 

Audit files to OAG 22 October 2021 

OAG File Review Complete 5 November 2021 

Formal Exit Meeting 19 November 2021 

CEO to sign off financial statements and 

management representation letter 19 November 2021 

Issue of audit opinion 26 November 2021 

 

Achieving this sign-off date is dependent on our receiving all required information requested in our year 

end folder to be delivered to you following completion of the interim audit. If the information and 

documents detailed in the year end folder cannot be provided in a timely manner, please contact the 

engagement partner as soon as possible. 
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Confidentiality and independence are fundamental to our work as auditors and we take these issues 

very seriously. 

 

We will only discuss Shire of Woodanilling affairs with those partners, staff, OAG representatives or 

client personnel who have a need to know. 

 

We have security procedures over our working papers, both electronic and hard copy. 

 

We require all our professional staff to comply with our independence requirements and our Firm 

Policies, which governs individual behaviour. 

 

Every partner and every staff member at Lincolns takes personal responsibility for compliance with 

independence requirements. 

 

The audit engagement partner monitors independence in relation to all clients on a regular basis. This 

process if supported by: 

• accessible independence policies and procedures on our office intranet; 

• annual independence declarations by all staff employed by Lincolns; 

• our annual independence statement that forms part of the financial statements. 
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1. AASB 1059 Service Concession Arrangements: Grantors 

This standard will apply for years beginning on or after 1 January 2020 and will apply to local 

government entities for the 2020-21 reporting year. 

AASB 1059 is applicable to public sector entities (grantors) that enter into service concession 

arrangements with operators (generally from the private sector). It requires grantors to recognise a 

service concession asset and, where applicable, a service concession liability on the balance sheet. 

The initial balance sheet accounting, as well as the ongoing income statement impacts, will have 

implications for grantors. 

 

2. AASB 2018-7 Amendments to Australian Accounting Standards – Materiality 

This standard applies for years beginning on or after 1 January 2020. The first applicable reporting 

period for councils will be 2020-21. 

AASB 2018-7 clarifies the definition of what is ‘material’ to the financial statements, including adding 

guidance and explanations to accompany the definition. 

 

3. Right of Use Assets 

Infrastructure or buildings which were identified as being received as a result of land being vested to 

Council are required to be separately recognised as right of use assets in future financial statements. 

This also extends to significant improvements made by council to those assets. 

 



Woodanilling - Compliance Audit Return 2020

No  Reference Question Response Comments Respondent

1 s3.59(2)(a) F&G 
Regs 7,9,10

Has the local government prepared a 
business plan for each major trading 
undertaking that was not exempt in 
2020?

N/A Sue Dowson

2 s3.59(2)(b) F&G 
Regs 7,8,10

Has the local government prepared a 
business plan for each major land 
transaction that was not exempt in 
2020?

N/A Sue Dowson

3 s3.59(2)(c) F&G 
Regs 7,8,10

Has the local government prepared a 
business plan before entering into each 
land transaction that was preparatory 
to entry into a major land transaction 
in 2020?

N/A Sue Dowson

4 s3.59(4) Has the local government complied 
with public notice and publishing 
requirements for each proposal to 
commence a major trading 
undertaking or enter into a major land 
transaction or a land transaction that is 
preparatory to a major land 
transaction for 2020?

N/A Sue Dowson

5 s3.59(5) During 2020, did the council resolve to 
proceed with each major land 
transaction or trading undertaking by 
absolute majority?

N/A Sue Dowson

Commercial Enterprises by Local Governments

Certified Copy of Return
Please submit a signed copy to the Director General of the Department of Local Government, Sport and Cultural Industries 
together with a copy of the relevant minutes.
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No  Reference Question Response Comments Respondent

1 s5.16 Were all delegations to committees 
resolved by absolute majority?

N/A Sue Dowson

2 s5.16 Were all delegations to committees in 
writing?

N/A Sue Dowson

3 s5.17 Were all delegations to committees 
within the limits specified in section 
5.17?

N/A Sue Dowson

4 s5.18 Were all delegations to committees 
recorded in a register of delegations?

N/A Sue Dowson

5 s5.18 Has council reviewed delegations to its 
committees in the 2019/2020 financial 
year?

N/A Sue Dowson

6 s5.42(1) & s5.43 
Admin Reg 18G

Did the powers and duties delegated to 
the CEO exclude those listed in section 
5.43 of the Act?

N/A Sue Dowson

7 s5.42(1) Were all delegations to the CEO 
resolved by an absolute majority?

Yes Sue Dowson

8 s5.42(2) Were all delegations to the CEO in 
writing?

Yes Sue Dowson

9 s5.44(2) Were all delegations by the CEO to any 
employee in writing?

Yes Sue Dowson

10 s5.16(3)(b) & 
s5.45(1)(b)

Were all decisions by the council to 
amend or revoke a delegation made by 
absolute majority?

N/A Sue Dowson

11 s5.46(1) Has the CEO kept a register of all 
delegations made under Division 4 of 
the Act to the CEO and to employees?

Yes Sue Dowson

12 s5.46(2) Were all delegations made under 
Division 4 of the Act reviewed by the 
delegator at least once during the 
2019/2020 financial year?

No Stephen Gash

13 s5.46(3) Admin 
Reg 19

Did all persons exercising a delegated 
power or duty under the Act keep, on 
all occasions, a written record in 
accordance with Admin Reg 19?

Yes Sue Dowson

Delegation of Power/Duty

No  Reference Question Response Comments Respondent

1 s5.67 Where a council member disclosed an 
interest in a matter and did not have 
participation approval under sections 
5.68 or 5.69, did the council member 
ensure that they did not remain 
present to participate in discussion or 
decision making relating to the matter?

Yes Sue Dowson

Disclosure of Interest
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No  Reference Question Response Comments Respondent

2 s5.68(2) & s5.69
(5) Admin Reg 21A

Were all decisions regarding 
participation approval, including the 
extent of participation allowed and, 
where relevant, the information 
required by Admin Reg 21A, recorded 
in the minutes of the relevant council 
or committee meeting?

Yes Sue Dowson

3 s5.73 Were disclosures under section 
sections 5.65, 5.70 or 5.71A(3) 
recorded in the minutes of the meeting 
at which the disclosures were made?

Yes Sue Dowson

4 s5.75 Admin Reg 
22, Form 2

Was a primary return in the prescribed 
form lodged by all relevant persons 
within three months of their start day? 

Yes Sue Dowson

5 s5.76 Admin Reg 
23, Form 3

Was an annual return in the prescribed 
form lodged by all relevant persons by 
31 August 2020? 

Yes Sue Dowson

6 s5.77 On receipt of a primary or annual 
return, did the CEO, or the 
mayor/president, give written 
acknowledgment of having received 
the return?

Yes Sue Dowson

7 s5.88(1) & (2)(a)  Did the CEO keep a register of financial 
interests which contained the returns 
lodged under sections 5.75 and 5.76?

Yes Stephen Gash

8 s5.88(1) & (2)(b) 
Admin Reg 28

Did the CEO keep a register of financial 
interests which contained a record of 
disclosures made under sections 5.65, 
5.70, 5.71 and 5.71A, in the form 
prescribed in Admin Reg 28?

Yes Stephen Gash

9 s5.88(3) When a person ceased to be a person 
required to lodge a return under 
sections 5.75 and 5.76, did the CEO 
remove from the register all returns 
relating to that person?

Yes Stephen Gash

10 s5.88(4) Have all returns removed from the 
register in accordance with section 
5.88(3) been kept for a period of at 
least five years after the person who 
lodged the return(s) ceased to be a 
person required to lodge a return?

Yes Stephen Gash

11 s5.89A(1), (2) & 
(3) Admin Reg 28A 

Did the CEO keep a register of gifts 
which contained a record of disclosures 
made under sections 5.87A and 5.87B, 
in the form prescribed in Admin Reg 
28A?

Yes Stephen Gash

12 s5.89A(5) & (5A) Did the CEO publish an up-to-date 
version of the gift register on the local 
government’s website?

N/A No gifts received Stephen Gash

13 s5.89A(6) When a person ceases to be a person 
who is required to make a disclosure 
under section 5.87A or 5.87B, did the 
CEO remove from the register all 
records relating to that person?

N/A Stephen Gash
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No  Reference Question Response Comments Respondent

14 s5.89A(7) Have copies of all records removed 
from the register under section 5.89A
(6) been kept for a period of at least 
five years after the person ceases to 
be a person required to make a 
disclosure?

N/A Stephen Gash

15 Rules of Conduct 
Reg 11(1), (2) & 
(4)

Where a council member had an 
interest that could, or could reasonably 
be perceived to, adversely affect the 
impartiality of the person, did they 
disclose the interest in accordance with 
Rules of Conduct Reg 11(2)?

Yes Stephen Gash

16 Rules of Conduct 
Reg 11(6)

Where a council member disclosed an 
interest under Rules of Conduct Reg 11
(2) was the nature of the interest 
recorded in the minutes?

Yes Stephen Gash

17 s5.70(2) & (3) Where an employee had an interest in 
any matter in respect of which the 
employee provided advice or a report 
directly to council or a committee, did 
that person disclose the nature and 
extent of that interest when giving the 
advice or report? 

Yes Stephen Gash

18 s5.71A & s5.71B
(5)

Where council applied to the Minister 
to allow the CEO to provide advice or a 
report to which a disclosure under 
s5.71A(1) relates, did the application 
include details of the nature of the 
interest disclosed and any other 
information required by the Minister for 
the purposes of the application?

Yes Stephen Gash

19 s5.71B(6) & 
s5.71B(7)

Was any decision made by the Minister 
under subsection 5.71B(6) recorded in 
the minutes of the council meeting at 
which the decision was considered?

Yes Stephen Gash

20 s5.103 Admin Regs 
34B & 34C

Has the local government adopted a 
code of conduct in accordance with 
Admin Regs 34B and 34C to be 
observed by council members, 
committee members and employees?

Yes Stephen Gash

21 Admin Reg 34B(5) Has the CEO kept a register of 
notifiable gifts in accordance with 
Admin Reg 34B(5)?

Yes Sue Dowson

No  Reference Question Response Comments Respondent

1 s3.58(3) Where the local government disposed 
of property other than by public 
auction or tender, did it dispose of the 
property in accordance with section 
3.58(3) (unless section 3.58(5) 
applies)? 

N/A Sue Dowson

2 s3.58(4) Where the local government disposed 
of property under section 3.58(3), did 
it provide details, as prescribed by 
section 3.58(4), in the required local 
public notice for each disposal of 
property?

N/A Sue Dowson

Disposal of Property
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No  Reference Question Response Comments Respondent

1 Elect Regs 30G(1) 
& (2)

Did the CEO establish and maintain an 
electoral gift register and ensure that 
all disclosure of gifts forms completed 
by candidates and donors and received 
by the CEO were placed on the 
electoral gift register at the time of 
receipt by the CEO and in a manner 
that clearly identifies and distinguishes 
the forms relating to each candidate?

N/A No election Stephen Gash

2 Elect Regs 30G(3) 
& (4)

Did the CEO remove any disclosure of 
gifts forms relating to an unsuccessful 
candidate, or a successful candidate 
that completed their term of office, 
from the electoral gift register, and 
retain those forms separately for a 
period of at least two years?

N/A Sue Dowson

3 Elect Regs 30G(5) 
& (6)

Did the CEO publish an up-to-date 
version of the electoral gift register on 
the local government’s official website 
in accordance with Elect Reg 30G(6)?

N/A Sue Dowson

Elections

No  Reference Question Response Comments Respondent

1 s7.1A Has the local government established 
an audit committee and appointed 
members by absolute majority in 
accordance with section 7.1A of the 
Act?

Yes Sue Dowson

2 s7.1B Where the council delegated to its 
audit committee any powers or duties 
under Part 7 of the Act, did it do so by 
absolute majority?

N/A No Delegations Stephen Gash

3 s7.3(1) & s7.6(3) Was the person or persons appointed 
by the local government to be its 
auditor appointed by an absolute 
majority decision of council?

N/A OAG Stephen Gash

4 s7.3(3) Was the person(s) appointed by the 
local government under s7.3(1) to be 
its auditor a registered company 
auditor or an approved auditor?

N/A Stephen Gash

5 s7.9(1) Was the auditor’s report for the 
financial year ended 30 June 2020 
received by the local government by 
31 December 2020?

No Received by Shire 22 
April 2021.
To Council 25 May 2021

Stephen Gash

6 s7.12A(3) Where the local government 
determined that matters raised in the 
auditor’s report prepared under s7.9
(1) of the Act required action to be 
taken, did the local government ensure 
that appropriate action was 
undertaken in respect of those 
matters?

N/A Will be addressed in May 
2021

Stephen Gash

Finance
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No  Reference Question Response Comments Respondent

7 s7.12A(4)(a) Where matters identified as significant 
were reported in the auditor’s report, 
did the local government prepare a 
report that stated what action the local 
government had taken or intended to 
take with respect to each of those 
matters?  

N/A Will be addressed in May 
2021

Stephen Gash

8 s7.12A(4)(b) Where the local government was 
required to prepare a report under 
s.7.12A(4)(a), was a copy of the report 
given to the Minister within three 
months of the audit report being 
received by the local government?

N/A Will be done at receipt of 
report in May 2021

Stephen Gash

9 s7.12A(5) Within 14 days after the local 
government gave a report to the 
Minister under s7.12A(4)(b), did the 
CEO publish a copy of the report on 
the local government’s official website?

N/A Will be done at receipt of 
report in May 2021

Stephen Gash

10 Audit Reg 7 Did the agreement between the local 
government and its auditor include the 
objectives and scope of the audit, a 
plan for the audit, details of the 
remuneration and expenses paid to the 
auditor, and the method to be used by 
the local government to communicate 
with the auditor?

N/A Under OAG Stephen Gash

11 Audit Reg 10(1) Was the auditor’s report for the 
financial year ending 30 June received 
by the local government within 30 
days of completion of the audit?

No Completion 22 April 
2021
Council Meeting not until 
25 May 2021

Stephen Gash

No  Reference Question Response Comments Respondent

1 Admin Reg 19C Has the local government adopted by 
absolute majority a strategic 
community plan? 
If Yes, please provide the adoption 
date or the date of the most recent 
review in the Comments section? 

Yes Version 3 - Adopted 16 
February 2016

Stephen Gash

2 Admin Reg 19DA
(1) & (4)

Has the local government adopted by 
absolute majority a corporate business 
plan? 
If Yes, please provide the adoption 
date or the date of the most recent 
review in the Comments section?

Yes Council meeting 
19/02/2019 10.2 
Corporate Business Plan 
- December 2018 
Review

Stephen Gash

3 Admin Reg 19DA
(2) & (3)

Does the corporate business plan 
comply with the requirements of Admin 
Reg 19DA(2) & (3)?

No Was not reviewed in 
19/20

Stephen Gash

Integrated Planning and Reporting
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No  Reference Question Response Comments Respondent

1 Admin Reg 18C Did the local government approve a 
process to be used for the selection 
and appointment of the CEO before the 
position of CEO was advertised?

N/A No vacancies Stephen Gash

2 s5.36(4) & s5.37
(3)  Admin Reg 
18A

Were all CEO and/or senior employee 
vacancies advertised in accordance 
with Admin Reg 18A?

N/A No vacancies Stephen Gash

3 Admin Reg 18E Was all information provided in 
applications for the position of CEO 
true and accurate?

N/A Sue Dowson

4 Admin Reg 18F Was the remuneration and other 
benefits paid to a CEO on appointment 
the same remuneration and benefits 
advertised for the position under 
section 5.36(4)?

N/A Sue Dowson

5 s5.37(2) Did the CEO inform council of each 
proposal to employ or dismiss senior 
employee?

N/A Stephen Gash

6 s5.37(2) Where council rejected a CEO’s 
recommendation to employ or dismiss 
a senior employee, did it inform the 
CEO of the reasons for doing so?

N/A Sue Dowson

Local Government Employees

No  Reference Question Response Comments Respondent

1 s5.120 Has the local government designated a 
senior employee as defined by section 
5.37 to be its complaints officer? 

Yes CEO Sue Dowson

2 s5.121(1) Has the complaints officer for the local 
government maintained a register of 
complaints which records all 
complaints that resulted in a finding 
under section 5.110(2)(a)?

Yes Nil complaints Stephen Gash

3 s5.121(2) Does the complaints register include all 
information required by section 5.121
(2)?

N/A Stephen Gash

4 s5.121(3)              
                  

Has the CEO published an up-to-date 
version of the register of the 
complaints on the local government’s 
official website? 

Yes Listed nil complaints Stephen Gash

Official Conduct

Optional Questions
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No  Reference Question Response Comments Respondent

1 Financial 
Management Reg 5
(2)(c)

Did the CEO review the 
appropriateness and effectiveness of 
the local government’s financial 
management systems and procedures 
in accordance with Financial 
Management Reg 5(2)(c) within the 
three years prior to 31 December 
2020?  
If yes, please provide the date of 
council’s resolution to accept the 
report.

No 19 April 2016.
Planned review 2020 
impacted by covid

Stephen Gash

2 Audit Reg 17 Did the CEO review the 
appropriateness and effectiveness of 
the local government’s systems and 
procedures in relation to risk 
management, internal control and 
legislative compliance in accordance 
with Audit Reg 17 within the three 
years prior to 31 December 2020?  
If yes, please provide date of council’s 
resolution to accept the report.

Yes 19 March 2019 Stephen Gash

3 s5.87C(2) Where a disclosure was made under 
sections 5.87A or 5.87B, was the 
disclosure made within 10 days after 
receipt of the gift?

N/A No disclosure Stephen Gash

4 s5.87C Where a disclosure was made under 
sections 5.87A or 5.87B, did the 
disclosure include the information 
required by section 5.87C?

N/A Stephen Gash

5 s5.90A(2) Did the local government prepare and 
adopt by absolute majority a policy 
dealing with the attendance of council 
members and the CEO at events?

No Stephen Gash

6 s.5.90A(5) Did the CEO publish an up-to-date 
version of the attendance at events 
policy on the local government’s 
official website?

No Stephen Gash

7 s5.96A(1), (2), (3) 
& (4)

Did the CEO publish information on the 
local government’s website in 
accordance with sections 5.96A(1), 
(2), (3), and (4)?

No Website lists original 
2012 versions of 
integrated planning 
rather than latest 
reviewed versions

Stephen Gash

8 s5.128(1) Did the local government prepare and 
adopt (by absolute majority) a policy 
in relation to the continuing 
professional development of council 
members?

No Stephen Gash

9 s5.127 Did the local government prepare a 
report on the training completed by 
council members in the 2019/2020 
financial year and publish it on the 
local government’s official website by 
31 July 2020? 

Yes Stephen Gash

10 s6.4(3) By 30 September 2020, did the local 
government submit to its auditor the 
balanced accounts and annual financial 
report for the year ending 30 June 
2020?

Yes Stephen Gash
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No  Reference Question Response Comments Respondent

1 F&G Reg 11A(1) & 
(3)

Does the local government have a 
current purchasing policy that complies 
with F&G Reg 11A(3) in relation to 
contracts for other persons to supply 
goods or services where the 
consideration under the contract is, or 
is expected to be, $250,000 or less or 
worth $250,000 or less?

No Council Retained tender 
thresh hold at $150,000 
given size of budget and 
historical purchase 
amounts

Stephen Gash

2 F&G Reg 11A(1) Did the local government comply with 
its current purchasing policy in relation 
to the supply of goods or services 
where the consideration under the 
contract was, or was expected to be, 
$250,000 or less or worth $250,000 or 
less?

Yes Stephen Gash

3 s3.57  F&G Reg 11 Subject to F&G Reg 11(2), did the local 
government invite tenders for all 
contracts for the supply of goods or 
services where the consideration under 
the contract was, or was expected to 
be, worth more than the consideration 
stated in F&G Reg 11(1)?

N/A No tenders Stephen Gash

4 F&G Regs 11(1), 
12(2), 13, & 14(1), 
(3), and (4)

When regulations 11(1), 12(2) or 13 
required tenders to be publicly invited, 
did the local government invite tenders 
via Statewide public notice in 
accordance with F&G Reg 14(3) and 
(4)?

N/A Sue Dowson

5 F&G Reg 12 Did the local government comply with 
F&G Reg 12 when deciding to enter 
into multiple contracts rather than a 
single contract?

N/A Sue Dowson

6 F&G Reg 14(5) If the local government sought to vary 
the information supplied to tenderers, 
was every reasonable step taken to 
give each person who sought copies of 
the tender documents or each 
acceptable tenderer notice of the 
variation?

N/A Sue Dowson

7 F&G Regs 15 & 16 Did the local government's procedure 
for receiving and opening tenders 
comply with the requirements of F&G 
Regs 15 and 16?

N/A Sue Dowson

8 F&G Reg 17 Did the information recorded in the 
local government's tender register 
comply with the requirements of F&G 
Reg 17 and did the CEO make the 
tenders register available for public 
inspection and publish it on the local 
government’s official website?

N/A Sue Dowson

9 F&G Reg 18(1) Did the local government reject any 
tenders that were not submitted at the 
place, and within the time, specified in 
the invitation to tender?

N/A Sue Dowson

Tenders for Providing Goods and Services
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No  Reference Question Response Comments Respondent

10 F&G Reg 18(4) Were all tenders that were not rejected 
assessed by the local government via a 
written evaluation of the extent to 
which each tender satisfies the criteria 
for deciding which tender to accept?

N/A Sue Dowson

11 F&G Reg 19 Did the CEO give each tenderer written 
notice containing particulars of the 
successful tender or advising that no 
tender was accepted?

N/A Stephen Gash

12 F&G Regs 21 & 22 Did the local government’s advertising 
and expression of interest processes 
comply with the requirements of F&G 
Regs 21 and 22?

N/A No EOI Stephen Gash

13 F&G Reg 23(1) & 
(2)

Did the local government reject any 
expressions of interest that were not 
submitted at the place, and within the 
time, specified in the notice or that 
failed to comply with any other 
requirement specified in the notice?

N/A No tenders Stephen Gash

14 F&G Reg 23(3) Were all expressions of interest that 
were not rejected assessed by the local 
government?

N/A Sue Dowson

15 F&G Reg 23(4) After the local government considered 
expressions of interest, did the CEO list 
each person considered capable of 
satisfactorily supplying goods or 
services as an acceptable tenderer?

N/A Sue Dowson

16 F&G Reg 24 Did the CEO give each person who 
submitted an expression of interest a 
notice in writing of the outcome in 
accordance with F&G Reg 24?

N/A Sue Dowson

17 F&G Regs 24AD(2) 
& (4) and 24AE

Did the local government invite 
applicants for a panel of pre-qualified 
suppliers via Statewide public notice in 
accordance with F&G Reg 24AD(4) and 
24AE?

N/A No Panel Stephen Gash

18 F&G Reg 24AD(6) If the local government sought to vary 
the information supplied to the panel, 
was every reasonable step taken to 
give each person who sought detailed 
information about the proposed panel 
or each person who submitted an 
application notice of the variation? 

N/A Sue Dowson

19 F&G Reg 24AF Did the local government's procedure 
for receiving and opening applications 
to join a panel of pre-qualified 
suppliers comply with the requirements 
of F&G Reg 16, as if the reference in 
that regulation to a tender were a 
reference to a pre-qualified supplier 
panel application? 

N/A Sue Dowson

20 F&G Reg 24AG Did the information recorded in the 
local government's tender register 
about panels of pre-qualified suppliers 
comply with the requirements of F&G 
Reg 24AG? 

N/A Sue Dowson
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No  Reference Question Response Comments Respondent

21 F&G Reg 24AH(1) Did the local government reject any 
applications to join a panel of pre-
qualified suppliers that were not 
submitted at the place, and within the 
time, specified in the invitation for 
applications?

N/A Sue Dowson

22 F&G Reg 24AH(3) Were all applications that were not 
rejected assessed by the local 
government via a written evaluation of 
the extent to which each application 
satisfies the criteria for deciding which 
application to accept?

N/A Sue Dowson

23 F&G Reg 24AI Did the CEO send each applicant 
written notice advising them of the 
outcome of their application?

N/A Sue Dowson

24 F&G Regs 24E & 
24F

Where the local government gave 
regional price preference, did the local 
government comply with the 
requirements of F&G Regs 24E and 
24F?

N/A Sue Dowson

I certify this Compliance Audit Return has been adopted by council at its meeting on

Signed Mayor/President, Woodanilling Signed CEO, Woodanilling

11 of 11

Department of Local Government, Sport and Cultural Industries - Compliance Audit  Return


