
 
 

Adopted 19 February 2019 

Annual Report 
2017 - 2018 



 

TABLE OF CONTENTS 
Table of Contents ............................................................................................................................................ 2 

Our Statistics ................................................................................................................................................... 3 

Presidents Report ........................................................................................................................................... 4 

Councillors ....................................................................................................................................................... 5 

Complaints ...................................................................................................................................................... 6 

Public Interest Disclosures (PIDs) ................................................................................................................... 6 

Annual Salary .................................................................................................................................................. 6 

CEO’s Report ................................................................................................................................................... 7 

Organisation Structure .................................................................................................................................... 8 

Integrated Planning ......................................................................................................................................... 9 

Freedom of Information ............................................................................................................................... 18 

Services to the Community ........................................................................................................................... 19 

Equal Opportunity Statement ....................................................................................................................... 20 

Occupational Health & Safety Report ........................................................................................................... 21 

Disability Access & Inclusion Plan ................................................................................................................. 22 

National Competition Policy (NCP) ............................................................................................................... 23 

Record Keeping Plan ..................................................................................................................................... 24 

Financial Reports ........................................................................................................................................... 26 

Page 2



 

 

OUR STATISTICS 
          

 

419 
Total number of residents* 

*Based on 2011 Census 

  
 

364 
Total number of rateable 

properties 

  
 

$687,398 
Rates levied 

 

 

                   
 

$320 
Minimum general 

residential rate 

  
 

$320 
Minimum general 

rural rate 

  
 

5% 
Increase in average 

rate 

 

                   
 

$2,916,684 
Operating revenue 

 

  
 

$33,416,114 
Net assets 

 

  
 

$1,800,281 
Operating grants revenue 

 

 

                   
 

$659,132 
Specific purpose grants 

revenue 

  
 

76.4 km 
Length of sealed roads 

 

  
 

455.1 km 
Length of gravel roads 

 

 

                   
 

0 
Debt servicing ratio 

 

  

 

  
 

88 
Number of garbage services 

provided 

 

         

2017 - 2018 
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PRESIDENTS REPORT 
I am pleased to once again present to the community, 
the Shire of Woodanilling Annual Report for the 
2017/18 financial year. 

A warm welcome to all those of you that have chosen 
to make Woodanilling their home - the Shire’s 
population continues to grow with more and more 
people building residences and becoming a part of our 
community. 

The Shire of Woodanilling continues to support 
resource sharing. Woodanilling embrace’s a proactive 
relationship with neighbouring shires including the 
sharing of statutory service’s (Building, Planning, 
Health and Emergency) and works services.  

The 4WDL VROC (Voluntary Regional Organisation of 
Councils) comprising the Shires of Wagin, West 
Arthur, Williams, Woodanilling, Dumbleyung and Lake 
Grace continues to form a big part of Council’s 
activities. 

The Shire continues to actively improve its position 
through its membership of the Great Southern Zone, 

Great Southern Development Commission, Regional 
Development Australia – Great Southern and the 
Great Southern Regional Road Group.  These 
organisations and forums are essential regarding the 
funding and political representation the Shire needs. 

CONCLUSION 
To my fellow Councillors and Staff, I express my 
thanks for their support over the past twelve months 
and for their continuing efforts to ensure that the 
organisation operates in an efficient manner. 

I also wish the CEO, Belinda Knight, all the very best 
for the future. 

 

Cr H R (Russel) THOMSON, JP 
President
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COUNCILLORS 

CR. H R (RUSSEL) THOMSON JP SHIRE PRESIDENT 
(Term expires Oct 2021) 818 Robinson Road 
 Woodanilling WA 316 
 Phone: 08 9823 1549 Mobile: 0419 950 217 
 Email: kunmallup@bigpond.com 

CR T P (TREVOR) YOUNG  DEPUTY PRESIDENT 
(Term expires Oct 2019) PO Box 125 
 Woodanilling WA 6316 
 Phone: 08 9823 1536 Mobile: 0417 950 512 
 Email: treajy@bigpond.com  

CR M W (MORRIS) TRIMMING 
(Term expires Oct 2021) 1408 Onslow Road 
 Westwood WA 6316 
 Phone: 08 9821 1827 Mobile: 0407 774 624 
 Email: lesleytrimming@bigpond.com 

CR P G (PETER) MORRELL 
(Term expires Oct 2019) 457 Ways Road 
 Beaufort River WA 6394 
 Phone: 08 9862 5015 Mobile: 0429 625 054 
 Email: pjmorrell@bigpond.com 

CR DS (DALE) DOUGLAS 
(Term expires Oct 2021) 1525 Ashwell Road 
 Woodanilling WA 6316 
 Phone: 08 9823 1586 Mobile: 0429 231 586 
 Email: adadalefarm@bigpond.com 

CR TJ (TIMOTHY) BROWN 
(Term expires Oct 2019) PO Box 76 
 Woodanilling WA 6316 
 Phone: 08 9823 1115 Mobile: 0418 470 920
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COMPLAINTS 
No complaints were made against Councillors under 
Section 5.121 of the Local Government Act 1995 
during the reporting period. 

PUBLIC INTEREST DISCLOSURES (PIDS) 
The Shire did not complete the Public Sector 
Commission’s Integrity & Conduct Survey in 2018. This 
covers the annual reporting responsibilities under the 
Public Interest Disclosure Act 2003. The survey assists 
the PSC in monitoring ethical trends and building 
capacity through strengthening organizational 
structure, leadership and systems, and policies and 
processes, as part of its oversight of minor misconduct 
functions under the Corruption, Crime and Misconduct 
Act 2003. 

The Shire of Woodanilling did not receive any public 
interest disclosures during 2017/2018. 

ANNUAL SALARY 
Salary Range 14/15 15/16 16/17 17/18 

$100,000 - $109,999  1   

$110,000 - $119,999   1 1 

$120,000 - $129,999     

$130,000 - $139,999     

$140,000 - $149,999     

$150,000 - $159,999     

$160,000 - $169,999     
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CEO’S REPORT
THE YEAR AT A GLANCE 
July 2017 
• 2017/18 Budget Adopted. 
• Revised Policy 63 – Private use of Council Plant & 

Equipment. 

August 2017 
• Council funded Community Events – New Holland 

Consort (Classical Music ensemble) & Suicide 
Prevention Workshop (Wagin Baptist Church). 

• Local Government Convention. 

September 2017 
• Revision of Town Planning Policy No 2. 

October 2017 
• Council Elections. 
• Review of Policy 85 – Keeping of More than 2 Dogs. 

November 2017 
• WANDRRA project report. 

December 2017 
• Amendment to Woodanilling Animals, 

Environment and Nuisance Local Law 2017. 

January 2018 
• Council hosted the Australia Day breakfast for our 

community.  

February 2018 
• Annual Compliance Return. 
• Woodanilling Primary School – Oval Upgrade & 

Water Supply. 

March 2018 
• Policy Manual Review – Policies to be repealed. 

April 2018 
• Review of Draft Road Asset Management Plan. 

May 2018 
• Annual Report 2016/2017. 

June 2018 
• 1st Draft Budget considered for 2018/19 financial 

year. 
• Lotterywest Grant Funding – Outdoor Exercise 

Equipment. 
• Recreational Boating Facilities Scheme Funding – 

Lake Queerearrup. 

Once again I would like to express my appreciation to 
my staff and to the elected members for their 
continued support over the past twelve months. This 
will be the last Annual Report I prepare for the Shire 
of Woodanilling, as I am leaving at the end of 2018.  I 
have enjoyed my time in Woodanilling and I wish 
Council and staff all the best for the future. 

 

BELINDA KNIGHT 
Chief Executive Officer 

With 

 

SEAN FLETCHER 
Acting Chief Executive Officer 
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ORGANISATION STRUCTURE 
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INTEGRATED PLANNING
The Local Government (Administration) Regulations 
1996 has been amended to require each local 
government to adopt a Strategic Community Plan and 
a Corporate Business Plan. 

This Integrated Strategic Planning Framework 
provides the basis for improving the practice of 
strategic planning in local government. It addresses 
the minimum requirements to meet the intent of the 
Act and outlines processes and activities to achieve an 
integrated strategic plan at the individual local 
government level. 

There are three major parties to the development of 
an integrated strategic plan: 

1. The Community – participates in a community 
planning process to determine major vision or 
intended big picture directions and also 
participates in regular reviews of those 
directions. 

2. The Council – signs off the Strategic 
Community Plan resulting from the 
community planning process, the four year 
reviews updating that plan, and the annual 
budget. 

3. The Local Government Administration – 
supports delivery of the Strategic Community 
Plan, the 4-yearly reviews, and annual budget 
through its corporate business planning. 

Shire activities contained within the Corporate 
Business Plan for each year are noted within the 
Budget papers, and are reviewed within the Annual 
Report for that year. 

The following table is a snapshot of identified projects 
from the Corporate Business Plan including their 
progress for 2017/18 and proposed course of action 
for 2018/19. Each project is classified as Short Term, 
Medium Term, Long Term and Ongoing.  
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

CF.1  
Implementation of adopted Town Centre 
Enhancement Plan recommendations 

• Review existing Woodanilling Town 
Centre Enhancement Plan & adopt 
priorities 

• Implement Plan 2013-14 Ongoing Town Enhancement Plan 
in place and priorities are 
followed 

CF.2  
Secure water supply to ensure self-
sufficiency for town oval, parks & public 
areas (non-potable water) 

• Review various Water Plans (see 
informing strategies list)  

• Maximise stormwater catchment in town 

• Develop catchment plan  
• Update plan as necessary 
• Implement catchment plan 

2014-15 Short term Not commenced 

CF.3  
Ongoing support for regional facilities that 
meet the needs of the local community 

• Identify regional facilities 
• Be aware of and receptive to requests for 

support 

• Undertake advocacy and 
development activities to develop 
proposals and attract funding as 
required (e.g. needs assessment, 
cost benefit and funding 
applications 

2014-15 Ongoing During 2017/18, the Shire 
identified that there was a 
need to be a part of the 
GSCORE Master Trails 
project for the Great 
Southern. This will 
continue on into 2018/19 
and 2019/20 regardig the 
development of the Trails 
Master Plan 

CF.5  
Integrated waste management including 
implementation of adopted Landfill 
Environmental Management Plan 
recommendations 

• Comply with State Zero Waste Strategy 
• Review Woodanilling Landfill 

Environmental Management Plan 
(WLEMP)  

• Keep options open for participation in 
regional refuse site options 

• Implement priority 
recommendations from WLEMP 
(Installing tip shop, recycling centre 
and fencing) 

2013-14 Short term The Tip Shop and recycling 
collection point is now in 
place. The Shire in 
2018/19 will: 
• Comply with the phasing 

out of single use plastic 
bags; 

• Investigate how the 
community can dovetail 
into the Container 
Deposit Scheme 

CF.6 
Sponsorship Program for Local Sporting 
Heroes– Jan 2013 inaugural Sports Star of 
the Year Award 

• Establish a reserve account  • Create eligibility guidelines  
• Establish selection committee 
• Advertise and accept ongoing 

applications 
• Annual awards presentation 

2014-15 Short term Not commenced 
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

CF.7  
Men’s Shed – secure building, form Group 
& on-going support 

• Establish need & requirements for project 
• Purchase property 
• Ongoing support to Group 

• Prepare heritage study and 
business plan (including sourcing of 
venue) 

• Source funding (prepare 
applications) 

• Fit out building  
• Implement business plan (ongoing 

operation) 

2013-14 Ongoing The Mens’ Shed 
commenced on 1 January 
2014 with a 20 year use 
agreement I place: 
• This project is now 

completed; 
• Ongoing support by the 

Shire as required 
CF.9  
Complete oval lighting within 5 years to 
Australian Standards for training. 

• Conduct lighting design, secure funding 
and implement the project  

• Conduct design and source funding 
(prepare applications) 

• Construct lights if required 
• Acquit grants 

2013-17 Short Term Not commenced 

CF.10  
Community Housing – development of 
social and affordable housing, including 
housing for the well aged. 

• Retain seniors in town  
• Review existing Aged Housing Regional 

Plan (4WDL) 

• Develop business plan and source 
funding 

• Design and build 4 units suitable 
for well-aged (inc project 
management) 

• Source funding for additional units 

2013-17 Short Term The Shire has the following 
Well Aged Facilities in 
place: 
• Salmon Gums; 
• Wattleville 
There may be additional 
funding opportunities in 
2019/20 onwards  

CF. 11 
Implement bike/walking path network to 
connect the town to Whispering Winds 
and Caravan Park 

• Determine need 
• Identify suitable routes 

• Needs assessment and concept 
design  

• Source funding (grant applications) 
• Detailed design and construct 

paths in accordance with 
successful funding timelines 

2014-19 Long Term See Project CF3 

CF.12 
Develop and implement upgrade plan for 
Woodanilling Cemetery that is sensitive to 
denominational and indigenous groups 

• Establish Project Team 
• Develop Plan 

• Develop and adopt Plan and set 
priorities 

• Implement Plan in accordance with 
adopted priorities 

2013-16 Short term Commenced in 2015/16 
including survey. No 
further action since 
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

CW.1  
Develop Community Initiative Programs 
to ensure active community participation 
and volunteering 

• Identify need 
• Identify what others do  
• Utilise Dept for Communities “Vital 

Volunteering” strategy 

• Needs assessment and program 
establishment (Community survey 
and visit other communities to 
seek information) 

• Implement ongoing initiatives 

2013-14 Medium term • Volunteer policy 
conisdered but not 
progressed; 

• In 2018/19, Shire to 
develop a list of key 
volunteer activities  

CW.7  
Good Health Access: 
• HACC 
• Dr/Nurse Practitioner 
• Seminars 
• Age Friendly Plan 
• Programs & Services (Age in Place) 

• Advocate on behalf of community for 
provision of services 

• CEO to conduct advocacy on behalf 
of the community 

2014-19 Long term • HACC is in the process of 
transition and to be 
replaced by the 
Commonwealth model; 

• The need for an Age 
Friendly Plan and Age in 
Place to be considered 
as part of the 2019 SCP 
Major Review 

CW.9 
Encourage the establishment of new 
businesses by providing a link to available 
resources, incentives and possible 
physical structures. 

• Identify need 
• Identify what others do 

• Community survey, visit other 
communities for survey of 
potential similar provision and 
provide links on council website 

• Implementation of options 
determined in the survey 

2014-19 Long term Not commenced 

CW.10 
Ensure significant heritage buildings and 
places under Council’s care and/or 
ownership are preserved and where 
possible restored. 

• Identify buildings of significant heritage 
value 

• Prepare Heritage Management Plan(s) 
• Establish funding options (eg Reserve 

Fund) 
• Review existing Woodanilling Heritage 

Interpretation Plan  

• Set policy for annual transfer 
to/from Fund 

• Develop, adopt and implement 
Plan(s) 

• Review Woodanilling Heritage 
Interpretation Plan 

• Implementation 

2013-18 Medium term Not commenced 

CW.11 
Develop Community Pride programs that 
are reflected by the high standard of 
maintenance and development of private 
properties within the town. 

• Identify need 
• Identify what others do 

• Needs assessment and program 
establishment (Community survey 
and visit other communities to 
seek information) 

• Implement ongoing initiatives 

2013-14 Short term Although a pride program 
has not been developed, 
the Shire has implemented 
the Animal, Nuisance and 
Environment Local Law 
that includes a property 
improvement program  
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

EN.1 
Restore and protect natural environment 
and landscape 

• Plan work program to reduce weeds in 
natural areas 

• Roadside weed control 
• Weed control in reserves 
• Revegetate roadsides to reduce 

weed burden 

2013-18 Medium term This program is ongoing, 
but subject to Shire 
budgetary constraints  

EN.4 
Protect built environment and resources 
by reducing water and non-water threats 

• Education on proper water management 
• Change to appropriate landscaping for 

climate and land 
• Maximise collection and use of rainwater 
• Waste Minimisation and disposal 

• Monitor total water use on public 
land  

• Investigate other sources of water, 
maximising recycling opportunities 
and reducing water use. 

2014-19 Medium term The Shire in 2018/19 will 
review its standpipe use as 
part of the Fixed Standpipe 
Review 

EN.5 
Protect and sustainably use natural 
resources 

• Surface water management on valley 
floors to reduce inundation 

• Surface drainage to remove ponded water 
and enable free flow in waterways 

• Review effectiveness of townsite 
water management plan 

• Prepare drainage plan for road 
network 

2014-19 Medium term Not commenced 

EN.6 
Increase capacity of community to 
implement NRM and Improve NRM 
information 

• Education on clearing controls and 
guidelines 

• Resource sharing NRM to maximise 
service to the community 

• Develop local clearing policies and 
develop and distribute educational 
information to include 
environmentally sensitive and 
community high priority areas 

• Ongoing support to WWLZ 

2013-16 Medium term • The development of 
clearing policies needs 
further consideration; 

• Educational material 
could be developed in 
conjunction with DPaW 
and WWLZ 

•  The Shire has continued 
both financial and 
administrative support 
to WWLZ  

LO.1  
Implement adopted recommendations 
from Woodanilling Crime Prevention Plan. 

• Appoint project manager and if necessary 
Project Team to implement Plan 

• Review Plan on a regular basis   

• Liaise with law enforcement 
agencies for support and to ensure 
compliance and provide feedback 
to community 

• Secure funding for identified needs 
• Implement projects  

2013-15 Medium term • Plan was due for review. 
Not actioned due to a 
lack of funding; 

• Neighbourhood Watch 
to be implemented in 
future  
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

LO.2  
Implementation of Fire Management Plan 
adopted recommendations including but 
not limited to: 
• Policies 
• Committee 
• Consideration of Town Brigade 

• Support Bush Fire Advisory Committee 
and local Brigades 

• Annual review of Woodanilling Townsite 
Fire Management Plan 

• Utilise CESM to support programs 
• Support for brigades  
• Support education programs 
• Source funding for programs  
• Implement recommendations from 

Townsite Fire Management Plan 

2013-18 Short term Implemented in January 
2018 

LO.6 
Local Emergency Management to ensure 
preparedness for local emergencies 

• Review Local Emergency Management 
Arrangements  

• Continue involvement with Shires 
of Katanning and Kent for local 
emergency management and 
utilise CESM to develop joint and 
local strategies 

2013-18 Short term The Shire has continued to 
successfully be a part of, 
and use the CESM Program 

CS.2  
Understanding and use of industry 
innovations to enable improvements in 
customer service for all areas of the Shire. 

• Engage speciality consultants to advise 
Shire of new industry innovations 

• Engage specialty consultants to 
identify customer service 
innovations 

• Implement innovations that have 
direct benefit to Shire and 
Community 

2014-15 Short term Training undertake by staff 
as follows: 
• Handling Difficult 

Customers; 
• Ongoing Vehicle 

licensing training; 
• Reviews of workflow 

issues undertaken 
CS.3  
Ensure quality decision making by Council 
is supported by good policies, procedures 
and legislation 

• Regular review of policies and existing 
related plans including use of 
benchmarking via 4WD VROC 

• Update Policy Manual annually 
• Utilise 4WD VROC as primary 

benchmark targets 
• Implement 4WD VROC Common 

Compliance Systems 
recommendations 

2013-18 Short term • The policy manual and 
delegations to the CEO 
were reviewed in May 
2018; 

• The Shire continues to 
work effectively with the 
4WDL; 

• Common compliance 
systems were 
implemented in 2015/16 
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

CS.4  
Embracing the Use of new technology to 
deliver services 

• Develop, adopt and implement IT Plan 
• Engage speciality consultants to advise 

Shire of new industry innovations 

• Develop and Adopt IT Plan 
• Implement IT Plan 
• Implement strategies for reducing 

paper usage by year 3 
• Utilise social networking sites that 

benefit Shire & Community 

2013-15 Ongoing • A new server was 
installed; 

• Implemented the NBN 
for the Shire; 

• Most staff had 
computers upgraded; 

• Office is secured by 
security alarm system; 

• The administration has 
implemented a number 
of paper saving 
strategies; 

• The Shire’s Facebook 
Page  was implemented 
in 2017 

CS.5 
Ensure adequate staffing resources are 
provided to meet statutory requirement 
and customer expectations 

• Regular review of staff workload 
• Use of casual and flexible hours to attract 

quality and experienced staff 
• Use of Traineeships where possible 

• Undertake a workload analysis and 
review by CEO and Managers 
accordingly 

• Establish flexible working policy 
and guidelines  

2013-18 Short term • The Shire needs to 
review its workforce 
plan; 

• Undertook Work for the 
Dole Scheme 

CS.6 
Enhance the image of the Shire and 
establish a relationship with the public to 
reflect credibility on the organisation. 

• Develop communication strategy 
• Identify key community members to assist 

with communication 

• Develop adopt and implement 
Communication Strategy and  

• Identify and liaise with key 
community members 

2013-14 Ongoing • Adopted an engagement 
policy on 15 May 2018; 

• DCEO has community 
network in place  

GO.3  
Councillor for a Day program – support 
innovative ideas to encourage community 
participation in Council elections. 

• Engage sitting Councillors to participate in 
the program 

• Issue one invitation every 2nd 
month allowing each Councillor to 
nominate one person each 
calendar year 

• Implement training sessions that 
allow community to participate 

2013-15 Medium term Community are invited to 
election information 
sessions 

GO.4  
Financial Management Plan – 
implementation and regular reporting on 
long term plan. 

• See Integrated Planning & Reporting 
Advisory Standard 

 2013-14 Ongoing Not undertaken effectively 
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

GO.6  
Preparation of relevant local laws as 
determined by community need. 

• Identify need and develop required new 
local laws (other than those identified in 
Law and Order LO.4 section) 

• Review drafts prepared in 2004 & 
2007, select local laws and prepare 

• Adopt local laws (including 
advertising) 

2014-19 Short term There were no local laws 
reviewed or gazetted in 
2017/18 

GO.7  
Elected members training including 
consideration of Company Directors 

• Establish policy for elected members 
training and decide if policy is voluntary or 
mandatory 

• Develop and adopt policy and 
guidelines  

• Implement training program. 
Source regional training 
opportunities – look into hosting 
where possible 

• Establish a “buddy” system where 
senior sitting Councillors attend 
with newly elected Councillors to 
encourage attendance and to 
refresh skills 

2013-14 Medium term • Policy was not 
developed; 

• Limited councillor 
training occurred in 
2017/18; 

• Buddy system not used 
in 2017/18 

GO.8  
Councillor resourcing to ensure high level 
of compliance, ethics, skills & knowledge. 

• Identify current Councillor profiles and 
special interests 

• Identify gaps between the current profiles 
and the organisational requirements; 

• Identify activities to foster and develop 
Councillor input 

• Ensure equal opportunity to 
participate in committees and 
project teams 

• Investigate possibility of Councillor 
portfolios and provide resources 
and feedback 

• Ensure individual workload is 
within acceptable limits 

2013-15 Short term Not pursued in 2017/18 

GO.10 
Implementation of community 
consultation processes that link the 
Council and the community to ensure 
open and accountable government. 

• See Integrated Planning & Reporting 
Advisory Standard 

 2013-15 Short term Policy 84 - Community 
Engagement adopted 15 
May 2018 

GO.11 
Corporate Risk Management Plan 

• Develop and Implement a Corporate Risk 
Management Plan 

• Develop Integrated Corporate Risk 
Management Plan  

• Implement the plan 

2013-15 Ongoing Plan not effectively used 

RT.1  
Develop 10 year plan for all Priority 1 
roads as per the Road Asset Management 
Plan. 

• Identify future trends for use of road 
• Identify resources to prepare plan 

• Prepare and adopt Plan 
• Implement plan in accordance with 

funding opportunities 

2013-18 Short term Requriements to develop 
an effective 10 Year Plan 
identified 
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Tracking Key: 0-49% 50-69% 70-100% 
 

Goal Strategy Action/ Project Year 

Short term 
Medium term 

Long term 
Ongoing 

2017/18 Status 

RT.2  
Rural intersection program: 

• Revisit Black Spot application for Robinson 
Rd/GS Hwy 

• Identify “problem” intersections 

• Source funding for program 
• Implement program in accordance 

with funding opportunities 

2013-16 Short term • Blackspot Application for 
Robinson Rd/GS Hwy 
developed. To be 
submitted in 2018/19; 

• Problem intersections to 
be identified in 2018/19  

RT.3  
Develop 10 year Drainage Plan, including 
culverts, floodways, bridges and open 
drains. 

• Develop in conjunction with RT.1 above • Prepare and adopt Plan 
• Implement plan in accordance with 

funding opportunities 

2014-19 Short term To be revisited in 2018/19 

RT.4  
Advocacy for Regional & State based 
transport systems 

• Advocate for improved Regional and State 
based transport systems where these 
systems interconnect with those of the 
Shire which directly or indirectly impact 
residents 

• Undertake advocacy as required 2013-18 Ongoing • RAV network improved 
in 2017/18; 

• Further RAV network 
analysis is due in 
2018/19 

RT.5  
Review of Road Asset Management Plans, 
including road hierarchy. 

• Identify future trends for use of roads • Review trends annually and amend 
plan and hierarchy as required 

2013-16 Short term • Work was progressed on 
the Road Asset 
Management Plan; 

• Framework to be 
developed in 2018/19 

RT.6  
Identify opportunities to increase plant 
utilisation 

• Support and encourage staff to develop 
opportunities 

• Set targets for plant utilisation 
within realistic parameters and 
monitor achievements  

2013-18 Long term An effective Plant 
Utilisation strategy (Plant 
Replacement Program) to 
be developed in 2018/19 
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FREEDOM OF INFORMATION
This information statement is published in accordance 
with the Freedom of Information Act 1992. 

STRUCTURE AND FUNCTIONS OF 
COUNCIL 
The Shire of Woodanilling is established under the 
Local Government Act 1995, and has the responsibility 
for the administration of this Act within the 
municipality. Other major legislation, which creates a 
duty or an authority for Council to act, includes but is 
not limited to 

• Health Act 1911 
• Cat Act 2011 
• Town Planning and Development Act 1928 
• Bush Fires Act 1954 
• Dog Act 1976 
• Cemeteries Act 1986 

COUNCIL 
Council's affairs are managed by six people elected 
from the community who act in a voluntary capacity. 
The Council acts as a community board, establishing 
policies and making decisions within the requirements 
of the Local Government Act on a wide range of issues 

affecting the community, and in keeping with the 
legislative requirements to: 

• Determine policies to be applied by Council in 
exercising its discretionary powers 

• Determine the type, range and scope of 
projects to be undertaken by Council 

• Develop comprehensive management plans, 
budgets, financial controls and performance 
objectives and indicators for the operations of 
Council. 

• The Council makes decisions which direct 
and/or determine its activities and functions. 
Such decisions include the approval of works 
and services to be undertaken, and the 
allocation of resources to works and services. 

• Decisions are also made to determine 
whether or not approvals are to be granted 
for applications for residential and 
commercial development. 

• Ordinary meetings of Council are held on the 
third Tuesday of each month commencing at 
3.00pm except January. All members of the 
public are welcome to attend. 
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SERVICES TO THE COMMUNITY
Council provides an extensive variety of services for 
the community under a wide range of legislation. 
Services provided include: 

• Building control 
• Bush fire control 
• Cemeteries 
• Citizenship ceremonies 
• Crossovers 
• Demolition permits 
• Dog control 
• Cat control 
• Drainage 
• Environmental health 
• Fire prevention 
• Library services 
• Street bins 
• Media releases 
• Parks and reserves 
• Planning controls 
• Playground equipment 
• Public health services 
• Public buildings for hire 
• Public toilets 
• Recreation/sporting facilities 
• Roads, footpaths and kerbs 
• Rubbish collection 
• Storm water drainage 
• Street lighting 
• Traffic control works 
• Playgroup 
• LEMAC (Local Emergency Management 

Advisory Committee) 
• Weed control on reserves 

• Natural Resource Management/ Landcare 

COUNCIL COMMITTEES 
Shire Committees have been formed to manage 
specific areas of council. They include: 

AUDIT COMMITTEE  
The Audit Committee is the only compulsory 
committee of Council. It has specific functions 
including assisting with the annual audit of the 
financial statements, review of the Compliance Audit 
Return and assisting the CEO with various functions 
and reporting. 

COMMUNITY DEVELOPMENT 
COMMITTEE 
Consider matters relevant to public halls, recreation 
and sport, library, heritage (other than natural 
heritage), other cultural issues, housing, town 
planning, protection of the environment (natural 
heritage), sanitation and refuse, public conveniences, 
cemetery, rural services, tourism, building control, 
other economic services, governance issues, financial 
matters, health services, education, fire protection, 
animal control, other law order and public safety 
issues including local laws.  

TRANSPORT PLANT AND WORKS 
COMMITTEE 
Consider matters relative to transport issues, road 
works, plant replacement and repair.   
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EQUAL OPPORTUNITY STATEMENT
This Council recognises its legal obligations under the 
Equal Opportunities Act, 1984 and will actively 
promote equal employment opportunity based solely 
on merit to ensure that discrimination does not occur 
on the grounds of gender, marital status, pregnancy, 
race, and disability, religious or political convictions. 

All employment training with this Council will be 
directed towards providing equal opportunity to all 
employees providing their relevant experience, skills 
and ability meet the minimum requirements for such 
promotion.  

All offers of employment within this Council will be 
directed towards providing equal opportunity to 

prospective employees provided their relevant 
experience, skills and ability meet the minimum 
requirements for engagement. 

This Council will not tolerate harassment within its 
workplace. Harassment is defined as any unwelcome, 
offensive action or remark concerning a person's race, 
colour, language, ethnicity, political or religious 
convictions, gender, marital status or disability. 

The Equal Employment Opportunity goals of this 
Council are designed to provide an enjoyable, 
challenging, involving, harmonious work environment 
for all employees where each has the opportunity to 
progress to the extent of their ability.
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OCCUPATIONAL HEALTH & SAFETY REPORT
The Shire of Woodanilling is committed to providing a 
safe and healthy work environment for all employees, 
contractors and visitors. To achieve this, the council 
has allocated responsibilities and accountabilities to 
all levels of persons within the council to ensure the 
maintenance of the occupational safety and health 
program is optimal. 

Continuous improvement incentives have been 
incorporated into the Occupational Safety and Health 
Management Plan aimed at achieving the Shire of 
Woodanilling safety objectives and targets. 

The objectives of this policy are to achieve: 

• An annual reduction of workplace injury and 
disease. 

• The provision and maintenance of a safe 
workplace, plant and systems of work. 

• The identification, elimination (as far as 
practicable) and control of workplace hazards. 

• The provision of information, supervision and 
training to employees to ensure work is 
performed safely and to a high standard 

• A safety culture where best practice initiatives 
are entrenched in daily business activities. 

• Compliance with the relevant Occupational 
Safety and Health legislation, Standards and 
Codes of Practice. 

The Shire of Woodanilling encourages a consultative 
process to improve safety within the workplace and 
will provide the time and resources required to 
minimise the risk of injury, harm or damage to the 
council’s employees and property. 

Safety is considered a shared responsibility between 
the employer and employee and the council will strive 
to ensure the compliance and integrity of this policy is 
maintained.  
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DISABILITY ACCESS & INCLUSION PLAN
OUTCOME 1 - Existing functions, facilities and 
services are adapted to meet the needs of people 
with disability.  

• The annual Australia Day Breakfast function is 
held at the Woodanilling Recreation Shed 
which provides easy wheelchair access.  A 
public address system is always used to 
ensure all participants can hear speeches 
including people with hearing impairment.  

• A priority bin service was developed to assist 
people who are unable to move their bin to 
and from the kerbside, upon request. 

• Provide large print books for vision impaired 
community members 

OUTCOME 2 - Access to buildings and facilities has 
been improved.  

• The new Woodanilling Recreation Centre 
Pavilion building provided an accessible toilet 
and entrance doors were at ground level to 
enable easy wheelchair access. 

• Improved access was provided to Council’s 
administration building, including a paved and 
ramped entry paths and relocation of easy 
access parking bays.  

• Unisex accessible public toilets were built at 
the town’s Centenary Park.  

• Footpaths in the main street were upgraded 
and kerb ramps installed.  

OUTCOME 3 - Information about functions, facilities 
and services is provided in formats which meet the 
communication needs of people with disability.  

• Information was made available in alternative 
formats on request. 

OUTCOME 4 - Employee awareness of the needs of 
people with disability and skills in delivering services 
is improved.  

• Administration centre staff viewed a training 
DVD which gave practical advice on providing 
good customer service to people with a 
variety of disabilities (October 2010). 

OUTCOME 5 & 6 - Opportunities are provided for 
people with disability to participate in public 
consultations, grievance mechanisms and decision-
making processes.  

• Information on consultations was simplified 
and made available in alternative formats 
upon request.  

• Municipal election voting was held in 
accessible buildings and some voting booths 
were modified to suit people using 
wheelchairs, and postal voting was accepted. 

OUTCOME 7 - People with disability have the same 
opportunity as other people to obtain and maintain 
employment with the Shire of Woodanilling. 

• Introduction of recruitment practices to 
ensure equal employment opportunities. 
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NATIONAL COMPETITION POLICY (NCP) 
The Shire is required to report its progress in 
implementing the National Competition Policy in their 
annual report. There are a number of specific 
requirements placed on local government in the areas 
of competitive neutrality, legislation review and 
structural reform. 

COMPETITIVE NEUTRALITY 
The principle of competitive neutrality is that 
government business should not enjoy a competitive 
advantage or disadvantage, simply as a result of their 
public sector ownership. For local government this 
relates to user-pays income of over $200,000. 

In accordance with the Shire’s responsibilities under 
Clause 7 of the statement relating to competitive 
neutrality, the Shire of Woodanilling has reviewed its 

activities in line with advice from the Department of 
Local Government Circular No 806 and has found that 
none of its activities are “Significant Business Activity” 
for competitive neutrality requirements. 

The Shire of Woodanilling did not privatise any 
activities in 2017/2018 consequently there were no 
obligations to report in this area. 

LEGISLATIVE REVIEW 
The Shire is required to assess which of its local laws 
might impact on competition and conduct a review to 
determine how restrictive practices might be 
overcome. 

No new local laws were crated or reviewed in 
2017/2018.  
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RECORD KEEPING PLAN
Council’s revised Record Keeping Plan was adopted by 
Council on 17 May 2016. 

RECORD KEEPING POLICY 

POLICY STATEMENT 
The Shire of Woodanilling is committed to making and 
keeping full and accurate records of its business 
transactions and its official activities.  Records created 
and received by Shire personnel and contractors, 
irrespective of format, are to be managed in 
accordance with the Shire’s Recordkeeping Plan and 
this Records Management Policy and Procedures 
Manual.  Records will not be destroyed except by 
reference to the General Disposal Authority for Local 
Government Records and the General Disposal 
Authority for Source Records. 

RATIONALE 
A systematic approach to records management within 
any organisation is vital to protect and preserve the 
information contained within the organisation’s 
records. These policies and guidelines support 
recordkeeping in the Shire of Woodanilling by: 

• Providing support for effective decision 
making, business efficiency, litigation 
protection, managed information flows and 
retention of the corporate memory; 

• Managing the risks that may result from 
inadequate records practices; 

• Providing uniform protection and controlled 
access for records in all formats; 

• Ensuring that all employees and contractors 
understand and can comply with the 
legislative and business requirements of 
recordkeeping; and 

• Ensuring that Shire of Woodanilling personnel 
understand that the records of the Shire are 
corporate assets and government records and 
do not belong to individuals. 

GUIDELINES 
The Shire of Woodanilling has implemented 
systematic records management policies, procedures 
and practices to ensure the capture and management 
of all its records, irrespective of format.  All elected 
members and staff will ensure that full and accurate 
records are created to reflect business transactions 
and decisions. 

The Shire uses a standard method to identify and 
retrieve the records it holds, through the use of a File 
Listing.  The Shire currently uses the filing system 
within LOGIS Synergy Soft Central Records as its 
formal records management system. 

Synergy Soft Central Records is an eDRMS.  The Shire 
of Woodanilling has set up standards in accordance 
with the General Disposal Authority for Source 
Records which will be applied to all incoming and 
outgoing hard copies of records.  All hard copy source 
records will undergo a digitisation process. 

Source Records will only be disposed of in accordance 
with the State Records Office’s General Disposal for 
Source Records. 

Corporate records will only be disposed of in 
accordance with the State Records Office’s General 
Disposal Authority for Local Government Records. The 
objectives of the Shire of Woodanilling RKP are to 
ensure: 

• Compliance with Section 28 of the State 
Records Act 2000; 

• Recordkeeping within the Local Government 
is moving towards compliance with State 
Records Commission Standards and Records 
Management Standard AS ISO 15489; 

• Processes are in place to facilitate the 
complete and accurate record of business 
transactions and decisions; 

• Recorded information can be retrieved 
quickly, accurately and cheaply when 
required; and the 

• Protection and preservation of the Local 
Government’s records. 

STATE RECORDS COMMISSION 
STANDARD 2:  PRINCIPLE 6 COMPLIANCE 
Government organizations ensure their employees 
comply with the record keeping plan. 
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6.1 STAFF TRAINING, INFORMATION 
SESSIONS 
The Shire of Woodanilling has implemented the 
following activities to ensure that all staff are aware of 
their recordkeeping responsibilities and compliance 
with the Recordkeeping Plan: 

Activities to ensure staff awareness and 
compliance YES NO 

Presentations on various aspects of 
the Local Government’s 
recordkeeping program are 
conducted. These are delivered to all 
staff on a regular basis. 

  

In-house recordkeeping training 
sessions for staff are conducted.   

From time to time an external 
consultant is brought in to run a 
recordkeeping training session for 
staff.  Staff are also encouraged to 
attend training courses outside the 
organization whenever practicable. 

  

Staff information sessions are 
conducted on a regular basis for staff 
as required. 

  

The Local Government provides 
brochures or newsletters to publish 
recordkeeping information, highlight 
issues, or bring particular 
recordkeeping matters to staff 
attention. 

  

The Local Government’s Intranet is 
used to publish recordkeeping 
information, highlight issues, or bring 
particular recordkeeping matters to 
staff attention.  

  

The Local Government’s Induction 
Program for new employees includes 
an introduction to the Local 
Government’s recordkeeping system 
and program, and information on 
their recordkeeping responsibilities.  

  

Coverage of the training/information sessions as 
detailed here extends to all staff.  However, records 
management staff are offered more frequent and 
more specialised training where required.  

Please refer to Appendix 8 for samples of training and 
induction information. 

6.2 PERFORMANCE INDICATORS IN 
PLACE 
The following performance indicators are being set in 
place to measure the efficiency and effectiveness of 
the Shire of Woodanilling’s recordkeeping systems: 

• IT Vision system upgrades are implemented 
annually 

• Staff survey eliciting feedback on use, 
effectiveness or recordkeeping 
system/training annually: and 

• Number of new staff attending Records 
induction 

The Shire of Woodanilling aims to review these 
performance indicators and determine if further 
performance indicators should be put in place at the 
end of the 2016/17 financial year. 

6.3 AGENCY’S EVALUATION 
There is a need for some reviews of the Shire of 
Woodanilling’s recordkeeping systems in the following 
areas records digitization.  The Shire has continued to 
seek areas of improvement and based on consultation 
with staff a digitization program is to be implemented 
by July 2016.  

6.4 ANNUAL REPORT 
An excerpt from the Shire of Woodanilling’s latest 
Annual Report is attached, demonstrating the 
organization’s compliance with the State Records Act 
2000, its Recordkeeping Plan and the training 
provided for staff.  Please refer to Appendix 9. 

6.5 IDENTIFIED AREAS FOR 
IMPROVEMENT 
Whilst the Shire of Woodanilling’s staff training and 
information sessions are adequate, further 
development of the staff induction procedure is 
ongoing.  A formal schedule for staff training is being 
developed and will be completed by September 2016.. 
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FINANCIAL REPORTS 
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Council and Community Hand in Hand 
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