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1 PART 1   INTRODUCTION 
1.1 AUTHORITY 

These arrangements have been prepared in accordance with s.41(1) of the Emergency 
Management Act 2005 and endorsed by the Katanning, Woodanilling, Kent Local Emergency 
Management Committee and approved by the Councils of the Shire of Katanning, Shire of 
Woodanilling and the Shire of Kent. 

1.2 LEGISLATED EM FUNCTIONS OF LOCAL GOVERNMENT 

Under s.36 of the Emergency Management Act 2005, it is a function of a local government —  

a) subject to this Act, to ensure that effective local emergency management 
arrangements are prepared and maintained for its district; and 

b) to manage recovery following an emergency affecting the community in its district; 
and 

c) to perform other functions given to the local government under this Act. 

1.3 AIM OF THE ARRANGEMENTS 

The aim of the Local Emergency Management Arrangements (LEMA) is to describe the overall 
emergency management coordination arrangements within the three Shires. 

1.4 PURPOSE OF THE ARRANGEMENTS 

The purpose of these emergency management arrangements is to detail:  

a) the local governments’ policies for emergency management; 
b) the roles and responsibilities of public authorities and other persons involved in emergency 

management in the local government district; 
c) provisions about the coordination of emergency operations and activities relating to 

emergency management performed by the persons mentioned in paragraph b); 
d) a description of emergencies that are likely to occur in the local government district; 
e) strategies and priorities for emergency management in the local government district; 
f) other matters about emergency management in the local government district prescribed 

by the regulations; and  
g) other matters about emergency management in the local government district the local 

governments consider appropriate”. (s.41(2) of the Emergency Management Act 2005). 

1.5 SCOPE OF THE ARRANAGMENTS 

These arrangements are to ensure there are suitable plans in place to deal with the identified 
emergencies should they arise. It is not the intent of this document to detail the procedures for 
HMAs in dealing with an emergency. These should be detailed in each HMA’s individual plan. 

 This document applies to the local government districts of the Shire of Katanning, Shire of 
Woodanilling and the Shire of Kent; 

 details the shires’ capacity to provide resources in support of an emergency, while 
maintaining business continuity; 

 details the shires’ responsibilities in relation to recovery management; and 



 serve as a guide to be used at the local level. Incidents may arise that require action or 
assistance from district, state or federal level. 

1.6 AREA COVERED (CONTEXT) 

1.6.1 SHIRE OF KATANNING 

The Shire of Katanning is centrally located in the heart of the Great Southern. It offers the 
advantages of a rural lifestyle, with the convenience of easy access to the cities of Perth, Albany 
and Bunbury. While the area is essentially agricultural, the town is a regional centre with access 
to a range of recreation and leisure facilities, government, health and education services, as well 
as a diverse retail and business district.  

The town site is situated on the Great Southern Hwy, with the main entrance framed by the 
picturesque and adventurous All Ages Playground.  

1.6.2 SHIRE OF WOODANILLING 

The Shire of Woodanilling is the northern-most shire in the Great Southern region, covering an 
area of 1,126sq km. The population is 420 and growing. The town site of Woodanilling is situated 
on the Great Southern Highway, some 252kms from the Perth CBD. It can be reached by road 
from Perth via the Albany Highway and is a comfortable 3-hour drive from the city centre. 

The main industry is agriculture but there is a growing tourism industry. 

On the west side of the Shire in the Beaufort River area, there is a sheep abattoir, a poultry 
abattoir, a road house/ tavern and a new tree plantation. 

The Woodanilling town site contains the shire council administration centre and depot, a general 
store, a primary school, a well-equipped recreation/ function centre, an historic two-storey tavern, 
a caravan park with 32 bays and some onsite cabins, an archery park and a CBH grain receival 
site. The Great Southern railway line runs through the town site. 

1.6.3 THE SHIRE OF KENT 

The Shire of Kent covers an area over 6,500 km2 and is predominantly an agricultural area. The 
average rainfall is approximately 375 mm per annum which is ideal growing wheat, barley, and 
other grains and legumes. 

The principal centres in the Shire are the towns of Nyabing (Pop approx. 120) and Pingrup (Pop 
approx. 80). Nyabing is approximately 320km south east of Perth and Pingrup a further 40km east 
of Nyabing. Both communities are renowned as being close knit, friendly, crime free and family 
oriented.  

  



1.7 SPECIAL CONSIDERATIONS 

During various time of the year, the following may impact on the availability of resources, 
volunteers or the number of people in a township. 

1.7.1 ALL SHIRES 

 Seasonal Agricultural Activities  
o Seeding – May – July 
o Harvest – November – January 

 Tourist Season – all year 
 Wagin Woolarama – first weekend in March annually 
 Bushfire Season – November – April 

1.7.2 SHIRE OF KATANNING 

 Special Events –  
o Australia Day breakfast – 26th January 
o Katanning Harmony Festival 3rd week of March 
o Katanning Agricultural Show 4th weekend of October 
o Christmas on Clive – first Saturday in December 
o Sheep sales – every Wednesday 

 CaLD & Indigenous Community – The Shire of Katanning has a high Indigenous and 
Muslim community. Emergency Managers should be aware of differences in culture and 
communications when offering information to these sections of the community. This may 
require the use of specialist resources such as translators or specifically targeted 
community information. Assistance may be available from Katanning Migrant Resource 
Centre &/or Albany Migrant Resource Centre. 

1.7.3 SHIRE OF WOODANILLING 

 Special Events 
o Australia Day breakfast – 26th January 
o Hockey grand finals – early September each year 
o Christmas Tree in Centenary Park – December each year 

1.7.4 SHIRE OF KENT 

 Special Events 
o Pingrup Race Day – March annually 

1.8 RELATED DOCUMENTS & ARRANGEMENTS  

 Emergency Management Act 2005 (the EM Act) and Regulations  
 SEMP Policies, Procedures and Guidelines 
 State Hazard Plans 
 State Support Plans 



1.8.1 LOCAL EMERGENCY MANAGEMENT POLICIES 

 Nil 

1.8.2 LOCAL PLANS 

Table 1.1 
DOCUMENT OWNER LOCATION 

Local Emergency Welfare Plan Department of Communities July 2019 

Risk Register  Shire of Katanning Shire of Katanning 

Risk Register Shire of Woodanilling Shire of Woodanilling 

Risk Register (to be completed 2020) Shire of Kent Shire of Kent 

1.9 AGREEMENTS, UNDERSTANDINGS & COMMITMENTS 

The following table identifies documented agreements for the provision of services during major 
emergencies. 

Table 1.2 
PARTIES TO THE AGREEMENT SUMMARY OF THE 

AGREEMENT 
SPECIAL 
CONSIDERATIONS 

    

1.9.1 ADDITIONAL SUPPORT 

Table 1.3 

ORGANISATION DESCRIPTION COMMENTS CONTACTS 

    

1.10 COMMUNITY CONSULTATION 

This document was developed in consultation with the LEMC as a representative committee 
providing advice and information to each Council on behalf of the community. 

1.11 DOCUMENT AVAILABILITY 

Copies of these Arrangements are available from each Shire’s Administration Office during 
normal office hours. The LEMA is also available on the Shires’ websites. 

Shire of Katanning 
52 Austral Terrace 
Katanning 6317 
www.katanning.wa.gov.au 

Shire of Woodanilling 
3316 Robinson Road 
Woodanilling 6316 
www.woodanilling.wa.gov.au 

Shire of Kent 
24-26 Richmond Street 
Nyabing 6341 
www.kent.wa.gov.au 

  



2 PART 2 – PREVENTION & PREPAREDNESS 
2.1 LOCAL EMERGENCY MANAGEMENT COMMITTEE (LEMC) 

The Shires of Katanning, Woodanilling and Kent, under s. 38 of the EM Act 2005, has established 
a Local Emergency Management Committee (LEMC) to plan, manage and exercise the local 
emergency arrangements. The framework under which the LEMC operates is detailed in the State 
Emergency Management Policy at point 2.5. 

2.1.1 LEMC FUNCTIONS 

The LEMC has the following functions (s. 39 of the EM Act 2005):  

• to advise and assist the local government in ensuring that local emergency 
management arrangements are established for its district;  

• to liaise with public authorities and other persons in the development, review and 
testing of local emergency management arrangements; and 

• to carry out other emergency management activities as directed by the SEMC or 
prescribed by the regulations. 

2.1.2 LEMC MEMBERSHIP  

The LEMC membership must include at least one local government representative and the Local 
Emergency Coordinator (LEC). Relevant government agencies and other statutory authorities will 
nominate their representatives to be members of the LEMC. 

The term of appointment of LEMC members shall be determined by the local government in 
consultation with the parent organisation of the members 

A full list of LEMC Membership and contact details is located in Appendix 2 - LEMC Membership.  

2.1.3 LEMC ROLES AND RESPONSIBILITIES 

2.1.3.1 LEMC Chair 
The Chair of the LEMC is appointed by the local government (s. 38 of the EM Act 2005) and has 
the following responsibilities: 

• Chairs the LEMC meetings; 
• manage the development and maintenance of the LEMA for the district; 
• ensure the development of the committee’s reporting requirements in accordance with 

legislative and policy requirements; and 
• ensure the effective operation of the committee in accordance with legislation. 

During meetings, the Chairperson: 

• opens the meeting; 
• welcomes and introduces members and guests; 
• keeps individuals focused on the topics being discussed; 
• makes sure that members are aware of decisions that are made; 
• keeps track of the time; and 
• closes the meeting.  



2.1.3.2 LEMC Deputy Chair 
• acts as Chairperson to the committee in the absence of the Chairperson; 
• assists and provides advice as requested by the Chairperson; 
• Undertakes the role of Chair to committee working groups, as required; 
• provides relevant emergency management advice to the Chairperson and committee, as 

required; 
• provides support and direction to the XO, as required. 

2.1.3.3 LEMC Executive Officer 
The LEMC Executive Officer (XO) (or delegated officer) is responsible for taking notes and writing 
the record of the meeting and works closely with the Chairperson. The XO may delegate the 
taking of notes and record meeting details to a support officer. The XO focuses on the content of 
the meeting while the Chairperson is concerned with the process. 

The XO also takes responsibility for communicating with members outside meetings through the 
distribution of the agenda and the circulation of the meeting notes. At times there may be out-of-
session matters that have to be addressed, and the XO contacts members in such instances. 

The XO is responsible the following tasks: 

• Calls for agenda items prior to the meeting allowing sufficient time for members to 
respond; 

• Prepares and writes the agenda, a joint responsibility with the Chairperson; 
• Distributes the agenda and papers prior to the meeting allowing adequate time for 

members to read them; 
• Organises catering arrangements and acts on instructions about equipment that may be 

required for the meeting; 
• Takes notes at the meeting; 
• Prepares draft Minutes from the notes taken; 
• Finalises the Minutes in consultation with the Chairperson; 
• Circulates the Minutes; 
• Keeps a complete record of meetings and documentation; and 
• Develops a system of archiving notes and documents. 

2.2 MEETING SCHEDULE 

The Local Emergency Management Committee aims to meet four times a year in 
accordance with State Emergency Management Procedure 7 - LEMC meeting frequency 
‘Emergency Management in Local Government Districts.  
At each meeting of the LEMC should consider, but not be restricted to, the following matters, as 
appropriate: 

Every Meeting: 

• Confirm key stakeholders contact details; 
• Review any Post-Incident Reports and Post Exercise Reports generated since last 

meeting; 
• Progress of Emergency Risk Management (ERM) process; 



• Progress of Treatment Strategies arising from ERM process; 
• Progress of development or review of LEMA; and 
• Other matters as determined by the Local Government. 

First Quarter: 

• Develop and approve next financial year LEMC exercise schedule (to be forwarded to 
relevant DEMC); 

• Begin developing annual business plan. 

Second Quarter: 

• Prepare LEMC annual report (to be forwarded to relevant DEMC for inclusion in the SEMC 
annual report); 

• Finalise and approve annual business plan. 
Third Quarter 

• Identify emergency management projects for possible grant funding. 
Fourth Quarter: 

• National and State funding nominations. 
The LEMC shall determine other procedures as it considers necessary. 

2.2.1 ANNUAL REPORTS (S. 25 EM ACT) 

The Executive Officer or nominated representative will complete and submit the Annual Report 
on behalf of the LEMC and Local Governments in accordance with State Emergency 
Management Policy 7.1 “Annual Reporting’. Using the template in State Emergency Management 
Procedures (s.17 Annual Reporting). 

2.3 EMERGENCY RISK MANAGEMENT 

2.3.1 KATANNING 

The Shire of Katanning conducted a risk assessment in May 2019. The completed Risk Register 
is available from the Shire. The hazards evaluated, listed in the table below, resulted in 81 risks 
requiring a treatment plan. An extract of the Risk Register, listing the risks rated ‘Extreme’ or 
‘High’ is included at section 7.14 Appendix 14 - Risk Register - Katanning. 

Table 2.1 - Katanning 

Hazard Risks - Treatment Required 

Fire  5 Extreme, 11 High 

Storm 8 Extreme, 10 High 

Flood 15 High 

Heatwave  3 Extreme, 3 High 

Animal and Plant Biosecurity  5 Extreme, 6 High 

Earthquake  14 High 



2.3.2 WOODANILLING 

The Shire of Woodanilling conducted a risk assessment in May 2019. The completed Risk 
Register is available from the Shire. The hazards evaluated, listed in the table below, resulted in 
81 risks requiring a treatment plan. An extract of the Risk Register, listing the risks rated ‘Extreme’ 
or ‘High’ is included at section 7.15 Appendix 15 - Risk Register - Woodanilling. 

Table 2.2 - Woodanilling 

Hazard Risks - Treatment Required 

Bushfire  

Storm  

Flooding  

Heatwave  

Animal and Plant Biosecurity  

Earthquake  

 

2.3.3 KENT 

The Shire of Kent completed its risk assessment process in April 2021. The completed Risk 
Register is available from the Shire. The hazards evaluated, listed in the table below, resulted in 
38 risks requiring a treatment plan. An extract of the Risk Register, listing the risks rated ‘Extreme’ 
or ‘High’ is included at section 7.16 Appendix 16 - Risk Register – Shire of Kent 

Table 2.3 – Kent 

Hazard Risks – Treatment Required 

Animal and Plant Biosecurity 8 Extreme, 1 High 

Fire 5 Extreme, 5 High 

Storm 5 High 

Flood 8 High 

 

  



3 RESPONSE 
3.1 LOCAL GOVERNMENT RESPONSIBILITIES IN RESPONSE 

The Local Government has the follow roles in relation to emergency response: 

• Combat Agency for bush fire (outside of gazetted fire district). 
• Liaise with the incident controller and provide liaison officer to the Incident Management 

Team (IMT). 
• Participate in the ISG and provide local support. 
• Where an identified welfare centre is a building owned and operated by local government, 

provide a liaison officer to support the Department of Communities.  
• Keep appropriate records of incidents that have occurred to ensure continual improvement 

of the Shires emergency response capability. 

3.2 EMERGENCIES LIKELY TO OCCUR 

The following is a table of emergencies that are likely to occur within the Local Government area 
and links to the relevant State Hazard Plans; 

Hazard 
Hazard 

Management 
Agency 

Controlling 

Agency 
Local 

Combat 
Local Support State Hazard Plan 

Animal and Plant 
Biosecurity 

Agriculture 
Director General 

DPIRD DPIRD 
Katanning 

 Animal & Plant Biosecurity 

Collapse 
FES 

Commissioner 
DFES SES 

St John 
Ambulance 

Collapse 

Crash Emergency 
(Air, Rail or Road) 

Commissioner 
of Police 

WA Police VFRS 
St John 

Ambulance  
Crash Emergency 

Earthquake 
FES 

Commissioner 
DFES SES SES Earthquake 

Energy Supply 
Disruption 

Coordinator of 
Energy 

Energy Policy WA   Energy Supply Disruption 

Flood 
FES 

Commissioner 
DFES SES SES  Flood 

Fire 
FES 

Commissioner 
DFES, DBCA, LG 

BFB, 
DBCA, 
VFRS 

Farmer 

response 
Fire 

Heatwave Chief Executive 
Officer 

Department of 
Health 

Katanning 
Hospital 

 Heatwave 

Hazardous 
Materials 

FES 
Commissioner 

DFES Katanning 
Hospital 

 HAZMAT 

Human Biosecurity Chief Executive 
Officer 

Department of 
Health 

Katanning 
Hospital 

 Human  Epidemic  

https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanAnimalAndPlantBiosecurity.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/WestplanCollapseSEMCapproved24052016.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanCrashEmergency.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/WestplanEarthquakeSEMCapproved%2002082016.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanEnergySupplyDisruption.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/WestplanFloodSEMCapproved24052016.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanFire.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanHeatwave.pdf
https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/StateHazardPlanHAZMAT.pdf
http://www.semc.wa.gov.au/WA%20State%20Emergency%20Management%20Arrangements/Westplan%20Human%20Epidemic.pdf


Reservoir /Dam 
Collapse 

Water Corporation 
WA 

    

Search and Rescue 
Commissioner of 

Police 
WA Police SES  

Search and Rescue 
Emergency 

Storm 
FES 

Commissioner 
DFES SES  Storm 

 

These arrangements are based on the premise that the HMA responsible for the above risks will 
develop, test and review appropriate emergency management plans for their hazard. 

3.2.1 RELEVANT STATE SUPPORT PLANS 

DOCUMENT OWNER LOCATION 

Animal Welfare in Emergencies Director General DPIRD SEMC Website 

Emergency Public Information SEMC SEMC Website 

Emergency Welfare (Interim) CEO Department of Communities SEMC Website 

State Health Emergency Response Plan CEO Department of Health SEMC Website 

3.2.2 RELEVANT STATE GUIDELINES 

DOCUMENT OWNER LOCATION 

Traffic Management during Emergencies 
Guideline 

SEMC SEMC Website 

WA Community Evacuation in Emergencies 
Guideline 

SEMC SEMC Website 

Emergency Evacuation Planning Template SEMC SEMC Website 

Operational Evacuation Plan Template SEMC SEMC Website 

3.3 RESOURCES 

The controlling agency is responsible for determining the resources required to combat the 
hazards for which they have responsibility. If required, the shires of Katanning, Woodanilling and 
Kent may provide resources and support through the Incident Support Group. 

The shires’ available resources are listed in section 7.4 Appendix 4 - Shire Resources. 

  

https://semc.wa.gov.au/emergency-management/plans/state-hazard-plans/Documents/WestplanStormSEMCapproved24052016.pdf
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans
https://semc.wa.gov.au/emergency-management/plans/state-support-plans


3.4 FINANCIAL ARRANGEMENTS 

The shires of Katanning, Woodanilling and Kent recognises state EM Policy 5.12 - funding for 
emergencies: 

To ensure accountability for expenditure incurred, the Emergency Management Agency 
(EMA) with operational control of any resource is responsible for payment of all related 
expenses associated with its operation during emergencies, unless other arrangements are 
established.  

This means that where the local government is the Controlling Agency for a bushfire, it is 
responsible for all related costs unless the fire has been handed over to the HMA under s.13 of 
the Bush Fires Act 1954. 

3.5 RESPONSE ROLES & RESPONSIBILITIES 

3.5.1 HAZARD MANAGEMENT AGENCY 

A Hazard Management Agency (HMA) is an agency or person who is responsible for the 
management of a hazard or range of hazards as prescribed in the EM Regulations 2006. 

The functions of the HMAs are to: 

 Undertake responsibilities where prescribed in the EM Regulations 2006 for these 
aspects. 

 Appointment of Hazard Management Officers (s.55 of the EM Act) 
 Declare / revoke emergency situation (s.50 and 53 of the EM Act) 
 Coordinate the development of the State Hazard Plan for that hazard. 

• Ensure effective transition to recovery from the controlling agency to local government 

3.5.2 CONTROLLING AGENCY 

The Controlling Agency has responsibility for controlling the response to an incident, as specified 
in the relevant State Hazard Plan. The Controlling Agency must appoint an Incident Controller 
(IC).  

If an incident escalates to become an emergency, the Controlling Agency and the HMA may often 
be the same agency. 

If it is not clear who the Controlling Agency should be, and a satisfactory agreement cannot be 
reached, then the WA Police shall assume control of the incident until such time as the appropriate 
Controlling Agency can be determined. 

3.5.3 COMBAT AGENCIES 

A combat agency is responsible for response tasks as specified in the relevant State Hazard Plan 
An example of this is local government bush fire brigades responding to a bush fire. While the fire 
is managed by the local government, the local government is also the Controlling Agency, and 
must appoint an Incident Controller.  



3.5.4 INCIDENT MANAGEMENT TEAM 

An Incident Management Team (IMT) is a group of incident management personnel comprising 
the incident controller, and the personnel he or she appoints to be responsible for the functions 
of operations, planning, logistics and public information. The team headed by the incident 
controller which is responsible for the overall control of the incident. 

3.5.5 SUPPORT AGENCIES 

A Support Organisation is responsible for specific activities in support of the Controlling Agency 
and may also support Combat Agencies and other Support Organisations upon request. An 
example may be the Salvation Army providing meals to welfare centre. 

3.5.6 INCIDENT SUPPORT GROUP (ISG)  

The ISG is a group of people represented by the different agencies who may be involved in the 
incident, whose role it is provide support to the Incident Management Team (IMT).  

The ISG is convened by the Incident Controller (IC) or the Local Emergency Coordinator, in 
consultation with the IC, to assist in the overall coordination of services and information during a 
major incident. Coordination is achieved through clear identification of priorities by agencies 
sharing information and resources. The Local Government Liaison Officer should be a member 
of the IMT.  

Triggers for the activation of an ISG  
The triggers for an incident support group are defined in the State EM Policy Statement 5.2.2 
and State EM Plan Section 5.1. The activation of an ISG should be considered when the 
following occur; 

• the incident is designated as Level 2 or higher;  
• multiple agencies need to be coordinated; 
• possible or actual evacuation required; 
• the need to coordinate warning/information to community during; 
• there is a perceived need relative to an impending hazard impact. (Flood, fire, storm 

surge); 
• multi agency response where there is a need for collaborative decision making and the 

coordination of resources/information; and 
• there is a need for regional support beyond that of a single agency. 

ISG Membership 
The makeup of an ISG will generally depend on the nature of the incident and this group may 
change over the incident’s duration.  

The local recovery coordinator should be a member of the ISG from the onset, to ensure 
consistency of information flow and transition into recovery. 

Agencies supplying staff for the ISG must ensure that the representative(s) have the authority to 
commit resources and/or direct tasks. 

  



ISG Meetings 
The Incident Support Group meets during an emergency and provides a focal point for a 
coordinated approach of all available resources to an emergency. 

The frequency of meetings will be determined by the IC and will generally depend on the 
nature and complexity of the incident. As a minimum, there should be at least one meeting 
per incident. Coordination is achieved through clear identification of priorities by agencies 
sharing information and resources. It is important that accurate meeting records are 
maintained. 
Refer to section 7.3 Appendix 3 - ISG Locations: for suitable locations and contact details for 
establishing the ISG. 

3.6 INDIVIDUAL ROLES’ RESPONSIBILITIES 

3.6.1 INCIDENT CONTROLLER 

The Incident Controller (IC) is appointed by Controlling Agency of an incident. During an incident 
the IC is responsible for: 

 the overall control of an incident within a defined Incident Area; 
 leading an incident management team; 
 assessing the incident level — if an incident is assessed as a Level 2 or Level 3 incident, 

the IC must make an incident level declaration in accordance with State EM Response 
Procedure 2; 

 ensuring the accuracy of the emergency public information, approving its release in 
coordination with all relevant agencies and terminating its broadcast;  

 In consultation with the HMA, ensuring effective strategies for evacuation are 
implemented;  

 Management of traffic during an emergency response. 

3.6.2 LOCAL EMERGENCY COORDINATOR 

The Local Emergency Coordinator (LEC) is the Officer in Charge of the local WA Police station:  
 provide advice and support to the LEMC in the development and maintenance of LEMA; 
 assist HMAs to provide a coordinated response during an emergency in the district; and  
 carry out other emergency management activities in accordance with the directions of the 

State Emergency Coordinator. 

3.6.3 LOCAL GOVERNMENT LIAISON OFFICER 
The LG Liaison Officer is the CEO or delegate (for respective shires):  

 represents the local government on the Incident Management Team (IMT); 
 attends the Incident Support Group (ISG) and/or Operations Area Support Group (OASG) 

meetings to represent the relevant shire to provide local knowledge; and 
 has authority to commit shire resources and services to the emergency response. 

  



3.6.4 LOCAL RECOVERY COORDINATOR 
The LG Recovery Coordinator (LRC) is the CEO or delegate (for respective shires).  

 forms part of the IMT to ensure recovery can commence as soon as practicable; 
 develop and maintain effective recovery management arrangements for the local 

government;  
 in conjunction with the local recovery committee, implement a post-incident recovery 

action plan; and  
 manage the recovery phase of the incident. 

(See the Shire of Katanning, Woodanilling and Kent’s Local Recovery Plan for further details). 

3.6.5 LOCAL WELFARE ROLES AND RESPONSIBILITIES 

When the Incident Controller has decided that an evacuation of people or animals is necessary, 
a Welfare Centre should be established.  

For details, please refer to the Department of Communities Local Emergency Welfare Plan 
for the Shires of Katanning, Kent and Woodanilling.  

When a Welfare Centre has been opened, the following roles are activated: 

3.6.5.1 District Emergency Services Officer 
The Communities shall appoint a District Emergency Services Officer (DESO) to prepare local 
welfare plans. The DESO for the Shire of Katanning, Shire of Woodanilling and the Shire of Kent 
is contained in Contacts Register. 

3.6.5.2 Local Welfare Coordinator 
The Local Welfare Coordinator is the Team Leader, Communities Katanning. The contact number 
is listed in the contacts register. 

3.6.5.3 LG Welfare Liaison Officer 
The LG Welfare Liaison Officer is the Executive Manager Community Development or delegate. 
The role of the Local Welfare Liaison Officer is to provide a point of contact to local government 
resources for a welfare centre.: 

 open and establish a welfare centre;  
 commence the registration process of affected persons until the arrival of the Department 

of Communities;  
 provide advice, information and resources regarding the operation of the facility; and 
 assist with maintenance requirements for the facility. 

 

Refer to 7.1 Appendix 1 - Critical Contacts for the details of current Welfare Officers. 

 

  



3.7 PUBLIC INFORMATION  

3.7.1 ONE SOURCE, ONE MESSAGE  

Communities threatened or impacted by emergencies have an urgent and vital need for timely, 
adequate and accurate information and instructions so they can be aware of the emergency and 
to take appropriate actions to safeguard life and property (State EM Policy 5.6). 

However, the community must be encouraged to seek out information from reliable sources, such 
as the emergency.wa.gov.au website, make decisions early, and not wait to be contacted by 
emergency management agencies.   

The Controlling Agency is responsible for providing this information, and the IC (or delegate) must 
approve all public information messages before they are disseminated. 

Where individual agencies want to issue media releases for their areas of responsibility (e.g. 
Water Corporation on water issues, Western Power on power issues, etc.), release times, issues 
identified, and content shall be coordinated through the ISG to avoid conflicting messages being 
given to the public. 

3.8 PUBLIC WARNINGS 

During an incident that may impact on the local community, reliable information must be made 
available.  

The IC is responsible for the dissemination of public information and warnings. Any warnings 
should be broadcast through DFES to ensure that the emergency.wa.gov.au website and DFES 
public information lines are updated with current information.  

3.8.1 DFES PUBLIC INFORMATION SYSTEM 

The DFES public information system should be activated during any incident where there is a 
possible threat to lives or homes, or where there may be heightened public concern.  

To request the issue of a public warning contact: 

DFES Regional Duty Coordinator on 1800 865 103.  

3.8.2 LOCAL SYSTEMS 

The DFES Public Information System should be the preferred method of communication and 
should be promoted as a trusted source of information.  

Local systems should be used with caution, as it may cause confusion, or people may come to 
rely on being contacted by local shires in the event of an emergency, which cannot be guaranteed. 

The Shires of Katanning, Woodanilling and Kent operate a Short Message System (SMS) that 
provides information to subscribers regarding harvest and vehicle movement bans. Although it is 
not intended to be used as an emergency warning system, this is a possible method of 
communications. Access is via the Shires of Katanning, Woodanilling and Kent.  

Individual shires may also utilize additional communication channels such as websites, Facebook 
and WhatsApp. 



3.9 MANAGING ENQUIRIES 

3.9.1 MEDIA ENQUIRIES  

During an emergency, information used in the communication response must be controlled to 
ensure that all facts are accurate and that the release is authorised. The following guidelines 
should be followed: 

• Each shire is to nominate its authorised spokesperson (CEO or Shire President) to ensure 
that during a crisis all communication with the media and audiences is consistent, 
transparent and controlled. 

• The spokesperson must have the updated facts and be both available and prepared to 
manage media relations. 

• All information to be provided regarding an incident or its response is to be checked with 
the Controlling Agency and authorised by the IC before being disseminated. 

In addition, shire personnel should adhere to the following guidelines: 

 No shire personnel or spokesperson is to give “off the record” or “in confidence” 
information. 

 The details of all media calls are to be recorded; 
 Any public information material released by the Shires of Katanning, Woodanilling or Kent 

must have prior approval from the CEO or Shire President of that shire; 
 Anything communicated to the media must be consistent with other internal and external 

communication. 
 All media calls are to be returned as soon as possible. 

3.9.2 GENERAL ENQUIRIES 

Frontline shire employees should be prepared to receive enquiries from a range of stakeholders. 
Shire staff (other than approved spokespeople listed above), are not permitted to divulge any 
information relevant to an incident to any stakeholder, beyond what would be considered 
‘business as usual’.  

If the enquiry requires further information or comment, the caller or visitor must be referred to an 
authorised spokesperson. If the frontline employee is unable to transfer the caller to the 
appropriate person, a message needs to be taken so that the call can be returned as soon as 
possible. 

The procedure for shire personnel in handling enquiries is: 

• inform the person that you are not an authorised spokesperson and cannot provide 
comment or detailed information; 

• take a message including the nature of the enquiry and the deadline (if applicable); and 
• ensure that the appropriate person receives the message and returns the call within a 

timely manner. 
Enquiries from concerned relatives and friends must be directed to the Department of 
Communities or the WA Police. At all times, you should: 

• establish the caller/visitor's relationship to the person being enquired about; 
• demonstrate care and listen to their concerns; 



• provide reassurance that all necessary actions are being undertaken to manage the 
situation; 

• remain calm; and 
• if you receive an enquiry about someone who is injured, deceased or unaccounted for, 

you must ensure that the Controlling Agency or WA Police are advised of the enquiry as 
soon as possible. 

 
  



4 COMMUNITY EVACUATION 
Evacuation is the immediate and urgent movement of people away from a threat or actual 
occurrence of a hazard or emergency to a place of safety. Evacuating people and/or animals from 
an area threatened or affected by a hazard is a strategy that may be used to mitigate the potential 
loss of, or harm to, life.  

The decision to evacuate will be based on an assessment of the nature and extent of the hazard, 
the anticipated speed of onset, the number and category of people to be evacuated, evacuation 
priorities and the resources available. 

Experience has shown that the evacuation of residents may not always be the optimum solution 
to managing the risk. Therefore, alternative strategies such as shelter in place, quarantine and/or 
the control or restriction of movement should be considered where appropriate. 

The evacuation process comprises five stages: 

 
4.1 DECISION TO EVACUATE 

The Controlling Agency (where authorised by the HMA) has overall responsibility for the 
management of evacuation during an incident and will determine if the evacuation is to be 
recommended (voluntary) or directed (compulsory).  

During an emergency event or state of emergency (declared under the EM Act 2005), the 
Controlling Agency must comply with the directions of the relevant HMA and the State Emergency 
Coordinator (SEC).  

An Incident Controller who is not an HMO, Authorised Officer or Police Officer DOES NOT HAVE 
the power to make a directed evacuation during an emergency or declared state of emergency.  

A directed evacuation may only be made by: 

 Hazard Management Officers (i.e. officers or employees of the HMA, authorised under 
s.55 of the EM Act 2005, to act as hazard management officers during an emergency 
situation declared by that HMA) 

 an Authorised Officer (under legislation other than the EM Act, such as s.14 of the Bus 
Fires Act 1954); or 

 a police officer.  
When considering evacuation, the Department of Communities (Communities) must be consulted 
during the planning stages. When the IC has decided that an evacuation of people or animals is 
necessary, a Welfare Centre must be established.  

For details, please refer to the Department of Communities Local Emergency Welfare Plan 

for the Shires of Katanning, Kent and Woodanilling.  



4.2 WARNING 

The IC is to provide community warnings and timely advice on the likely threat of an emergency 
to assist community members in recognising the threat and being able to make an informed 
decision as to whether to move to another location. Community warnings should detail the actions 
required to be taken by the community.  

This information should include: 

 The areas under threat. 
 If it is safe to leave or shelter in place. 
 If it safe to leave, the direction people should leave in. 
 Details of any road closures. 
 Location of welfare centre(s). 
 Information for animal owners (e.g. can animals be brought to a welfare centre). 

When considered necessary the Controlling Agency may request, through the HMA, the use of 
warning systems such as the SEWS or the Emergency Alert Telephone Warning System 
(emergency alert).  

For more information see section 3.7 Public Warnings. 

4.3 STAGE 3: WITHDRAWAL 

4.3.1 SELF-EVACUATION 

Self-evacuation is the self-initiated, spontaneous movement of individuals, families or community 
groups when threatened by an emergency. As far as is practicable, the IC should provide 
sufficient, timely and relevant information to assist community members in making an informed 
decision to self-evacuate. 

4.3.2 EVACUATION 

For either a recommended or directed evacuation, the Controlling Agency or person carrying out 
the evacuation will advise community members of the most suitable location that they should 
evacuate to, based on the prevailing situation.  

Recommended Evacuation (Voluntary) 
A recommended (voluntary) evacuation will be made by the Controlling Agency or other 
authorised officer when there is a possible threat to lives or property, but it is not believed to be 
imminent or significant and the community is considered to have the capacity and capability to 
make an informed decision.  

Once a decision has been made to evacuate an area, the IC in consultation with the HMA, must 
ensure that effective communication strategies are implemented and maintained for the duration 
of the emergency. (See section 3.8 Public Warnings for more information.) 

  



Directed Evacuation (Compulsory) 
A directed evacuation may only be made by an HMO, Authorised Officer or police officer during 
an emergency situation or state of emergency using powers under the EM Act (or other relevant 
legislation). 

A directed evacuation is most likely to occur where members of the community at extreme risk do 
not have the capacity to make an informed decision or when injury or loss of life is imminent. 

The Controlling Agency is to provide clear instruction to persons conducting the evacuation with 
respect to what action should be taken where a person refuses to evacuate. The Controlling 
Agency is to ensure, as far as practical, that those who refuse to evacuate understand the risks 
of staying and can make an informed decision.  

See section 3.8 Public Warnings for more information. 

4.4 SHELTER 

Shelter is the provision of temporary respite for evacuees and includes immediate sheltering, 
temporary sheltering and temporary housing. 

When considering appropriate alternatives for shelter, the Controlling Agency should consider, as far 
as practicable, the most appropriate types of shelter for a specific incident. This may include: 

• shelter in place - where this is the safest or most appropriate option for the hazard, with 
consideration for advising additional action to increase personal safety; 

• with family, friends or other accommodation outside the affected area if it is safe to leave 
(many members of the community will choose to do this if they have the option to do so); 

• assembly area - either for a known short-term evacuation or as a temporary stopping point 
before moving on to an evacuation centre; 

• evacuation centre - selected from suitable locations detailed in Appendix 8 - Pre-Event 
Evacuation Planning  

4.4.1 AT RISK PERSONS 

Please see section 7.7 Appendix 7 – At Risk Persons Groups for details of those persons who 
may need special consideration during an evacuation. 

4.4.2 HIGH RISK SETTLEMENTS 

The following settlements may be exposed to high level of emergency risk within the local 
government district. 

Shire of Katanning: 

Area/Settlement Hazard Description 

   

   

   



   

   

Shire of KENT: 

Area/Settlement Hazard Description 

Nyabing Flood Community may be isolated in major flood event. Major road 
connections have low-lying flood ways.  

Pingrup Flood Community may be isolated in major flood event. Community may 
be isolated in major flood event. Major road connections have low-
lying flood ways. 

Shire of Woodanilling: 

Area/Settlement Hazard Description 

   

   

   

   

   

4.4.3 IDENTIFICATION OF WELFARE CENTRES 

Please see section 7.8 Appendix 8 - Welfare Centre Information for details of the locations of 
available welfare centres and the facilities available at each centre.  

4.4.4 ISOLATION AND QUARANTINE 

For issues regarding isolation and quarantine at Welfare Centres, the current Department of 
Communities advice will be adhered to, where possible.  

4.4.5 RESOURCES 

For resources, including for transport, please refer to section 7.5 Appendix 5 - Contractor 
Resources 

4.4.6 TRAFFIC CONSIDERATIONS 

Each Shire may develop plans to assist with evacuation planning that consider: 

 any pinch points – such as, one road in-one road out;  

 load limits on bridges; 

 suitable access/egress routes for the expected type/volume of traffic, including 
alternatives by or air when suitable roads are inaccessible, insufficient or inappropriate;  



 possible locations for vehicle control points to assist with traffic management (i.e. where 
traffic can be easily re-routed, and communications should be reliable).  

4.4.7 DEMOGRAPHICS: 

Shire of Katanning 

Demographics Number Considerations 

Total permanent population 4,042 Seasonal increase of farm workers during 
seeding and harvest 

Median age 40.3  

Persons aged 75+ 313  

Aboriginal & Torres Straits 
Islander peoples 

430 - (10%)  

Persons born overseas 840  

Proficiency in English 71.1% CALD peoples to be considered in evacuation 
planning 

People with a disability 900 (estimated) Mobility issues to be considered in evacuation 
planning. 

 

 

Shire of Kent 

Demographics Number Considerations 

Total permanent population 559 Seasonal increase of farm workers during 
seeding and harvest 

Median age 40.6  

Persons aged 75+ 35  

Aboriginal & Torres Straits 
Islander peoples 

9  

Persons born overseas 52  

Proficiency in English 100% Minimal CALD considerations 

People with a disability 6  

Shire of Woodanilling 

Demographics Number Considerations 

Total permanent population 430 Seasonal increase of farm workers during 
seeding and harvest 



Median age 40.6  

Persons aged 75+  34 

Aboriginal & Torres Straits 
Islander peoples 

11  

Persons born overseas 50  

Proficiency in English 100% Minimal CALD considerations 

People with a disability 7 (estimated)  

4.4.8 MAJOR EVENTS 

Please refer to section 1.7 Special Considerations for details of special events or seasonal 
activities that may impact on availability of resources, volunteers or the number of people in a 
township during an emergency event.  

4.4.9 ANIMALS  

The owner or carer of an animal is responsible for the safety and welfare their animal(s) at all 
times, including during emergency events. Please refer to the shires’ Plan for Animal Welfare 
in Emergencies (PAWE) for details.  

There are no commercial animal boarding facilities available in any of the three shires. The 
Council Dog Pounds are not suitable to hold dogs in an emergency.  

The Equestrian area and Shearing Sheds at the Leisure Centre in Katanning may be suitable to 
hold some animals; however, owners would need to be responsible for managing their animals. 

Refer to 7.10 Appendix 10 - Welfare Centre Information for information about facilities 
for animals at Welfare Centres.  

4.5 APPENDIX 9 - OPERATIONAL EVACUATION PLAN PLANNING 

4.5.1 EMERGENCY EVACUATION PLANNING MAP  

An online mapping system, such as FES Maps will generally be used by the IC to plan 
evacuations. 

Refer also to section 7.11 Appendix 11 - Maps of District. 

4.5.2 OPERATIONAL EVACUATION PLAN TEMPLATE 

Under the Emergency Management Act 2005, for a recommended evacuation, developing an 
evacuation plan or undertaking activities to support the plan, will generally be completed by the 
Incident Controller (appointed by the Controlling Agency). In the case of a directed evacuation, 
this will generally be completed by the Hazard Management Officer (authorised by the HMA) or 
Authorised Officer (authorised by the SEC). 

This template on the following pages can be used to develop a plan or document decisions and 
strategies from another agency where time permits – or as an aide-memoire where needs to be 
taken urgently. 



The template is also available for download on the SEMC website.  

 
 



Operational Evacuation Plan Template 
This document is compiled by: 

Name:  

Position:  

Time:  Date:  

 
Signature: 

 

 

Are details of the evacuation entered on a crisis information management system (e.g. 
WebEOC/WebFusion?  

☐ Yes Please specify:  

☐ No  

Incident Name/Reference:  
 

SITUATION 
Briefly describe the situation or emergency which has, or may cause, a recommendation or direction to 
an affected community to evacuate, including other imminent or occurring hazards/emergencies: 

 
 
 

 

SUMMARY OF KEY RISK 
 

Issue(s) Likelihood Consequences Mitigation Strategy 

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 

MISSION 
Briefly describe the mission in this evacuation or potential evacuation: 



 
 
 
 
 
 
Specified objections: 

 
 
 
 
 

EXECUTION 

Key Roles 

HMA/Controlling Agency/Incident Controller: 

Agency:  

Incident Controller:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Operational Area Manager (if appointed): 

Agency:  
Operational Area 
Manager  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Police Commander: 

Agency: WA Police Force Name:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Emergency Coordinator(s): (Local Officer in Charge and/or District Superintendent perform 
whole of government coordination function at local and/or district level(s) 

Agency: WA Police Force Local Emergency Coordinator 

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  



Agency: WA Police Force District Emergency Coordinator 

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Evacuation Manager: (Where appointed – this position will generally sit under Operations in the 
incident management system (e.g. AIIMS) 

Agency:  Name:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  

Other:  

  
 

Major Facilities:  

  
 

Incident Control Centre Details: 

Name of ICC:  

Location of ICC:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Incident Control Point/Forward Control Centre Details (if applicable): 

Name of ICP:  

Location of ICP:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Incident Support Group Details (if activated): 

Name of ISG Site:  

Location of ISG:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Location of the Operational Area Support Group (if activated): 



Name of OASG Site:  

Location of OASG  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Location of the Primary Evacuation Centre (if activated): 

Name of Centre:  

Location:  

Capacity:  

Facilities:  

Contact Name:  

Contact Number:  Email:  
 

Location of the Secondary Evacuation Centre (if activated): 

Name of Centre:  

Location:  

Capacity:  

Facilities:  

Contact Name:  

Contact Number:  Email:  
 

Other:  

  

  
 

DECISION PHASE: is getting people out the best option? 

The decision to evacuate rests with the Controlling Agency/HMA. For a directed evacuation, the 
Controlling Agency must be an HMO, Authorised Officer or Police Office or liaise with an HMA to direct 
an evacuation under the Emergency Management Act 2005. 

Type of evacuation issued: 

☐ Recommended evacuation 

☐ Directed evacuation 

 

This decision was made in consultation with: 



☐ Controlling Agency  

 Contact Name 1:  

 Contact Name 2:  

☐ WA Police Force  

 Contact Name 1:  

 Contact Name 2:  

☐ HMA  

 Contact Name 1:  

 Contact Name 2:  

☐ Other Experts  

 Name/Agency 1:  

 Name/Agency 2:  

 Name/Agency 3:  

 Name/Agency 4:  

 Name/Agency 5:  
 

Does the person making the decision to recommend or direct an evacuation have the legislated 
authority? 

☐ Yes Give Details:  

☐ No State Reasons:  

 

Relevant issues to this evacuation/potential evacuation and affecting decision: Yes No 

Time pressure ☐ ☐ 

Information source/validity ☐ ☐ 

Competing tasks ☐ ☐ 

Ability/risk to evacuate ☐ ☐ 

Safety of community ☐ ☐ 

Safety of at-risk persons (aged, children, homeless, tourist) ☐ ☐ 

Staffing (resourcing) ☐ ☐ 

Community preparedness ☐ ☐ 

Communication processes ☐ ☐ 

Sufficient shelter provisions ☐ ☐ 

Safety of emergency responders ☐ ☐ 



Other imminent or occurring hazard/emergency ☐ ☐ 

If Yes HMA:  

Contact Person:  

Contact Number:  

HMA:  

Contact Person:  

Contact Number:  

Other (please specify) ☐ ☐ 

Other (please specify) ☐ ☐ 

Trigger Points – Are there identified trigger points for evacuation to be recommended 
or commenced? 

☐ ☐ 

If Yes Tigger Point Activity 

  

  

  

  

  
 

Alternatives – By necessity, are there any alternatives to an evacuation? Yes No 

Shelter in place ☐ ☐ 

Identified community refuge ☐ ☐ 

Private shelter ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

 

WARNING PHASE: telling people of the need to go 

The issuing of a warning/recommendation/direction to those affected by an impending emergency is the 
responsibility of the Controlling Agency’s Incident Controller. Where the Incident Controller has 
requested assistance with relates tasks for a community evacuation, e.g. for door knocks, they are to 
advise who is to facilitate provision of required information. 

Actual messaging to contain the following information: Yes No 

Identification of the HMA/Controlling Agency ☐ ☐ 



Location of area affected ☐ ☐ 

Predicted severity ☐ ☐ 

How people should respond ☐ ☐ 

Where to get further information ☐ ☐ 

If you answered No to any of the above, please enter reason(s): 
 
 
 
 

Other information to include (if appropriate): Yes No 

Instructions for at risk persons ☐ ☐ 

Ancillary issues, such as domestic pets, medications, identification ☐ ☐ 

Limitation on possession e.g. oversize items, livestock ☐ ☐ 

Recommended personal items e.g. toiletries, clothing, baby formula ☐ ☐ 

Recommended transport routes and/or transport options ☐ ☐ 

Security of evacuated areas (assurance patrols or similar if safe to do so) ☐ ☐ 

Advice on energy supplies and air conditioning e.g. switch off gas, electricity ☐ ☐ 

Advise to inform relatives/friends on your intentions/destination ☐ ☐ 

Information about ‘Register.Find.Reunite’ system (in consultation with Department of 
Communities) 

☐ ☐ 

Alternative arrangements for hazards requiring isolation or quarantine (e.g. human 
epidemic) 

☐ ☐ 

Other (specify): ☐ ☐ 

Other (specify): ☐ ☐ 

Methods available to facilitate public warnings (consider resources, specialist 
support and emergency responder safety): 

Yes No 

Media (television) ☐ ☐ 

Media (radio) ☐ ☐ 

Telephone contact ☐ ☐ 

Short Message Service (SMS) ☐ ☐ 

Emergency Alert ☐ ☐ 

Standard Emergency Warning Signal ☐ ☐ 

Door knocks ☐ ☐ 



Verbal messages ☐ ☐ 

Community meetings ☐ ☐ 

Sirens ☐ ☐ 

Public address systems ☐ ☐ 

Agency websites ☐ ☐ 

Email  ☐ ☐ 

Social networking sites ☐ ☐ 

Print material ☐ ☐ 

Other (specify): ☐ ☐ 

Other (specify): ☐ ☐ 

 

  



WITHDRAWAL PHASE: getting people out 

The responsibility for evacuating a community remains with the Controlling Agency/HMA/ HMO or 
authorised officer, who may request assistance with specific activities as part of their (documented) 
evacuation strategy or, by agreement, may delegate the development and/or execution of an evacuation 
strategy. Where this plan is completed by another agency, appointment of an Evacuation Manager from 
that agency is recommended and the resultant evacuation strategy should be endorsed by the HMA/HMO 
where practicable. Consultation with Main Roads WA, resources available, specialist support, personnel 
safety and possible exclusions to evacuation direction are key considerations.  

Outline of evacuation strategy Yes No 

Does a plan already exist? ☐ ☐ 

Sectorise/Phase the affected area if appropriate: 
 
 
 

At risk persons (such as aged, CALD, unaccompanied children, walking wounded, people with disabilities, 
pregnant persons, tourist): 
 
 
 

Consider assembly area, if required: 
 
 
 

Evacuation centre(s) identified (Department of Communities to coordinate welfare support on request): 
 
 
Are animals permitted? 
 
 
Can animals be sheltered in the vicinity? 
 
 

If required by HMA, alternative evacuation arrangements for concurrent emergency requiring isolation or 
quarantine (e.g. human epidemic/pandemic) 
 
 
 

Forecast need for registration and reunification (Register.Find.Reunite): 
 
 



 

Identify transport options (including by land, sea or air, as applicable): 
 
 
 

Develop traffic management plan (considering ingress and egress routes, sole use of route for 
evacuees/emergency responders and welfare/first aid enroute, as applicable): 
 
 
 

Identify multi-agency communications arrangements/plan: 
 
 
 

Flagging of evacuated properties (any scheme in place for flagging by residents or responders): 
 
 
 

Security of evacuated area: 
 
 
 

Actions on persons declining to evacuate (such as possibility or registration/list of premises). Note: 
Unaccompanied children should be evacuated to a Department of Communities centre. 
 
 
 
 

Other considerations: 
 
 
 
 

SHELTER PHASE: where people can go and providing support 

The Controlling Agency or HMA is responsible for ensuring evacuated persons have appropriate 
provisions. Identification of a suitable evacuation centre and coordination of community welfare is 
supported by the Department of Communities on request. Confirm whether the Department of Communities 
have been activated by the Controlling Agency or HMA. If facilities are required that will accept animals, 
local government should be able to provide advice.  

Have the following actions being taken? Yes No 



Evacuation centre requirements identified –  
The following information may assist the Department of Communities and local 
governments with the selection of an evacuation centre(s).  

 Summary of the incident  
 Areas currently identified as safe locations (include map of impacted area)  
 Transportation routes - Ingress and Egress  
 Estimated number of persons displaced or evacuated  
 Expected duration of the evacuation (less than one day, overnight, etc.)  
 Security concerns  

☐ ☐ 

Welfare response requested (through Department of Communities) ☐ ☐ 

Locations for evacuation/welfare centres selected (Consultation between the Controlling 
Agency/HMA and the Department of Communities should occur prior to selection, 
whenever possible)  
 
Note: Where the Department of Communities is unable to be on site immediately, the 
Local Emergency Welfare Plans, developed by the local government and the 
Department of Communities, and the Local Evacuation Plan, should be consulted.  

☐ ☐ 

Registration and reunification process (Register.Find.Reunite) access 
requested/delivered – Department of Communities 

☐ ☐ 

Other resources are in position to commence registration of evacuees ☐ ☐ 

Recommended Appendices Yes No 

Incident Management Team (IMT) contact list ☐ ☐ 

Residents contact list ☐ ☐ 

Record of warning messages (date/time/method) ☐ ☐ 

Risk assessment matrix ☐ ☐ 

Traffic management plan ☐ ☐ 

Traffic Management Planning Cell Checklist ☐ ☐ 

Maps ☐ ☐ 

Record of advice provided to affected areas/persons ☐ ☐ 

List of at-risk people/locations 
 
 

☐ ☐ 

RETURN PHASE: allowing people back and supporting their return 

The decision to allow a community to return, planning for the return and providing accurate and timely 
information to the displaced community are the responsibilities of the HMA, or Controlling Agency’s Incident 
Controller. Where other agencies are assisting, it is important that this assistance is confirmed and 
decisions swiftly disseminated to relevant personnel.  

Key considerations Yes No 

The affect area being declared safe  ☐ ☐ 

Crime scene preservation ☐ ☐ 

Availability of services and utilities (gas, electricity, roads)  ☐ ☐ 



Evacuees’ psychological and physical health ☐ ☐ 

Transport for persons with a disability, those with specific care requirements ☐ ☐ 

Economic factors involves in the return of evacuees  ☐ ☐ 

Possible need for a phased return/traffic management/permit system  ☐ ☐ 

Local Recovery Coordinator/Coordination Group included in planning ☐ ☐ 

Other (specify) 
 

 

  

☐ ☐ 

Informing other stakeholders of the decision: ☐ ☐ 

Community representatives ☐ ☐ 

Department of Communities ☐ ☐ 

Department of Primary Industries and Regional Development ☐ ☐ 

Department of Fire and Emergency Services ☐ ☐ 

Department of Health ☐ ☐ 

Department of Biodiversity, Conservation and Attractions ☐ ☐ 

Department of Water and Environmental Regulation ☐ ☐ 

Department of Mines, Industry Regulations and Safety ☐ ☐ 

Department of Transport ☐ ☐ 

Local Government ☐ ☐ 

Main Roads WA ☐ ☐ 

Utility Companies ☐ ☐ 

Water Authorities ☐ ☐ 

WA Police Force ☐ ☐ 

Other (specify) ☐ ☐ 

Other (specify) ☐ ☐ 

Other (specify) ☐ ☐ 

Verification of Return Process – the decision to allow return is: 

Authorised by 

Name:  

Title:  

At hours on (time):  (date):  

Organisations:  



 

ADMINISTRATION & LOGISTICS 

Communications  
 

Safety 
 

 

Records Management  
 

Transport 
 

 

Equipment 
 

 

Medical 
 

 

Meals 
 

 

Other (specify): 
 

 

Other (specify): 
 

 

• Appendix 10 - Welfare Centre Information; 
• specialist facility - for evacuees with additional care needs (such as a hospital or aged-

care facility); 
• refuge - if available in the affected area and appropriate to withstand the hazard; 
• place of last resort - a place that may provide some protection but with no guarantee of 

safety, and that will not be staffed by agency personnel.  

4.6 RETURN 

The IC, in consultation with the HMA, is responsible for the provision of timely and accurate 
situational information to the displaced community (e.g. current activities being undertaken, 
timeframe for return of community and assistance available to evacuees) and should ensure there 
is an effective plan in place for returning the displaced community, including provision for at risk 
persons. 

The return phase of evacuation may be executed in stages and should be subject to planning. 
This should include issues such as community safety, restoration of essential services and 
provision of welfare support services. 

The Controlling Agency should manage any risk from other (non-prescribed) hazards (e.g. 
structural integrity, site contamination, hazardous materials and health threats) arising from the 
emergency, before returning a community following evacuation. 
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4.7 EVACUATION PLANNING 

4.7.1 PRE-EVACUATION PLANNING 

Planning an evacuation is dependent on many factors, including the nature and extent of the 
hazard, the predicted speed of onset, the number and category of people at risk from the 
hazard, possible safe evacuation routes and the resources available. 
 
Some of these factors will be unknown and cannot be planned for in advance of an emergency. 
However, identifying resources, persons and communities at risk, critical contacts and resources 
can assist the Controlling Agency to develop effective operational evacuation plans. 
 
For more information, refer to section 7.8 Appendix 8 - Pre-Event Evacuation Planning. 

4.7.2 EVACUATION PLANNING - OPERATIONAL 

Under the Emergency Management Act 2005, for a recommended evacuation, the IC will generally 
develop the operational evacuation plan.  

For a directed evacuation, the operational evacuation plan will generally be completed by the 
Hazard Management Officer (authorised by the HMA) or Authorised Officer (authorised by the 
SEC). 

For more information, refer to section 7.9 Appendix 9 - Operational Evacuation Plan 
Planning  
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5 PART 5 – RECOVERY 
 
Please refer to the Shire of Katanning, Shire of Woodanilling and the Shire of Kent 
Recovery Management Plan. 
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6  PART 6 – EXERCISING & REVIEWING  
6.1 EXERCISING 

(Note: this section is to be updated to align with SEMC’s WA Managing Exercises Guidelines in 
2021) 

6.1.1 AIM 

The aim of any exercise conducted by the LEMC should be to assess the Local Emergency 
Management Arrangements, not a HMA’s response to an incident. This is a HMA responsibility. 

6.1.2 FREQUENCY 

The LEMC will hold an exercise annually. 

6.1.3 TYPES 

Exercises may be:  

 Discussion 
 Field 
 Desktop 

6.1.4 REPORTING OF EXERCISES 

Exercises are to be reported to the DEMC as per State Emergency Management Policy  
4.8.4 and/or 4.8.5 State EM Preparedness Procedure 19. 
 

6.2 REVIEW 

The Executive Officer should ensure this document is reviewed as follows; 

Item Review 
Contact Details Each quarterly meeting 

Local Arrangements – contents Annually 

Local Arrangements – via exercise Annually 

Emergency Risk Management 5 years or if there is a significant change 

 
  

https://www.oem.wa.gov.au/Documents/Resources/LegislationPolicyPlansProcedureandGuidelines/Policy/StateEMPolicy.pdf
https://www.oem.wa.gov.au/Documents/Resources/LegislationPolicyPlansProcedureandGuidelines/Policy/StateEMPolicy.pdf
https://www.oem.wa.gov.au/Documents/Resources/LegislationPolicyPlansProcedureandGuidelines/Procedure/StateEMProcedure.pdf
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7 PART 7 APPENDICES  
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7.1 APPENDIX 1 - CRITICAL CONTACTS 

This list is not for publication. For emergencies dial 000 (Police, Fire, Ambulance) 
Organisation Contact Position Contact Person Phone Email 
Shire of Katanning CEO Julian Murphy 0427 816 443  

Local Recovery Coordinator  Julian Murphy 0427 816 443  
Deputy Local Recovery Coordinator    
Community Emergency Services Manager Cindy Pearce 0417 071 567 cindy.pearce@dfes.wa.gov.au 
Local Welfare Liaison Officer    
Manager Regulatory Services  0409 589 602  
Shire Administration Office  9821 9999  
Ranger Services  0409 891 645  
Harvest & Vehicle Movement Ban Hotline Recorded message 9821 9990  

Shire of Kent CEO Rick Miller 0429 993 986  
Deputy CEO Michelle Bamass 0429 993 985  
Local Recovery Coordinator  CEO – Rick Miller 0429 993 986 ceo@kent.wa.gov.au 
Deputy Local Recovery Coordinator DCEO – Michelle 

Bamass 
0429 993 985 dceo@kent.wa.gov.au 

Community Emergency Services Manager  0436 668 242 cesm@kent.wa.gov.au 
Local Welfare Liaison Officer EA – Christy Smith 0427 362 438 ea@kent.wa.gov.au 
Manager Infrastructure Services Gary Mathewson 0429 993 987  
Shire Administration Office  9829 1051 admin@kent.wa.gov.au 
Harvest & Vehicle Movement Ban Hotline Recorded message 9829 1247  

Shire of Woodanilling CEO CEO- Stephen Gash 0427 097 364  
Deputy CEO DCEO - Sue Dowson 0424 704 812  
Local Recovery Coordinator  CEO- Stephen Gash 0427 097 364  
Deputy Local Recovery Coordinator DCEO - Sue Dowson 0424 704 812  
Community Emergency Services Manager Cindy Pearce 0417 071 567 cindy.pearce@dfes.wa.gov.au 
Local Welfare Liaison Officer    
Manager Infrastructure Services    
Shire Administration Office  9823 1506  
Harvest & Vehicle Movement Ban Hotline Recorded message   

Shire of Wagin  Acting CEO Bill 
Atkinson  

0429 611 493   
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Shire of Broomehill / 
Tambellup 

 CEO - Keith Williams 0423 636 272    

Shire of Gnowangerup  CEO - Bob Jarvis  0428 982 710  
Shire of Kojonup  CEO - Rick Mitchell-

Collins  
9831 2400  

WA Police OIC Katanning Police Carlos Correia 
Katanning Station 
Non-emergency calls 

0411 882 309 
9821 1888 
131 444 

 

DFES Regional Duty Coordinator – Great 
Southern (Albany) 

Duty officer 1800 314 644  

Regional Duty Coordinator – Upper Great 
Southern (Narrogin) 

Duty officer 1800 865 103  

DFES Albany Office  9845 5000 GreatSouthernAdmin@dfes.wa.gov.au 
DFES Narrogin Office  6832 3110 narroginreception@dfes.wa.gov.au 
ComCen  1800 198 140 

9395 9202 
 

Media & Corporate Coms – alerts and 
warnings 

 9395 9543 (BH) 
0427 479 499 (AH) 

 

Activate Telephone Warning System 
(SAO) 

 1300 566 588  

Total Fire Ban Hotline  1800 709 355  
Information Line  Recorded message 13 33 37 emergency.wa.gov.au 

LG Bush Fire Brigade 
Contacts 

Katanning CBFCO 0429 376 593  
Kent CBFCO  0488 204 030  
 DCFCO 0428 291 171  
Woodanilling CBFCO 0429 231 586  
Wagin CBFCO 0427 611 529  
Broomehill/Tambellup CBFCO 0429 674 182  

DBCA - Parks & Wildlife Narrogin 
 

Duty Officer 
Narrogin Office 
Mitchell Davies 

9881 9200 
9881 9200 
0427 193 556 

 

Department of Primary 
Industry & Regional 
Development (DPIRD) 

Katanning Office  
 
Katanning Research Facility 
 

Jean Paul Collins 
 
Gavin D’Adhermar 
 

0427 170 035 
9821 3249 
9821 3310 
0427 082 203 

John.collins@agric.wa.gov.au 
 
Gavin.dadhemar@agric.wa.gov.au 
 
Kristine.rayner@agric.wa.gov.au 

mailto:John.collins@agric.wa.gov.au
mailto:Gavin.dadhemar@agric.wa.gov.au
mailto:Kristine.rayner@agric.wa.gov.au
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Veterinary Field Officer (Albany) Kristine Rayner 9845 7413 
0459 880 384 

 

Call Centre Animal pest or disease 
Plant pest or disease 

1800 675 888 
1800 084 881 
 

 

Dept of Communities – 
Great Southern 

Establishing Welfare Centres 
District Emergency Services Officer  

Duty Officer 
Neville Blackburn 
Gail Blaszczyk 

0418 943 835 
0438 934 827 
0429 112 694 

neville.blackburn@communities.wa.gov
.au  

Crisis Care (after hours)  1800 199 008  
Katanning Hospital   9821 6222   

Contact Director of Nursing Robyn Millar 0439 202 344 9821 6200 

 Scott Whitmore 0427 088 630 9821 6254  

Kojonup Hospital   9831 2222  
Gnowangerup Hospital   9827 1334  
Wagin Hospital   9861 1224  
Alinta Gas   131 352  
Main Roads   138 138  
Arc Infrastructure Northam Office  9622 4632  
Water Corporation    13 13 75  
Western Power    13 13 51 

9891 1900 
 

St John Ambulance Katanning 
Kent 
Kojonup 
Wagin 

Sonia 
Michelle 
 

0418 390 056 
0429 993 985 
0428 720 043 
9861 1865 

Not for emergencies 
Not for emergencies 
Not for emergencies 
Not for emergencies 

State Emergency 
Services (SES) 

 Call Centre 132 500  
 Narrogin Office 6832 3110 NOT FOR EMERGENCIES 
 Albany Office 9845 5000 NOT FOR EMERGENCIES 

Telstra WA Regional Boyd Brown 0418 748 197 For technical issues email – 
telstrawa@team.tesltra.com 

Migrant Resource 
Centre 

Katanning 9821 4420   
Albany 0429 378 266   

Media Contacts – Authorised Staff Only    

mailto:neville.blackburn@communities.wa.gov.au
mailto:neville.blackburn@communities.wa.gov.au
mailto:telstrawa@team.tesltra.com
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ABC Radio Great Southern (Albany)  9842 4011  
Bunbury  9792 2711  
Perth (Statewide)  139 994  

ABC TV Perth  9220 2700  
GWN7 TV (Bunbury)   9792 2857 gwn7.newseditor@gwn7.com.au 
WIN (Perth)   9892 2857 6216 5220 (fax) 

 

mailto:gwn7.newseditor@gwn7.com.au
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7.2 APPENDIX 2 - LEMC MEMBERSHIP 

 Chair – Shire President/Deputy Shire President or nominated Council Officer Shire of 
Katanning, Shire of Woodanilling, Shire of Kent.   

 Deputy Chair – OIC Katanning Police 
 Executive Officer – CESM Shire of Katanning, CESM Shire of Kent   
 Shire of Katanning CEO 
 Shire of Woodanilling CEO 
 Shire of Kent CEO 
 Department of Health 
 DBCA Parks & Wildlife Service – Katanning 
 Executive Manager Infrastructure & Assets Shire of Katanning 
 DPIRD Site Manager Katanning   
 Department of Communities  
 Katanning Senior High School 
 Katanning Primary School 
 Woodanilling Primary School    
 Nyabing Primary School 
 Pingrup Primary School 
 St John Ambulance – Katanning 
 St John Ambulance – Nyabing 
 St John Ambulance – Pingrup 
 State Emergency Service - Wagin 
 Katanning Volunteer Fire & Rescue Service 
 Western Power 
 Chief Bush Fire Control Officer – Shire of Katanning 
 Chief Bush Fire Control Officer – Shire of Woodanilling  
 Chief Bush Fire Control Officer – Shire of Kent 
 ARC Infrastructure  
 Red Cross 
 CWA 
 Water Corporation 
 Main Roads WA 
 Telstra 
 Aboriginal Corporation  
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7.3 APPENDIX 3 - ISG LOCATIONS: 

SHIRE OF KATANNING 

52 Austral Terrace, Katanning 

 
SHIRE OF WOODANILLING 
31 Robinson Road, Woodanilling 

 
SHIRE OF KENT – NYABING – SHIRE OFFICE/CHAMBERS 
24 – 26 Richmond Street, Nyabing 

  

 Name Phone Phone 

1 Contact CEO Julian Murphy (08) 9821999 0427 817 443 

2 Contact CESM – Cindy Pearce (08) 9821999 0417 071 567 

 Name Phone Phone 

1 Contact CEO – Stephen Gash 9823 1506 0427 097 364 

2 Contact CESM – Cindy Pearce 0417 071 567 0417 071 567 

3 Contact DCEO – Sue Dowson 0424 704 812  

 Name Phone Phone 

1 Contact CEO – Rick Miller 9829 1051 0429 993 986 

2 Contact CESM –   0436 668 242 

3 Contact DCEO – Michelle Bamass  0428 291 125 
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7.4 APPENDIX 4 - SHIRE RESOURCES 

7.4.1 SHIRE OF KATANNING 

Item description Items 
Graders – John Deere and Cat 2 
Trucks – road trains  3 
Water Tank 10,000 litres (slip on for truck) 1 
Water Truck 11,500 litres  1 
FEL and Tree rake 1 
Backhoe 1 
Mobile Standpipe 1 
Skidsteer Caterpillar  1 
Fast Fill Trailers  4  
Generator 2 
Water Pump and Hoses 3inch 1 
Fire Truck 2.4 1 
Sign Trailer 2 
Transfer pumps 2 
30 road cones/ 20 bollards w/ bases. Numerous road signs related to 
bushfires and smoke over road.  

Brigade resources 

7.4.2 SHIRE OF KENT 

Item description Items 
Komatsu GD-555-8 Grader (KT027) 1 
Komatsu GD-555 Grader (KT029) 1 
Komatsu GD555 Grader (KT050) 1 
John Deere Grader (KT030)  1 
Cat 428c Backhoe/Loader KT016 1 
Komatsu Loader 2016 (KT028) 1 
Loader John Deere (KT035)  1 
John Deere 318D Skid Steer (KT006) 1 
Case Excavator (KT023)  1 
Truck with trailers or low loader 1 
Water cart – slip on for truck  1 
Various Utes (have been used in the past for towing trailers) 1 

7.4.3 SHIRE OF WOODANILLING 

Item description Items 
Fire truck 1 
Graders 2 
Loaders 1 
Isuzu Dedicated water Truck(9000 litres) 1 
Isuzu 5Ton Tipper Truck 1 
Isuzu 10 ton Side/Rear tipper 2 
Skidtseer 1 
Utes 7 
Backhoe 1 
Fuel Trailer (1000 litre) 1 
Signage Trailer 1 
Plant Float Trailer (Pintle Hook Hitch) 1 
Standpipe Trailers  6 
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Bartco Message Trailer 1 
Bartco Traffic Lights(set of 2) 1 
Honda Hi Flow Water pump 1 
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7.5 APPENDIX 5 - CONTRACTOR RESOURCES 

7.5.1 MACHINERY AND WATER TANKERS 

Contact Details  Equipment Type Description  Location Coupling Size 

Steven Marshall - 0429 086 773 Water tanker 25, 000 litres  Katanning 3 inch Camlock 
Wagin Earthworks 
Wayne Hegarty 
0428 889 261 

Water tanker 15,000 litres 4WD.  Within 200km of 
Wagin 

3 inch Camlock  

Dumbleyung Earthmoving 
Shane Edwards  
0428 641 043 

Water tanker 20,000 litres Dumbelyung 3 inch Camlock 

Barry Kowald  Water Tanker 40.000 litres    
Morris Trimming 
0407 774 624 
Matt 0428 018 719 
lesleytrimming@bigpond.com 

Water tanker 
Loader  

30 000 litres  
28 ton  

Between Katanning 
and Woodanilling 

3 inch Camlock  

Danny/ Craig Bignell 
0427 241270 / 0408 341 253  

Water tanker 25,000 litres Broomehill Hose type and connection 
size 50 mm  

Ian Knapp 
9822 7037 
0427 215 635 

Water tanker 40,000 litres Approx 20 km North 
East of Katanning 

 

Matt Priest  
0428 018 719 

Water tanker 30,000 litres  North East of 
Katanning    

 
 

Brad Patterson  
0428 228 042 

Water Tanker  
 

 Cartmeticup Area 
Woodanilling 

 

Halanson Earthmoving 
Shane Steele 
Projects Manager 
0429 089 046 
shane@halansonearthmoving.com.au 

Dozer 
Dozer 
Excavator 
Excavator 
Excavator 
Front End Loader 
Grader 
Skid Steer 

Komatsu D155AX-6  
Komatsu D65EX-15  
Komatsu PC450LC-8  
Komatsu PC270LC-8  
Komatsu PC88MR-8  
Komatsu WA470-6  
John Deere 770GP 
Terex PT80  

  

Klopper Contracting Pty Ltd 
Simon Klopper  
simon@kloppercontracting.com.au 

Dozer 
Dozer 
Dozer 

Cat D9R 
Cat D8T 
Komatsu D85  

  

mailto:lesleytrimming@bigpond.com
mailto:shane@halansonearthmoving.com.au
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0427651696 Grader 
Front End Loader 
Front End Loader 
Fire Truck 

Cat 140M  
Cat 970F 
Cat 950H 
Oshkos 

AD Contractors 
Debbie McAllister (Office Manager)  
adcontra@iinet.net.au 
9841 2399  
Ian Attwell Ops Manager 
0408 412 399 
Jason Dayman Supervisor 
0439 820 363 

Dozer 
Dozer 
Dozer 
Excavator 
Excavator 
Excavator 
Excavator 8 tonne 
Excavator 2 tonne 
Scraper 
Grader  
Grader 
Grader 
Front End Loader 
Front End Loader 
Front End Loader 
Front End Loader 
Front End Loader 
Tipper truck 
Water Tanker 
Water Tanker 
Low loader 
Low Loader 
Dump truck 
Roller 
Roller 
 
Backhoe 
Backhoe 
Skidsteer 

Cat D7H 
Cat D8N 
Cat DN9 
Cat 320 x 3  
Cat 325 x3  
Cat 330 
Cat 308  
Cat 301 
Cat 621 x 2  
Cat 920 x 3 
Cat 12H  
Cat 140G 
Cat 920 x 3 
Cat 950F 
Cat 950G/H 
Cat 966D  
Cat 980  
6WT  
6WT 11,000 litres 
Semi 17,000 litres 
Tri Axle 
4 Axle 
30 tonne 
SP56 smooth or padfoot  
CS-563C/D Pacific Multi 
tyred 
Cat 428  
Cat 432 
Cat 247B2AC 

Albany  

Wagin Earthmoving 
Bron Hegarty 0428 889 261    
admin@waginearthmoving.com.au  

Truck side tipper 
Truck side tipper & trailer 
Semi side tipper 
Roadtrain 
Bulldozer  
Excavator 

8 Wheel  
8 Wheel & dog 
Semi Side tipper 
Roadtrain 
X2 
Mini 

  

mailto:admin@waginearthmoving.com.au
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Excavator 
Excavator 
Excavator 
Excavator 
Grader  
Loader 
Loader 
Scraper 
Water Pump 
Water Truck 
Mob/demob Float truck 
Mob/demob - Prime 
Mover 
Mulcher 

15t 
25t 
50t 
With rock breaker 
X 2 
RC100 Compact Track  
RC50 Compact Track 
 

BFL Contracting 
Andrew Gibbons  0428 229 613 
bflcontracting988@hotmail.com  

Mobile lighting tower 
Front End Loader 

With 20kva generator. 
Large 

  

Becks Transport 
transport@elite-group.com.au 
0428 429 804 

Water Trailers  
Prime movers to haul 
water trailers. 

4 x 30,000 litres 
 

  

Pratt Transport Logistics 
Mick Pratt - 0429 311 444 
mick@wsi.com.au 

Water Tanker 
Fast Attack truck 
 
Tilt trays 

25,000 litres 
Follows behind on fire 
ground – water 10 000L 
Move loaders etc. 

Albany Direct Fire Couple – 
bottom fill the fire the 
trucks. 

Holly Bulk Haulage 
Charles Holly 
0409 761 346 

Water Carting  
Prime movers and Semis 

20,000 to 40,000 litres 
To supply water for 
water resupply areas No 
off-road capability.  

  

Widespread Contracting 
Peter Eckersley 0429611241 
pe.eckersley@bigpond.com 

Loader (wheeled) 
Excavator 
Dozer 

Komatsu WA500-3H  
JCB JS220LC  
Caterpillar D6R-XL 

  

 

  

mailto:bflcontracting988@hotmail.com
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7.5.2 TRANSPORT RESOURCES 

Contact Details  Equipment Type Description (inc PAX capacity) Location 

    

    

    

    

    

7.5.3 OTHER RESOURCES 

Contact Details  Equipment Type Description  Location 

Rapid Relief Team  
Ben Richardson - 0409 329 935 
Michael - 0437 873931  
Alan - 0458282410  

BBQ Trailer 
Water tanker  
 

meals for short/long duration 
42,000 litres  
 

Gnowangerup 

Evan Hall 
0428 123 374 

Portable stock yards Sheep yards (1,000 sheep) 818 Robinson Rd 
Woodanilling  

Bindi Murray 
0409 347 229 
 

Portable stock yards Sheep Yards (1,000 sheep)   Robinson Rd  
Woodanilling 

Tim Harris 
9822 1501, 0428 580 678 

Portable stock yards Sheep Yards (1,000 sheep)   Katanning Nyabing Rd 

Scott Newby - 0400 673 440 
Wayne Newby - 0429 674 182 

Portable stock yards Sheep Yards Broomehill 
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7.6 CATERING AVAILABILITY AND CONTACTS DETAILS 20/21 

BUSINESS NAME  CONTACT DETAILS AVAILABLE HOURS SUPPLY DETAILS 
Chicken Treat  Shop - 98214411 

Trevor – 0401 194 282  
10.30am – 8pm Chicken chips, burgers, rolls wraps. Drinks  

Cannot cater for large numbers, will require approx 2 
hours.   

Café on Cornwell Jane Fornero 98211155 
0447 177 255 

24/7 
As lives on the promises  

Rolls, Sandwiches, Burger, Pizza Wraps Drinks, 
Choc Bars, Cakes. Will need 30-60 minutes 
depending on quantity. 
$14-$20     

Sandy Boxall 0428166433 24/7 
3-4 Hours’ Notice  

Mixed sandwiches, lasagnes, 
Sausage Rolls and Sauce Cakes and Biscuit’s      
 

Rapid Relief Team  
Gnowangerup 

Ben Richardson 
0409 329 935 
Michael - 0437 873 931 
Alan – 0458 282 410 

24/7 Range of catering  

The Daily Grind 90 Clive St East, 
Katanning 

9821 7779  

Chicken Treat 132/134 Clive St, 
Katanning 

9841 1144  

New Lodge Motel 172 Clive St, Katanning 9821 1788  
Katanning Motel 38 Albion St, Katanning 9821 1657  
Sandy Boxall 48 Amherst St Katanning 9821 1496 

0428 166 433 
 

Loretta @ Federal L 111 Clive St, Katanning 9821 7128  
Nyabing Community Hub 18 Richmond St, Nyabing 9829 1015  
Nyabing General Store 16 Richmond St, Nyabing 9829 1075  
Michelle Harris  0408 956 954  
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7.7 APPENDIX 7 – AT RISK PERSONS GROUPS 

7.7.1 SHIRE OF KATANNING  

Name Description Address  Contact No People 

Bethshan Assisted living 
accommodation (seniors) 

7 Piesse St Katanning 
 

9821 1018 Up to 26 

Lions Aberdeen 
Village  

Seniors retirement 
housing 

Aberdeen St, Katanning Great Southern Housing Association 
9842 8697 

Up to 30 

Amherst Village Seniors Retirement 
housing 

Amherst St Katanning Shire of Katanning 
9821 9999 

Up to 30 

Katanning Regional 
Hospital 

Hospital Corner of Clive & Adam St 
Katanning 

9821 6222 100 + 

Katanning Senior 
High School 

District high school 2-8 Golf Links Rd Katanning 9821 9800 
Carolyn Cook - 0429 181 004 
katanning.shs@education.wa.edu.au   

 

Braeside Primary 
School 
 

Primary school Carinya Gardens, Katanning 9821 2328 
Teresa Wigg - 0429 642 033 
Braeside.ps@education.wa.edu.au 

 

Katanning Primary 
School  

Primary school Dore Street, Katanning 98211077 
Anita Wills - 0428 651 055 
Katanning.PS@education.wa.edu.au 

 

St Patrick’s Primary 
School  

Primary school 37 Amherst St, Katanning 9821 2281 
Andrew Gammon - 0408 899 228 
admin@stpatskatanning.wa.edu.au 

 

Katanning 
Community Childcare 
Centre  

Opening Hours 
8am -6pm 

Conroy Street, Katanning 
 

9821 2007 
Julie Hawkins - 0428 955 264 
katanningchildcare@iinet.net.au 

 

Coorlingah Building 
Family Services  
 

Baldjamaar Foundation 
Early Years and Youth 
Program  

Beaufort Street, Katanning 9842 7645 
Damien Yarran – 0437540041 
ceo@bmf.org.au 

 

Bright Start Child 
Care Centre 
 

Opening Hours 
7am – 6pm   

Hassell Street, Katanning   98214321 
Rebecca Leyte - 0432 545 186 
tbzleyte@gmail.com 
brightstartchildcarecentre@gmail.com 

 

 

mailto:katanning.shs@education.wa.edu.au
mailto:Braeside.ps@education.wa.edu.au
mailto:Katanning.PS@education.wa.edu.au
mailto:admin@stpatskatanning.wa.edu.au
mailto:katanningchildcare@iinet.net.au
mailto:ceo@bmf.org.au
mailto:tbzleyte@gmail.com
mailto:brightstartchildcarecentre@gmail.com


Page | 64  

SHIRES OF KATANNING, WOODANILLING AND KENT 
LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

7.7.2 SHIRE OF WOODANILLING  

Name Description Address Contact No People 
Woodanilling 
Primary School 

Primary School Carlton Street, Woodanilling 9823 1528 
Fiona Farren 0401 548 071 
fiona.j.farren@education.wa.edu.au   

13 students plus 
5 staff 

Avalon Caravan 
Park 

Accommodation & 
Cafe  

Great Southern Hwy, Woodanilling 
Town Site 

98231681 Up to 19 people 

Various Elderly residents in town Shire of Woodanilling 9823 1506  

7.7.3 SHIRE OF KENT  

Name Description Address Contact No People 
Nyabing Primary 
School 

Primary School Hobley St, Nyabing 9829 1023 31 students 
12 staff 

Pingrup Primary 
School 

Primary School Carrie St, Pingrup 9820 1042 12 staff 
20 students 

End of the Line 
Caravan Park 

Accommodation Sanderson Street, Pingrup 9820 1011 A/H 0499 380 651 Up to 16 People 

Nyabing Caravan 
Park 

Accommodation Nyabing South Road C/- Shire CEO 
0429 993 986 

Up to 20 People 

Senior 
accommodation 

Retirees Coates Close, Nyabing 08 9829 1051 Up to 4 people 

 

mailto:fiona.j.farren@education.wa.edu.au
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7.8 APPENDIX 8 - PRE-EVENT EVACUATION PLANNING  

7.8.1 AT RISK PERSONS 

Please see section 7.7 Appendix 7 – At Risk Persons Groups for details of those persons who 
may need special consideration during an evacuation. 

7.8.2 HIGH RISK SETTLEMENTS 

The following settlements may be exposed to high level of emergency risk within the local 
government district. 

Shire of Katanning: 

Area/Settlement Hazard Description 

   

   

   

   

   

Shire of KENT: 

Area/Settlement Hazard Description 

Nyabing Flood Community may be isolated in major flood event. Major road 
connections have low-lying flood ways.  

Pingrup Flood Community may be isolated in major flood event. Community may 
be isolated in major flood event. Major road connections have low-
lying flood ways. 

Shire of Woodanilling: 

Area/Settlement Hazard Description 
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7.8.3 IDENTIFICATION OF WELFARE CENTRES 

Please see section 7.8 Error! Not a valid bookmark self-reference. for details of the locations of 
available welfare centres and the facilities available at each centre.  

7.8.4 ISOLATION AND QUARANTINE 

For issues regarding isolation and quarantine at Welfare Centres, the current Department of 
Communities advice will be adhered to, where possible.  

7.8.5 RESOURCES 

For resources, including for transport, please refer to section 7.5 Appendix 5 - Contractor 
Resources 

7.8.6 TRAFFIC CONSIDERATIONS 

Each Shire may develop plans to assist with evacuation planning that consider: 

 any pinch points – such as, one road in-one road out;  

 load limits on bridges; 

 suitable access/egress routes for the expected type/volume of traffic, including 
alternatives by or air when suitable roads are inaccessible, insufficient or inappropriate;  

 possible locations for vehicle control points to assist with traffic management (i.e. where 
traffic can be easily re-routed, and communications should be reliable).  

7.8.7 DEMOGRAPHICS: 

Shire of Katanning 

Demographics Number Considerations 

Total permanent population 4,042 Seasonal increase of farm workers during 
seeding and harvest 

Median age 40.3  

Persons aged 75+ 313  

Aboriginal & Torres Straits 
Islander peoples 

430 - (10%)  

Persons born overseas 840  

Proficiency in English 71.1% CALD peoples to be considered in evacuation 
planning 

People with a disability 900 (estimated) Mobility issues to be considered in evacuation 
planning. 

 

 



Page | 67  

SHIRES OF KATANNING, WOODANILLING AND KENT 
LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

Shire of Kent 

Demographics Number Considerations 

Total permanent population 559 Seasonal increase of farm workers during 
seeding and harvest 

Median age 40.6  

Persons aged 75+ 35  

Aboriginal & Torres Straits 
Islander peoples 

9  

Persons born overseas 52  

Proficiency in English 100% Minimal CALD considerations 

People with a disability 6  

Shire of Woodanilling 

Demographics Number Considerations 

Total permanent population 430 Seasonal increase of farm workers during 
seeding and harvest 

Median age 40.6  

Persons aged 75+  34 

Aboriginal & Torres Straits 
Islander peoples 

11  

Persons born overseas 50  

Proficiency in English 100% Minimal CALD considerations 

People with a disability 7 (estimated)  

7.8.8 MAJOR EVENTS 

Please refer to section 1.7 Special Considerations for details of special events or seasonal 
activities that may impact on availability of resources, volunteers or the number of people in a 
township during an emergency event.  

7.8.9 ANIMALS  

The owner or carer of an animal is responsible for the safety and welfare their animal(s) at all 
times, including during emergency events. Please refer to the shires’ Plan for Animal Welfare 
in Emergencies (PAWE) for details.  

There are no commercial animal boarding facilities available in any of the three shires. The 
Council Dog Pounds are not suitable to hold dogs in an emergency.  
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The Equestrian area and Shearing Sheds at the Leisure Centre in Katanning may be suitable to 
hold some animals; however, owners would need to be responsible for managing their animals. 

Refer to 7.10 Appendix 10 - Welfare Centre Information for information about facilities 
for animals at Welfare Centres.  

7.9 APPENDIX 9 - OPERATIONAL EVACUATION PLAN PLANNING 

7.9.1 EMERGENCY EVACUATION PLANNING MAP  

An online mapping system, such as FES Maps will generally be used by the IC to plan 
evacuations. 

Refer also to section 7.11 Appendix 11 - Maps of District. 

7.9.2 OPERATIONAL EVACUATION PLAN TEMPLATE 

Under the Emergency Management Act 2005, for a recommended evacuation, developing an 
evacuation plan or undertaking activities to support the plan, will generally be completed by the 
Incident Controller (appointed by the Controlling Agency). In the case of a directed evacuation, 
this will generally be completed by the Hazard Management Officer (authorised by the HMA) or 
Authorised Officer (authorised by the SEC). 

This template on the following pages can be used to develop a plan or document decisions and 
strategies from another agency where time permits – or as an aide-memoire where needs to be 
taken urgently. 

The template is also available for download on the SEMC website.  

 
 

https://semc.wa.gov.au/emergency-management/guidelines


Page | 69  

SHIRES OF KATANNING, WOODANILLING AND KENT 
LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

Operational Evacuation Plan Template 
This document is compiled by: 

Name:  

Position:  

Time:  Date:  

 
Signature: 

 

 

Are details of the evacuation entered on a crisis information management system (e.g. 
WebEOC/WebFusion?  

☐ Yes Please specify:  

☐ No  

Incident Name/Reference:  
 

SITUATION 
Briefly describe the situation or emergency which has, or may cause, a recommendation or direction to 
an affected community to evacuate, including other imminent or occurring hazards/emergencies: 

 
 
 

 

SUMMARY OF KEY RISK 
 

Issue(s) Likelihood Consequences Mitigation Strategy 

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  

 low/med/high low/med/high  
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MISSION 
Briefly describe the mission in this evacuation or potential evacuation: 

 
 
 
 
 
 
Specified objections: 

 
 
 
 
 

EXECUTION 

Key Roles 

HMA/Controlling Agency/Incident Controller: 

Agency:  

Incident Controller:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Operational Area Manager (if appointed): 

Agency:  Operational Area 
Manager  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Police Commander: 

Agency: WA Police Force Name:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
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Emergency Coordinator(s): (Local Officer in Charge and/or District Superintendent perform 
whole of government coordination function at local and/or district level(s) 

Agency: WA Police Force Local Emergency Coordinator 

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  

Agency: WA Police Force District Emergency Coordinator 

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Evacuation Manager: (Where appointed – this position will generally sit under Operations in the 
incident management system (e.g. AIIMS) 

Agency:  Name:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  

Other:  

  
 

Major Facilities:  

  
 

Incident Control Centre Details: 

Name of ICC:  

Location of ICC:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Incident Control Point/Forward Control Centre Details (if applicable): 

Name of ICP:  

Location of ICP:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
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Incident Support Group Details (if activated): 

Name of ISG Site:  

Location of ISG:  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Location of the Operational Area Support Group (if activated): 

Name of OASG Site:  

Location of OASG  

Contact Number 1:  Contact Number 2:  

Email 1:  Email 2:  
 

Location of the Primary Evacuation Centre (if activated): 

Name of Centre:  

Location:  

Capacity:  

Facilities:  

Contact Name:  

Contact Number:  Email:  
 

Location of the Secondary Evacuation Centre (if activated): 

Name of Centre:  

Location:  

Capacity:  

Facilities:  

Contact Name:  

Contact Number:  Email:  
 

Other:  
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DECISION PHASE: is getting people out the best option? 

The decision to evacuate rests with the Controlling Agency/HMA. For a directed evacuation, the 
Controlling Agency must be an HMO, Authorised Officer or Police Office or liaise with an HMA to direct 
an evacuation under the Emergency Management Act 2005. 

Type of evacuation issued: 

☐ Recommended evacuation 

☐ Directed evacuation 

 

This decision was made in consultation with: 

☐ Controlling Agency  

 Contact Name 1:  

 Contact Name 2:  

☐ WA Police Force  

 Contact Name 1:  

 Contact Name 2:  

☐ HMA  

 Contact Name 1:  

 Contact Name 2:  

☐ Other Experts  

 Name/Agency 1:  

 Name/Agency 2:  

 Name/Agency 3:  

 Name/Agency 4:  

 Name/Agency 5:  
 

Does the person making the decision to recommend or direct an evacuation have the legislated 
authority? 

☐ Yes Give Details:  

☐ No State Reasons:  

 

Relevant issues to this evacuation/potential evacuation and affecting decision: Yes No 

Time pressure ☐ ☐ 
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Information source/validity ☐ ☐ 

Competing tasks ☐ ☐ 

Ability/risk to evacuate ☐ ☐ 

Safety of community ☐ ☐ 

Safety of at-risk persons (aged, children, homeless, tourist) ☐ ☐ 

Staffing (resourcing) ☐ ☐ 

Community preparedness ☐ ☐ 

Communication processes ☐ ☐ 

Sufficient shelter provisions ☐ ☐ 

Safety of emergency responders ☐ ☐ 

Other imminent or occurring hazard/emergency ☐ ☐ 

If Yes HMA:  

Contact Person:  

Contact Number:  

HMA:  

Contact Person:  

Contact Number:  

Other (please specify) ☐ ☐ 

Other (please specify) ☐ ☐ 

Trigger Points – Are there identified trigger points for evacuation to be recommended 
or commenced? 

☐ ☐ 

If Yes Tigger Point Activity 

  

  

  

  

  
 

Alternatives – By necessity, are there any alternatives to an evacuation? Yes No 

Shelter in place ☐ ☐ 
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Identified community refuge ☐ ☐ 

Private shelter ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

Other ☐ ☐ 

 

WARNING PHASE: telling people of the need to go 

The issuing of a warning/recommendation/direction to those affected by an impending emergency is the 
responsibility of the Controlling Agency’s Incident Controller. Where the Incident Controller has 
requested assistance with relates tasks for a community evacuation, e.g. for door knocks, they are to 
advise who is to facilitate provision of required information. 

Actual messaging to contain the following information: Yes No 

Identification of the HMA/Controlling Agency ☐ ☐ 

Location of area affected ☐ ☐ 

Predicted severity ☐ ☐ 

How people should respond ☐ ☐ 

Where to get further information ☐ ☐ 

If you answered No to any of the above, please enter reason(s): 
 
 
 
 

Other information to include (if appropriate): Yes No 

Instructions for at risk persons ☐ ☐ 

Ancillary issues, such as domestic pets, medications, identification ☐ ☐ 

Limitation on possession e.g. oversize items, livestock ☐ ☐ 

Recommended personal items e.g. toiletries, clothing, baby formula ☐ ☐ 

Recommended transport routes and/or transport options ☐ ☐ 

Security of evacuated areas (assurance patrols or similar if safe to do so) ☐ ☐ 

Advice on energy supplies and air conditioning e.g. switch off gas, electricity ☐ ☐ 
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Advise to inform relatives/friends on your intentions/destination ☐ ☐ 

Information about ‘Register.Find.Reunite’ system (in consultation with Department of 
Communities) 

☐ ☐ 

Alternative arrangements for hazards requiring isolation or quarantine (e.g. human 
epidemic) 

☐ ☐ 

Other (specify): ☐ ☐ 

Other (specify): ☐ ☐ 

Methods available to facilitate public warnings (consider resources, specialist 
support and emergency responder safety): 

Yes No 

Media (television) ☐ ☐ 

Media (radio) ☐ ☐ 

Telephone contact ☐ ☐ 

Short Message Service (SMS) ☐ ☐ 

Emergency Alert ☐ ☐ 

Standard Emergency Warning Signal ☐ ☐ 

Door knocks ☐ ☐ 

Verbal messages ☐ ☐ 

Community meetings ☐ ☐ 

Sirens ☐ ☐ 

Public address systems ☐ ☐ 

Agency websites ☐ ☐ 

Email  ☐ ☐ 

Social networking sites ☐ ☐ 

Print material ☐ ☐ 

Other (specify): ☐ ☐ 

Other (specify): ☐ ☐ 
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WITHDRAWAL PHASE: getting people out 

The responsibility for evacuating a community remains with the Controlling Agency/HMA/ HMO or 
authorised officer, who may request assistance with specific activities as part of their (documented) 
evacuation strategy or, by agreement, may delegate the development and/or execution of an evacuation 
strategy. Where this plan is completed by another agency, appointment of an Evacuation Manager from 
that agency is recommended and the resultant evacuation strategy should be endorsed by the HMA/HMO 
where practicable. Consultation with Main Roads WA, resources available, specialist support, personnel 
safety and possible exclusions to evacuation direction are key considerations.  

Outline of evacuation strategy Yes No 

Does a plan already exist? ☐ ☐ 

Sectorise/Phase the affected area if appropriate: 
 
 
 

At risk persons (such as aged, CALD, unaccompanied children, walking wounded, people with disabilities, 
pregnant persons, tourist): 
 
 
 

Consider assembly area, if required: 
 
 
 

Evacuation centre(s) identified (Department of Communities to coordinate welfare support on request): 
 
 
Are animals permitted? 
 
 
Can animals be sheltered in the vicinity? 
 
 

If required by HMA, alternative evacuation arrangements for concurrent emergency requiring isolation or 
quarantine (e.g. human epidemic/pandemic) 
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Forecast need for registration and reunification (Register.Find.Reunite): 
 
 
 

Identify transport options (including by land, sea or air, as applicable): 
 
 
 

Develop traffic management plan (considering ingress and egress routes, sole use of route for 
evacuees/emergency responders and welfare/first aid enroute, as applicable): 
 
 
 

Identify multi-agency communications arrangements/plan: 
 
 
 

Flagging of evacuated properties (any scheme in place for flagging by residents or responders): 
 
 
 

Security of evacuated area: 
 
 
 

Actions on persons declining to evacuate (such as possibility or registration/list of premises). Note: 
Unaccompanied children should be evacuated to a Department of Communities centre. 
 
 
 
 

Other considerations: 
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SHELTER PHASE: where people can go and providing support 

The Controlling Agency or HMA is responsible for ensuring evacuated persons have appropriate 
provisions. Identification of a suitable evacuation centre and coordination of community welfare is 
supported by the Department of Communities on request. Confirm whether the Department of Communities 
have been activated by the Controlling Agency or HMA. If facilities are required that will accept animals, 
local government should be able to provide advice.  

Have the following actions being taken? Yes No 
Evacuation centre requirements identified –  
The following information may assist the Department of Communities and local 
governments with the selection of an evacuation centre(s).  

 Summary of the incident  
 Areas currently identified as safe locations (include map of impacted area)  
 Transportation routes - Ingress and Egress  
 Estimated number of persons displaced or evacuated  
 Expected duration of the evacuation (less than one day, overnight, etc.)  
 Security concerns  

☐ ☐ 

Welfare response requested (through Department of Communities) ☐ ☐ 

Locations for evacuation/welfare centres selected (Consultation between the Controlling 
Agency/HMA and the Department of Communities should occur prior to selection, 
whenever possible)  
 
Note: Where the Department of Communities is unable to be on site immediately, the 
Local Emergency Welfare Plans, developed by the local government and the 
Department of Communities, and the Local Evacuation Plan, should be consulted.  

☐ ☐ 

Registration and reunification process (Register.Find.Reunite) access 
requested/delivered – Department of Communities 

☐ ☐ 

Other resources are in position to commence registration of evacuees ☐ ☐ 

Recommended Appendices Yes No 

Incident Management Team (IMT) contact list ☐ ☐ 

Residents contact list ☐ ☐ 

Record of warning messages (date/time/method) ☐ ☐ 

Risk assessment matrix ☐ ☐ 

Traffic management plan ☐ ☐ 

Traffic Management Planning Cell Checklist ☐ ☐ 

Maps ☐ ☐ 

Record of advice provided to affected areas/persons ☐ ☐ 

List of at-risk people/locations 
 
 

☐ ☐ 

RETURN PHASE: allowing people back and supporting their return 
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The decision to allow a community to return, planning for the return and providing accurate and timely 
information to the displaced community are the responsibilities of the HMA, or Controlling Agency’s Incident 
Controller. Where other agencies are assisting, it is important that this assistance is confirmed and 
decisions swiftly disseminated to relevant personnel.  

Key considerations Yes No 

The affect area being declared safe  ☐ ☐ 

Crime scene preservation ☐ ☐ 

Availability of services and utilities (gas, electricity, roads)  ☐ ☐ 

Evacuees’ psychological and physical health ☐ ☐ 

Transport for persons with a disability, those with specific care requirements ☐ ☐ 

Economic factors involves in the return of evacuees  ☐ ☐ 

Possible need for a phased return/traffic management/permit system  ☐ ☐ 

Local Recovery Coordinator/Coordination Group included in planning ☐ ☐ 

Other (specify) 
 

 

  

☐ ☐ 

Informing other stakeholders of the decision: ☐ ☐ 

Community representatives ☐ ☐ 

Department of Communities ☐ ☐ 

Department of Primary Industries and Regional Development ☐ ☐ 

Department of Fire and Emergency Services ☐ ☐ 

Department of Health ☐ ☐ 

Department of Biodiversity, Conservation and Attractions ☐ ☐ 

Department of Water and Environmental Regulation ☐ ☐ 

Department of Mines, Industry Regulations and Safety ☐ ☐ 

Department of Transport ☐ ☐ 

Local Government ☐ ☐ 

Main Roads WA ☐ ☐ 

Utility Companies ☐ ☐ 

Water Authorities ☐ ☐ 
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WA Police Force ☐ ☐ 

Other (specify) ☐ ☐ 

Other (specify) ☐ ☐ 

Other (specify) ☐ ☐ 

Verification of Return Process – the decision to allow return is: 

Authorised by 

Name:  

Title:  

At hours on (time):  (date):  

Organisations:  
 

ADMINISTRATION & LOGISTICS 

Communications  
 

Safety 
 

 

Records Management  
 

Transport 
 

 

Equipment 
 

 

Medical 
 

 

Meals 
 

 

Other (specify): 
 

 

Other (specify): 
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7.10 APPENDIX 10 - WELFARE CENTRE INFORMATION 

7.10.1 KATANNING LEISURE CENTRE 

The Katanning Leisure Centre is located on high ground and is surrounded by green ovals. It has good 
access with multiple gates to ovals etc.  
 

Katanning Leisure Centre 
Address  Pemble St, Katanning 

Telephone No 
Fax No 
Email 

(08) 9821 4399 
(08) 9821 4657 
klcmanager@katanning.wa.gov.au or klcstaff@katanning.wa.gov.au 

Julian Murphy  CEO (08) 9821 9999 
0427 816 443 

Jenny Cristinelli Manager (08) 9821 4399 
0407 442 149  

Access Details 
Keys Available from staff 

Alarm  Yes – Alarm codes available from above staff  
Security Yes – South Coast Security for lock up and overnight patrols 

Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 2500 
Sleeping  1000 

Duration Up to 5 days 

Amenities/Facilities Inside 
Toilets/Showers Yes 6 male, 6 female, 1 universal access 
Laundry Facilities Yes 1 x washing machine, 1 x clothes dryer, 1 x hanger 
Baby Changing Facilities N/A  
Kitchen facilities Yes Full Commercial Kitchen plus Kiosk under main roof. 

Commercial kitchen in football club rooms, kiosk kitchen 
in adjacent external building. 

Refrigeration  3 x cool rooms (Function room Bar, Football Club bar & 
Kiosk), fridges in all locations including large drink fridges 
in Kiosk & bar 

Microwave Yes In Kiosks, bars etc. 
Urn / Boiling Water Unit Yes In Kiosks, bars & meeting rooms 
Dining facilities  Yes Seat up to 400 (tables and chairs) 
Cutlery and Crockery Yes 300 sets 
RCD Protected Yes  
Power Points Yes  Throughout building 3 phase power available externally 
Generator Port No  
Fire Equipment Yes As per public building requirements 
Air Conditioning (type) Yes Function, meeting rooms and bars (not in main stadium) 
Heating Yes Function, meeting rooms and bars (not in main stadium) 
Ceiling Fans No  
Lighting (internal & external) Yes  

mailto:klcmanager@katanning.wa.gov.au
mailto:klcstaff@katanning.wa.gov.au
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Telephone Lines Yes In all offices and football club bar 
Mobile Phone Coverage Yes  
Internet Access 
WiFi 

Yes In all offices and football club bar 

Hot Water System (type) Yes Gas & electric 
Bins Yes Stored at site 

Amenity Areas 
Enclosed Covered Areas Yes Main stadium, Ram Pavilion 
Outside Children’s Play Area Yes 2 (front and next to football oval) 
BBQs Yes External next to football oval 
Swimming Pool No  
Oval Yes 1 x football oval, 3 x hockey ovals, plus equestrian oval 
Recreation Rooms Yes Recreation Centre – has youth room with TV, Pool Table, 

Play stations etc. 
Conference Rooms Yes Seats up to 300 
Meeting Rooms Yes  Several of differing sizes 

Amenities/Facilities - External 
Power Outlets Yes 3 phase power 
Water Yes Taps on most external walls of building 
Parking Yes 100 parking bays at front of centre 

200 sealed bays adjacent to hockey ovals 
200 bays surrounding football oval 
Over flow parking on ovals if required 

Area for Tents Yes Permitted on ovals if required 
External Toilets Yes Next to football oval, external access to toilets in centre. 
Deep Sewer/Septic Yes Equestrian area includes stables, mobile stock pens on 

site, shearing sheds etc. available for use 
Caravan/Articulated Vehicles Yes Permitted on ovals if required 
Amenities for pets and animals   

 

a) Main power board location; - In main centre 
b) Water stop cock location; and – Adjacent to Pemble St and next to car park 
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7.10.2 KATANNING TOWN HALL 

The Katanning Town Hall is located on high ground and is surrounded by buildings. It has good access with 
some parking facilities.  

Katanning Town Hall 
Address  16-24 Austral Tce, Katanning 

Telephone No 
Email 

(08) 9821 9999 
admin@katanning.wa.gov.au  

Julian Murphy  CEO 0427 816 443 
TBA Manager Regulatory Services 0409 589 602 

Access Details 
Keys Available from all of above staff 

Alarm  No 
Security No 

Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 400 
Sleeping  200 

Duration Up to 2 days 

Amenities/Facilities Internal 

Toilets/Showers Yes Male: 4x urinals, 2x general stalls and 
1x ambulant toilet, 1x outside with 
disabled access.  
Female: 5x general stalls and 2x 
ambulant toilets, 1x outside with 
disabled access. 
Universal Access toilet: 1x inside 
building  

Laundry Facilities No N/A 
Baby Changing Facilities No N/A 
Kitchen facilities Yes Full Commercial Kitchen:  2x 

stoves/ovens, 1x grill, 1x warmer unit. 
Refrigeration Yes 2x large fridges in kitchen, 1x large 

fridge in bar 
(no freezers). 

Microwave Yes In kitchen 
Urn / Boiling Water Unit Yes Urn in back storeroom for use in 

kitchen 
Dining facilities  Yes Seat up to 100 (tables and chairs) 

Seat up to 200 (chairs only tiered 
seating seats) 
 

Cutlery and Crockery Yes 100 sets 
Rooms Yes Upstairs: no disabled access, 3x small 

rooms, 1x small kitchen, 1x toilet, 1x 
meeting room 

mailto:admin@katanning.wa.gov.au
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Downstairs: Main hall, reception/bar 
room and foyer (doors to close each 
section) 

RCD Protected Yes  
Power Points Yes  Throughout building 
Generator Port No N/A 
Fire Equipment Yes As per public building requirements 
Air Conditioning (type) No N/A 
Heating Yes Gas heaters limited 
Ceiling Fans No N/A 
Lighting (internal & external) Yes  
Telephone Lines No  
Mobile Phone Coverage Yes  
Internet Access 
WiFi 

No  

Hot Water System (type) Yes Gas & electric 
Bins Yes Stored at site  

Amenity Areas 
Enclosed Covered Areas No N/A 
Outside Children’s Play Area No  
Recreation Rooms No  
Conference Rooms No  
Meeting Rooms Yes Upstairs, seats up to 20, stair access 

only 
BBQs No  
Oval No  
Swimming Pool No  

Facilities - External 
Water Yes Taps on most external walls of 

building 
Parking Yes 50 parking bays at front of centre 
Area for Tents Yes In park opposite – limited numbers 
External Toilets Yes  
Deep Sewer/Septic Yes  
Caravan/Articulated Vehicles No  
Amenities for pets and animals No  

 

a. Main power board location; - In main foyer 
b. Water stop cock location; and – at side of building 
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7.10.3 KATANNING SALEYARDS  

The Katanning Saleyards in an area with bushland to one side and open paddocks to three sides with no 
other close buildings.  It has access through a main gate with ample parking for large vehicles, there is two 
exit gates if required.   The facility can house large animals and stock.  

Katanning Saleyards 
Address  Nyabing Road Katanning 

Telephone No 
Email 

(08) 9821 9999 
admin@katanning.wa.gov.au  

Julian Murphy  CEO 0427 816 443 
Rod Bushell  Saleyards Manager  0417 969 371  

Access Details 
Keys Available from all of above staff 

Alarm  No 
Security Locked main entrance gate after hours and weekends  

Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing Training Room – 0-25 with tables and chairs. 

                            0-50 standing or siting maximum  
Dining Room 0-80 standing or siting with tables/chairs maximum 

Sleeping  60 

Duration Up to 2 days 

Amenities/Facilities Internal 

Toilets/Showers Yes Male: 1 Shower and 3 cubicles with urinal 
Female: 1 Shower and 3 cubicles 
Universal Access toilet: Shower and toilet facilities 
and change table. 
2 Showers and 2 toilets in Workshop (with office 
and small kitchen) 

Laundry Facilities No N/A 
Baby Changing Facilities Yes In universal access toilet 
Self-contained flat Yes Available for use if not being used as 

accommodation by Shire staff.  
Kitchen facilities Yes Full Commercial Kitchen:  Industrial Gas and 

electric Stove, dishwasher.  
 

Refrigeration Yes 1 cool room and 1 fridge in kitchen also 1 in 
canteen area.   

Microwave Yes In kitchen and crib room  
Urn / Boiling Water Unit Yes Permanent urn on all the time 
Dining facilities  Yes Tables: 10 dining room 10 training area and 100 

chairs. 
Cutlery and Crockery Yes 100 sets 
Rooms Yes Individual offices are leased and are not to be used 

– Training Room and Dining Room, Crib Room and 
Workshop shower/toilet facilities only. 

RCD Protected Yes  
Power Points Yes  Throughout building 

mailto:admin@katanning.wa.gov.au
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Generator Port No Generator 130 kw hardwired to facility 
Fire Equipment Yes As per public building requirements 
Air Conditioning (type) Yes Dining Room, training room and crib room. 
Heating Yes Air conditioning  
Ceiling Fans No N/A 
Lighting (internal & external) Yes  
Telephone Lines Yes  
Mobile Phone Coverage Yes  
Internet Access 
WiFi 

Yes  

Hot Water System (type) Yes Gas  
Bins Yes Stored at site  

Amenity Areas 
Enclosed Covered Areas No N/A 
Outside Children’s Play Area No  
Recreation Rooms No  
Conference Rooms No  
Meeting Rooms No  
BBQs No  
Oval No  
Swimming Pool No  

Facilities - External 
Water Yes Taps on external walls of building 
Parking Yes Ample parking and for large vehicles.  
Area for Tents No  
External Toilets No  
Deep Sewer/Septic Yes  
Caravan/Articulated Vehicles No  
Amenities for pets and animals Yes  Large animals and stock i.e. horses, cattle, sheep 

and Alpacas. Not general house pets such as cats 
and dogs.  

 

a. Main power board location; - Just to left of the entrance gate.  
b. Water stop cock location; Water control is pump shed, just west of main office building, contact 

Saleyard manager or CEO if any action is needed to be taken regarding water to the facility.  
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7.10.4 WOODANILLING RECREATION CENTRE 

The Woodanilling Recreation Centre is located on high ground, but there is an area of 
bush to the east of the building. It has good access with multiple gates to ovals.  
 

Woodanilling Recreation Centre 
Address  Yairabin Street, Woodanilling 

Telephone No: Via Shire (08) 9823 1506 

Stephen Gash  CEO (08) 9823 1505 
0427 097 364 

Sue Dowson DCEO 0424 704 812 
Access Details 

Keys Available from above staff 

Alarm  No 
Security No 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 300 
Sleeping  100 

Duration 3 - 5 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female & universal access 
Laundry Facilities No  
Baby Changing Facilities Yes  
Kitchen facilities Yes Gas cooktop 
Refrigeration Yes  
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes Tables and chairs 
Cutlery and Crockery Yes  
RCD Protected Yes  
Power Points Yes   
Generator Port No  
Fire Equipment Yes As per public building requirements 
Air Conditioning  Yes Pavilion area only 
Heating Yes Pavilion area only 
Ceiling Fans No  
Lighting (internal & external) Yes  
Telephone Lines No  
Mobile Phone Coverage Yes May be patchy 
Internet Access  No  
Hot Water System Yes Electric 
Bins Yes  

Amenity Areas 
Enclosed Covered Areas Yes  
Outside Children’s Play Area Yes  
BBQs Yes  
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Swimming Pool No  
Oval Yes  
Rooms Yes Pavilion, kitchen, store, basketball court. 
   

Amenities/Facilities - External 
Power Outlets Yes  
Water Yes  
Parking Yes  
Area for Tents Yes  
External Toilets Yes  
Deep Sewer/Septic Yes  
Caravan/Articulated Vehicles Yes  
Amenities for pets and animals ? Owners will need to restrain animals 

 

a. Main power board location; - front of building 
b. Water stop cock location; and – intersection of driveway and road 
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7.10.5 WOODANILLING TOWN HALL 

The Woodanilling is built on high ground and is in a cleared area. It has good access. 

Woodanilling Town Hall 
Address  Robinson Road, Woodanilling 

Telephone No: Via Shire (08) 9823 1506 

Stephen Gash  CEO (08) 9823 1505 
0427 097 364 

Sue Dowson DCEO 0424 704 812 
   

Access Details 
Keys Available from all of above staff 

Alarm  No 
Security Code entry 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 200 
Sleeping  75 

Duration 1 - 3 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female & universal access toilets only. No showers. 
Laundry Facilities No  
Baby Changing Facilities No  
Kitchen facilities Yes Gas cooktop 
Refrigeration Yes  
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes  
Cutlery and Crockery Yes  
RCD Protected Yes  
Power Points Yes   
Generator Port No  
Fire Equipment Yes  
Air Conditioning  No  
Heating Yes Gas wall heater 
Ceiling Fans Yes  
Lighting (internal & external) Yes  
Telephone Lines No Adjoins shire office 
Mobile Phone Coverage No Limited 
Internet Access  No  
Hot Water System Yes Electric 
Bins Yes  

Amenity Areas 
Enclosed Covered Areas No  
Outside Children’s Play Area Yes  
Recreation Room No  
BBQs No  
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Swimming Pool No  
Oval No  
Rooms No Hall area only 

Amenities/Facilities - External 
Power Outlets No  
Water Yes  
Parking Yes  
Area for Tents Yes  
External Toilets Yes  
Deep Sewer/Septic Yes Deep sewer 
Caravan/Articulated Vehicles Yes  
Amenities for pets and animals ? Owners would need to restrain animals 

 

a) Main power board location; - Near front door 
b) Water stop cock location; and – on verge at front of building 
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7.10.6 NYABING TOWN HALL 

The Nyabing Town Hall is located in the centre of Nyabing on high ground, in a built-up area. It 
has good access and ample parking in car park across the road.  
 
It is located close to the Shire Office, shop and Nyabing Community Hub (for food and 
accommodation). 
 

Nyabing Town Hall 
Address  Richmond Street, Nyabing 

Telephone No: Via Shire (08) 9829 1051 

Rick Miller  CEO (08) 9823 1505 
0429 993 986 

Suzan Lees CESM 0436 668 242 
Access Details 

Keys Available from Shire 

Alarm  No 
Security No 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 200 (20 under Covid regulations) 
Sleeping  100 

Duration 1 - 3 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female & universal access toilets only. No showers. 
Laundry Facilities No  
Baby Changing Facilities No  
Kitchen facilities Yes Well equipped kitchen. Stove  
Refrigeration Yes  
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes Tables and chairs 
Cutlery and Crockery Yes Limited crockery available 
RCD Protected Yes  
Power Points Yes   
Generator Port No  
Fire Equipment Yes  
Air Conditioning  No  
Heating Yes  
Ceiling Fans No  
Lighting (internal & external) Yes No generator backup so will not work in power outage 
Telephone Lines No  
Mobile Phone Coverage Yes  
Internet Access  No No WIFI 
Hot Water System Yes  
Bins Yes  

Amenity Areas 
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Enclosed Covered Areas No  
Outside Children’s Play Area No  
Recreation Room No  
BBQs No  
Swimming Pool No  
Oval No  
Rooms Yes Large hall area with stage. Separate room suitable for 

meetings at the rear of building.  
Four small rooms at the front of the building, currently used 
for playgroup could be utilized as quiet areas or to 
separate persons with Covid symptoms. 
 

Amenities/Facilities - External 
Power Outlets No No generator hook up. 
Water Yes  
Parking Yes Across the road.  
Area for Tents No  
External Toilets Yes  
Deep Sewer/Septic Yes Deep sewer 
Caravan/Articulated Vehicles No Parking area for caravans possible across the road. 
Amenities for pets and animals No  

 
a) Main power board location  - near front door 
b) Water stop cock location – on verge at front of building 
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7.10.7 NYABING PAVILION 

The Nyabing Pavilion is located south of the Nyabing town site on high ground that would not be 
subject to flooding. The main building is separated by approximately 200 metres of oval from 
bushland to the south. The oval provides ample space for caravans and campers. 

The Pavilion is adjacent to the Nyabing Caravan Park that provides additional facilities including 
a camp kitchen and additional showers and toilets.  

The tennis courts may provide a facility for keeping dogs enclosed, but shade would be an issue.  

Nyabing Pavilion 
Address  Nyabing South Road, Nyabing 

Telephone No: Via Shire (08) 9829 1051 

Rick Miller  CEO (08) 9823 1505 
0429 993 986 

Gary Mathewson Works Manager 0429 993 987 
Suzan Lees CESM 0436 668 242 

Access Details 
Keys Available from Shire 
Alarm  No 
Security No 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 150 (75 under Covid 19 restrictions) 
Sleeping  60 

Duration 1 - 3 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female & universal access showers and toilets. 
Laundry Facilities Yes Coin operated washing machine and dryer. 
Baby Changing Facilities No  
Kitchen facilities Yes Commercial kitchen and adjacent Camp Kitchen 
Refrigeration Yes Freezers, fridge and walk-in cool room 
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes Tables and chairs 
Cutlery and Crockery Yes  
RCD Protected Yes  
Power Points Yes   
Generator Port No No generator backup so will not work in power outage 
Fire Equipment Yes  
Air Conditioning  Yes  
Heating Yes  
Ceiling Fans Yes  
Lighting (internal & external) Yes  
Telephone Lines Yes  
Mobile Phone Coverage Yes  
Internet Access  No WIFI not installed 
Hot Water System Yes  
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Bins Yes  

Amenity Areas 
Enclosed Covered Areas No Undercover area near BBQ 
Outside Children’s Play Area Yes  
Recreation Room No  
Conference Room No 1 room only 
BBQs Yes  
Swimming Pool No  
Oval Yes  
   

Amenities/Facilities - External 
Power Outlets Yes  
Water Yes  
Parking Yes  
Area for Tents Yes On oval 
External Toilets Yes  
Deep Sewer/Septic Yes Deep sewer 
Caravan/Articulated Vehicles Yes  
Amenities for pets and animals Yes Owners will need to restrain animals 

 

a. Main power board location - at front of building 
b. Water stop cock location; and – at front of building 
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7.10.8 PINGRUP TOWN HALL 

The Pingrup Town Hall is located in the Pingrup town site. It is not flood prone and is not located 
near bush land. It has good access and parking space. 

Pingrup Town Hall 
Address  Pingrup – Lake Grace Road, Pingrup 

Telephone No: 
Fax No: 
Email: 

9820 1101 – Telecentre in adjoining building 
9820 1102 - Telecentre in adjoining building 
pingruptele@wn.com.au 
 

Jenny Rice Key holder (08) 9820 1057 

Rick Miller  CEO (08) 9823 1505 
0429 993 986 

Gary Mathewson Works Manager 0429 993 987 
Suzan Lees CESM 0436 668 242 

Access Details 
Keys Available from above staff 
Alarm  No 
Security No 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 200 
Sleeping  100 

Duration 1 - 3 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female & universal access showers and toilets. 
Laundry Facilities No  
Baby Changing Facilities No  
Kitchen facilities Yes Stove  
Refrigeration Yes  
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes Tables and chairs 
Cutlery and Crockery Yes  
Rooms No Single area only 
RCD Protected Yes  
Power Points Yes   
Generator Port No  
Fire Equipment Yes  
Air Conditioning  Yes  
Heating No  
Ceiling Fans No  
Lighting (internal & external) Yes No generator backup so will not work in power outage 
Telephone Lines Yes In CRC 
Mobile Phone Coverage Yes  
Internet Access  No In CRC 
Hot Water System Yes  
Bins Yes  

mailto:pingruptele@wn.com.au
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Amenity Areas 
Enclosed Covered Areas No  
Outside Children’s Play Area No  
Recreation Room No  
Conference Room Yes Available at CRC 
BBQs No  
Swimming Pool No  
Oval No  

Amenities/Facilities - External 
Power Outlets No  
Water Yes  
Parking Yes  
Area for Tents No  
External Toilets Yes  
Deep Sewer/Septic Yes Deep sewer 
Caravan/Articulated Vehicles Yes  
Amenities for pets and animals No  

 

c. Main power board location - at front of building 
d. Water stop cock location; and – at front of building 
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7.10.9 PINGRUP RECREATION CENTRE 

Pingrup Recreation Centre 
Address  Gaby Street, Pingrup 

Telephone No:  Nil 

Lorain Jolly Key holder (08) 9820 1038 

Rick Miller  CEO (08) 9823 1505 
0429 993 986 

Gary Mathewson Works Manager 0429 993 987 
Suzan Lees CESM 0436 668 242 

Access Details 
Keys Available from above staff 
Alarm  No 
Security No 
Universal Access Yes 

Accommodation Numbers (As Per Health Regulations) 
Sitting / Standing 80 
Sleeping  30 

Duration 1 - 3 days 

Amenities/Facilities 

Toilets/Showers Yes Male, female showers and toilets. 
Laundry Facilities No  
Baby Changing Facilities No  
Kitchen facilities Yes Stove  
Refrigeration Yes  
Microwave Yes  
Urn / Boiling Water Unit Yes  
Dining facilities  Yes Tables and chairs 
Cutlery and Crockery Yes  
Rooms No Single area only 
RCD Protected Yes  
Power Points Yes   
Generator Port No  
Fire Equipment Yes  
Air Conditioning  No  
Heating Yes  
Ceiling Fans No  
Lighting (internal & external) Yes  
Telephone Lines No  
Mobile Phone Coverage Yes  
Internet Access  No  
Hot Water System Yes  
Bins Yes  

Amenity Areas 
Enclosed Covered Areas Yes  
Outside Children’s Play Area Yes  
Recreation Room No  
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Conference Room No  
BBQs No  
Swimming Pool No  
Oval Yes  

Amenities/Facilities - External 
Power Outlets No  
Water Yes  
Parking Yes  
Area for Tents No  
External Toilets Yes  
Deep Sewer/Septic Yes Deep sewer 
Caravan/Articulated Vehicles Yes  
Amenities for pets and animals Yes Owners will need to restrain animals. 

 

e. Main power board location - at front of building 
f. Water stop cock location; and – at front of building 
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7.11 APPENDIX 11 - MAPS OF DISTRICT 

7.11.1 KATANNING NORTH SECTION 
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7.11.2 KATANNING SOUTH SECTION 
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7.11.3 WOODANILLING  
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7.11.4 NYABING   
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7.11.5 PINGRUP   
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7.13   APPENDIX 13 - DEMOGRAPHICS  
Refer to Census figures online or paper copy available at the Shire Office and Committee LEMC Files. 

 Katanning, Woodanilling & Kent 
 Community Demographics Profile 
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7.14 APPENDIX 14 - RISK REGISTER - KATANNING 

KATANNING RISK ANALYSIS – 29 May 2019 
RISK TREATMENT SCHEDULE & PLAN (Extract of Extreme and High risk level risks) 
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7.15 APPENDIX 15 - RISK REGISTER - WOODANILLING 

WOODANILLING RISK ANALYSIS – May 2019 
RISK TREATMENT SCHEDULE & PLAN (Extract of Extreme and High level risks) 
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7.16 APPENDIX 16 - RISK REGISTER – SHIRE OF KENT 

KENT RISK ANALYSIS – April 2021 
RISK TREATMENT SCHEDULE & PLAN (Extract of Extreme and High Level risks) 
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7.17 GENERAL ACRONYMS 

CEO Chief Executive Officer 
COMMUNITIES Department of Communities 
DBCA Department of Biodiversity, Conservation and Attractions 
DEMC District Emergency Management Committee 
DFES Department of Fire and Emergency Services 
DPIRD Department of Primary Industries and Regional Development 
ECC Emergency Coordination Centre 
EM Emergency Management 
HMA Hazard Management Agency 
ISG Incident Support Group 
LEC Local Emergency Coordinator 
LEMA Local Emergency Management Arrangements 
LEMC Local Emergency Management Committee 
LRC Local Recovery Coordinator 
LRCC Local Recovery Coordinating Committee 
SEC State Emergency Coordinator 
SEMC State Emergency Management Committee 
SES State Emergency Service 
SEWS Standard Emergency Warning Signal 
SOP Standard Operating Procedures 

  



Page | 124  

SHIRES OF KATANNING, WOODANILLING AND KENT 
LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

7.18 GLOSSARY OF TERMS 

For additional information regarding the Glossary of Terms, refer to the Emergency Management 
Western Australia Glossary 2009 

AUSTRALASIAN INTERSERVICE INCIDENT MANAGEMENT SYSTEM (AIIMS): 

A nationally adopted structure to formalize a coordinated approach to emergency incident 
management. 

AIIMS STRUCTURE: 

The combination of facilities, equipment, personnel, procedures and communications operating 
within a common organizational structure with responsibility for the management of allocated 
resources to effectively accomplish stated objectives relating to an incident (AIIMS) 

BFB: 

Bush Fire Brigade – established by a local government under the Bush Fires Act 1954. 

COMBAT: 

Take steps to eliminate or reduce the effects of a hazard on the community. 

COMBAT AGENCY: 

A combat agency prescribed under subsection (1) of the Emergency Management Act 2005 is to 
be a public authority or other person who or which, because of the agency’s functions under any 
written law or specialized knowledge, expertise and resources, is responsible for performing an 
emergency management activity prescribed by the regulations in relation to that agency. 

COMMUNITY EMERGENCY RISK MANAGEMENT: 

See RISK MANAGEMENT. 

COMPREHENSIVE APPROACH: 

The development of emergency and disaster arrangements to embrace the aspects of prevention, 
preparedness, response, and recovery (PPRR). PPRR are aspects of emergency management, 
not sequential phases. Syn. ‘disaster cycle’, ‘disaster phases’ and ‘PPRR’ 

COMMAND: 

The direction of members and resources of an organisation in the performance of the 
organisation's role and tasks. Authority to command is established in legislation or by agreement 
with an organisation. Command relates to organisations and operates vertically within an 
organisation. See also COMMAND and COORDINATION.  

CONTROL: 

The overall direction of emergency management activities in an emergency situation. Authority 
for control is established in legislation or in an emergency plan, and carries with it the responsibility 
for tasking and coordinating other organisations in accordance with the needs of the situation. 
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Control relates to situations and operates horizontally across organisations. See also COMMAND 
and COORDINATION.  

COORDINATION: 

The bringing together of organisations and elements to ensure an effective response, primarily 
concerned with the systematic acquisition and application of resources (organisation, manpower 
and equipment) in accordance with the requirements imposed by the threat or impact of an 
emergency. Coordination relates primarily to resources, and operates, vertically, within an 
organisation, as a function of the authority to command, and horizontally, across organisations, 
as a function of the authority to control.  See also CONTROL and COMMAND. 

DFES: 

Department for Fire & Emergency Services.  

DISTRICT: 

Means the municipalities of the Shire of Katanning, Shire of Woodanilling and the Shire of Kent. 

EMERGENCY: 

An event, actual or imminent, which endangers or threatens to endanger life, property or the 
environment, and which requires a significant and coordinated response.  

EMERGENCY MANAGEMENT: 

The management of the adverse effects of an emergency including: 

PREVENTION – 

The mitigation or prevention of the probability of the occurrence of and the potential adverse 
effects of an emergency. 

PREPAREDNESS – 

Preparation for response to an emergency 

RESPONSE – 

The combating of the effects of an emergency, provision of emergency assistance for casualties, 
reduction of further damage and help to speed recovery; and 

RECOVERY – 

The support of emergency affected communities in the reconstruction and restoration of physical 
infrastructure, the environment and community, psychosocial and economic wellbeing. 

EMERGENCY MANAGEMENT AGENCY: 

A hazard management agency (HMA), Control Agency a Combat Agency or a Support 
Organisation. 

EMERGENCY RISK MANAGEMENT: 
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A systematic process that produces a range of measures which contribute to the well-being of 
communities and the environment.   
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HAZARD: 

cyclone, earthquake, flood, storm, tsunami or other natural event 

 a fire 
 a road, rail or air crash 
 a plague or an epidemic 
 a terrorist act as defined in The Criminal Code section 100.1 set out in the Schedule to 

the Criminal Code Act 1995 of the Commonwealth 
 any other event, situation or condition that is capable of causing or resulting in 
 loss of life, prejudice to the safety or harm to the health of persons or animals or 
 destruction of, or damage to, property or any part of the environment, and is prescribed 

by the regulations 
HAZARD MANAGEMENT AGENCY (HMA): 

A public authority or other person, prescribed by regulations because of that agency’s functions 
under any written law or because of its specialized knowledge, expertise and resources, to be 
responsible for the emergency management or an aspect of emergency management of a hazard 
for a part or the whole of the State. 

INCIDENT: 

An event, accidentally or deliberately caused, which requires a response from one or more of the 
statutory emergency response agencies.  

A sudden event: which but for mitigating circumstances, could have resulted in an accident.   

An emergency event: or series of events which requires a response from one or more of the 
statutory response agencies. 

INCIDENT AREA (IA): 

The area defined by the Incident Controller for which they have responsibility for the overall 
management and control of an incident. 

INCIDENT CONTROLLER: 

The person appointed by the Hazard Management Agency for the overall management of an 
incident within a designated incident area 
INCIDENT MANAGEMENT TEAM (IMT): 

A group of incident management personnel comprising the incident controller, and the personnel 
he or she appoints to be responsible for the functions of operations, planning and logistics. The 
team headed by the incident controller which is responsible for the overall control of the incident. 

INCIDENT SUPPORT GROUP (ISG): 

A group of agency/organisation liaison officers convened and chaired by the Incident Controller 
to provide agency specific expert advice and support in relation to operational response to the 
incident. 
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LG: 

Local Government – means the Shire of Katanning, Shire of Woodanilling, Shire of Kent & Shire 
of Katanning, Shire of Woodanilling, Shire of Kent Councils. 

LIFELINES: 

The public facilities and systems that provide basic life support services such as water, energy, 
sanitation, communications and transportation.  Systems or networks that provide services, on 
which, the well-being of the community depends. 

LOCAL EMERGENCY COORDINATOR (LEC): 

That person designated by the Commissioner of Police to be the Local Emergency Coordinator 
with responsibility for ensuring that the roles and functions of the respective Local Emergency 
Management Committee are performed, and assisting the Hazard Management Agency in the 
provision of a coordinated multi-agency response during Incidents and Operations. 

LOCAL EMERGENCY MANAGEMENT COMMITTEE (LEMC): 

Based on either local government boundaries or emergency management sub-districts. Chaired 
by the Shire President/Mayor (or a delegated person) with the Local Emergency Coordinator, 
whose jurisdiction covers the local government area concerned, as the Deputy Chair! Executive 
support should be provided by the Local Governments. 

MUNICIPALITY: 

Means the district of the Shire of Katanning, Shire of Woodanilling and the Shire of Kent. 

OPERATIONS: 

The direction, supervision and implementation of tactics in accordance with the Incident Action 
Plan. See also EMERGENCY OPERATION.  

OPERATIONAL AREA (OA): 

The area defined by the Operational Area Manager for which they have overall responsibility for 
the strategic management of an emergency. This area may include one or more Incident Areas. 

PREVENTION: 

Regulatory and physical measures to ensure that emergencies are prevented, or their effects 
mitigated. Measures to eliminate or reduce the incidence or severity of emergencies. See also 
COMPREHENSIVE APPROACH. 

PREPAREDNESS: 

Arrangements to ensure that, should an emergency occur, all those resources and services which 
are needed to cope with the effects can be efficiently mobilised and deployed. Measures to ensure 
that: should an emergency occur, communities, resources and services are capable of coping 
with the effects. See also COMPREHENSIVE APPROACH. 
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RESPONSE: 

Actions taken in anticipation of, during, and immediately after an emergency to ensure that its 
effects are minimised and that people affected are given immediate relief and support. 

Measures taken in anticipation of, during and immediately after an emergency to ensure its effects 
are minimised. See also COMPREHENSIVE APPROACH.  

RECOVERY: 

The coordinated process of supporting emergency-affected communities in reconstruction of the 
physical infrastructure and restoration of emotional, social, economic and physical well-being.  

RISK: 

A concept used to describe the likelihood of harmful consequences arising from the interaction of 
hazards, communities and the environment. 

The chance of something happening that will have an impact upon objectives. It is measured in 
terms of consequences and likelihood. 

A measure of harm, taking into account the consequences of an event and its likelihood. For 
example, it may be expressed as the likelihood of death to an exposed individual over a given 
period.  

Expected losses (of lives, persons injured, property damaged, and economic activity disrupted) 
due to a particular hazard for a given area and reference period. Based on mathematical 
calculations, risk is the product of hazard and vulnerability 

RISK MANAGEMENT: 

The systematic application of management policies, procedures and practices to the tasks of 
identifying, analysing, evaluating, treating and monitoring risk.  

RISK REGISTER: 

A register of the risks within the local government, identified through the Community Emergency 
Risk Management process. 

RISK STATEMENT: 

A statement identifying the hazard, element at risk and source of risk. 

SUPPORT ORGANISATION: 

A public authority or other person who or which, because of the agency’s functions under any 
written law or specialised knowledge, expertise and resources is responsible for providing support 
functions in relation to that agency. 

TELECOMMUNICATIONS: 

The transmission of information by electrical or electromagnetic means including, but not 
restricted to, fixed telephones, mobile phones, satellite phones, e-mail and radio. 

TREATMENT OPTIONS: 
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A range of options identified through the emergency risk management process, to select 
appropriate strategies’ which minimise the potential harm to the community. 

VFRS: 

Volunteer Fire & Rescue Service. 

VMR: 

Volunteer Marine Rescue. 

VULNERABILITY: 

The degree of susceptibility and resilience of the community and environment to hazards. *The 
degree of loss to a given element at risk or set of such elements resulting from the occurrence of 
a phenomenon of a given magnitude and expressed on a scale of 0 (no damage) to 1 (total loss). 

WELFARE CENTRE: 

Location where temporary accommodation is actually available for emergency affected persons 
containing the usual amenities necessary for living and other welfare services as appropriate.  

 



APPENDIX 10.5.1





SHIRE OF WOODANILLING

MONTHLY FINANCIAL REPORT
(Containing the Statement of Financial Activity)
For the period ending 31 March 2021

LOCAL GOVERNMENT ACT 1995
LOCAL GOVERNMENT (FINANCIAL MANAGEMENT) REGULATIONS 1996

TABLE OF CONTENTS

Statement of Financial Activity by Program 3

Statement of Financial Activity by Nature or Type 5

Basis of Preparation 6

Note 1 Statement of Financial Activity Information 7

Note 2 Cash and Financial Assets 8

Note 3 Receivables 9

Note 4 Other Current Assets 10

Note 5 Payables 11

Note 6 Rate Revenue 12

Note 7 Disposal of Assets 13

Note 8 Capital Acquisitions 14

Note 9 Cash Reserves 15

Note 10 Other Current Liabilities 16

Note 11 Operating grants and contributions 17

Note 12 Non operating grants and contributions 18

Note 13 Trust Fund 19

Note 14 Explanation of Material Variances 20

APPENDIX 15.4.1



KEY TERMS AND DESCRIPTIONS

FOR THE PERIOD ENDED 31 MARCH 2021 STATUTORY REPORTING PROGRAMS

PROGRAM NAME AND OBJECTIVES ACTIVITIES

GOVERNANCE Members of Council, civic reception, functions, public relations, electoral
Members of Council requirements and administration.
Administration

GENERAL PURPOSE FUNDING

Rates Rates, General Purpose Government Grants, Interest on Investments.
General Purpose Revenue

LAW, ORDER, PUBLIC SAFETY

Fire Prevention Supervision of various by-laws, fire prevention and animal control. 
Animal Control
Other

HEALTH

Preventative Services Food Control, meat inspection, water testing and health inspection services.
Community Health
Other

EDUCATION AND WELFARE

Disability Access & Inclusion Well aged housing and services for youth and aged.
Care of Senior Citizens

HOUSING

Staff Housing Provision and maintenance of staff housing.

COMMUNITY AMENITIES

Sanitation Refuse site, cemetery and public conveniences.
Stormwater Drainage
Town Planning
Protection of Environment
Other

RECREATION AND CULTURE

Public Halls Maintenance of halls, parks, gardens and ovals. Library and heritage.
Swimming areas
Libraries
Other

TRANSPORT

Road Construction Road construction and maintenance, footpaths and traffic signs.
Road Maintenance
Road Plant Purchases
Transport Licensing Agency

ECONOMIC SERVICES

Rural Services Area promotion, pest control and building control.
Tourism
Building Control
Other

OTHER PROPERTY AND SERVICES

Private Works Private works, public works overheads and plant operation.
Public Works Overheads
Plant Operating Costs
Stock Control
Salaries and Wages

Shire operations as disclosed in these financial statements encompass the following service orientated activities/programs.
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 MARCH 2021 STATUTORY REPORTING PROGRAMS

Ref
Var. $
(b)-(a)

Var. % 
(b)-(a)/(a) Var.

Note 

$ $ $ $ %
Opening funding surplus / (deficit) 1(c) 361,121 361,121 365,773 4,652 1.29%

Revenue from operating activities
Governance 7,300 5,475 153 (5,322) (97.21%)

General purpose funding - general rates 6 772,376 579,282 770,560 191,278 33.02% p

General purpose funding - other 398,469 298,852 305,762 6,910 2.31%

Law, order and public safety 58,309 43,732 58,327 14,595 33.37% p

Health 800 600 0 (600) (100.00%)

Education and welfare 92,500 69,375 110,607 41,232 59.43% p

Housing 17,200 12,900 16,945 4,045 31.36%

Community amenities 36,800 27,600 29,269 1,669 6.05%

Recreation and culture 1,800 1,350 3,692 2,342 173.48%

Transport 322,962 242,222 182,201 (60,021) (24.78%) q

Economic services 53,500 40,125 10,036 (30,089) (74.99%) q

Other property and services 57,593 43,195 27,584 (15,611) (36.14%) q

1,819,609 1,364,708 1,515,136 150,428

Expenditure from operating activities
Governance (136,313) (102,235) (207,093) (104,858) (102.57%) q

General purpose funding (4,820) (3,615) (9,463) (5,848) (161.77%)

Law, order and public safety (92,000) (69,000) (108,964) (39,964) (57.92%) q

Health (38,737) (29,053) (23,912) 5,141 17.70%

Education and welfare (44,100) (33,075) (30,746) 2,329 7.04%

Housing (68,000) (51,000) (41,559) 9,441 18.51%

Community amenities (93,526) (70,145) (110,709) (40,564) (57.83%) q

Recreation and culture (155,000) (116,250) (149,434) (33,184) (28.55%) q

Transport (1,762,711) (1,322,033) (1,173,410) 148,623 11.24% p

Economic services (65,000) (48,750) (72,511) (23,761) (48.74%) q

Other property and services (21,700) (16,275) (185,264) (168,989) (1038.33%) q

(2,481,907) (1,861,431) (2,113,067) (251,636)

Non-cash amounts excluded from operating activities 1(a) 817,345 613,009 631,401 18,392 3.00%
Amount attributable to operating activities 155,047 116,286 33,470 (82,816)

Investing Activities
Proceeds from non-operating grants, subsidies and 
contributions 12 576,353 432,265 0 (432,265) (100.00%) q

Proceeds from disposal of assets 7 100,000 8,333 0 (8,333) (100.00%)
Payments for property, plant and equipment and 
infrastructure 8 (1,360,800) (226,800) (32,891) 193,909 85.50% p

Amount attributable to investing activities (684,447) 213,798 (32,891) (246,689)

Financing Activities
Transfer from reserves  9 389,000 32,417 0 (32,417) (100.00%) q

Transfer to reserves  9 (220,000) (18,333) (145) 18,188 99.21% p

Amount attributable to financing activities 169,000 14,083 (145) (14,228)

Closing funding surplus / (deficit) 1(c) 721 705,288 366,212

KEY INFORMATION

The material variance adopted by Council for the 2020-21 year is $10,000 or 10.00% whichever is the greater.
This statement is to be read in conjunction with the accompanying Financial Statements and notes.

threshold. Refer to Note 14 for an explanation of the reasons for the variance.

Adopted 
Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)

pq Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold. Refer to 
Note 2 for an explanation of the reasons for the variance.
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KEY TERMS AND DESCRIPTIONS
FOR THE PERIOD ENDED 31 MARCH 2021 NATURE OR TYPE DESCRIPTIONS

REVENUE EXPENSES

RATES EMPLOYEE COSTS
All rates levied under the Local Government Act 1995.  Includes All costs associate with the employment of person such as
general, differential, specified area rates, minimum rates, salaries, wages, allowances, benefits such as vehicle and housing, 
interim rates, back rates, ex-gratia rates, less discounts and superannuation, employment expenses, removal expenses, 
concessions offered. Exclude administration fees, interest on relocation expenses, worker's compensation insurance, training 
instalments, interest on arrears, service charges and costs, conferences, safety expenses, medical examinations, 
sewerage rates. fringe benefit tax, etc.

OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS MATERIALS AND CONTRACTS
Refers to all amounts received as grants, subsidies and All expenditures on materials, supplies and contracts not 
contributions that are not non-operating grants. classified under other headings. These include supply of goods 

and materials, legal expenses, consultancy, maintenance 
NON-OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS agreements, communication expenses, advertising expenses, 
Amounts received specifically for the acquisition, construction membership, periodicals, publications, hire expenses, rental, 
of new or the upgrading of identifiable non financial assets paid to a leases, postage and freight etc. Local governments may wish to 
local government, irrespective of whether these amounts are disclose more detail such as contract services, consultancy, 
received as capital grants, subsidies, contributions or donations. information technology, rental or lease expenditures.

REVENUE FROM CONTRACTS WITH CUSTOMERS UTILITIES (GAS, ELECTRICITY, WATER, ETC.)
Revenue from contracts with customers is recognised when the Expenditures made to the respective agencies for the provision 
local government satisfies its performance obligations under the of power, gas or water. Exclude expenditures incurred for the 
contract. reinstatement of roadwork on behalf of these agencies.

FEES AND CHARGES INSURANCE
Revenues (other than service charges) from the use of facilities All insurance other than worker's compensation and health 
and charges made for local government services, sewerage benefit insurance included as a cost of employment.
rates, rentals, hire charges, fee for service, photocopying 
charges, licences, sale of goods or information, fines, penalties LOSS ON ASSET DISPOSAL
and administration fees. Local governments may wish to disclose Shortfall between the value of assets received over the net book 
more detail such as rubbish collection fees, rental of property, value for assets on their disposal.
fines and penalties, other fees and charges.

DEPRECIATION ON NON-CURRENT ASSETS
SERVICE CHARGES Depreciation expense raised on all classes of assets.
Service charges imposed under Division 6 of Part 6 of the Local 
Government Act 1995. Regulation 54 of the Local Government INTEREST EXPENSES
(Financial Management) Regulations 1996  identifies these as Interest and other costs of finance paid, including costs of 
television and radio broadcasting, underground electricity and finance for loan debentures, overdraft accommodation and 
neighbourhood surveillance services. Exclude rubbish removal refinancing expenses.
charges. Interest and other items of a similar nature received 
from bank and investment accounts, interest on rate instalments, OTHER EXPENDITURE
interest on rate arrears and interest on debtors. Statutory fees, taxes, allowance for impairment of assets, member's

fees or State taxes. Donations and subsidies made to community 
INTEREST EARNINGS groups.
Interest and other items of a similar nature received from bank 
and investment accounts, interest on rate instalments, interest 
on rate arrears and interest on debtors.

OTHER REVENUE / INCOME
Other revenue, which can not be classified under the above 
headings, includes dividends, discounts, rebates etc.

PROFIT ON ASSET DISPOSAL
Excess of assets received over the net book value for assets on their 
disposal.
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 MARCH 2021 BY NATURE OR TYPE

Ref
Var. $
(b)-(a)

Var. % 
(b)-(a)/(a) Var.

Note 

$ $ $ $ %

Opening funding surplus / (deficit) 1(c) 361,121 361,121 365,773 4,652 1.29%

Revenue from operating activities
Rates 6 772,376 579,282 770,560 191,278 33.02% p

 Operating grants, subsidies andcontributions 11 590,443 442,832 467,984 25,152 5.68%

Fees and charges 390,030 292,523 271,691 (20,832) (7.12%)

Interest earnings 5,200 3,900 2,322 (1,578) (40.46%)

Other revenue 600 450 2,580 2,130 473.33%

Profit on disposal of assets 7 60,960 45,720 0 (45,720) (100.00%) q

1,819,609 1,364,707 1,515,137 150,430

Expenditure from operating activities
Employee costs (1,078,324) (808,743) (832,383) (23,640) (2.92%)

Materials and contracts (263,000) (197,250) (368,989) (171,739) (87.07%) q

Utility charges (95,912) (71,934) (64,772) 7,162 9.96%

Depreciation on non-current assets (878,305) (658,729) (631,401) 27,328 4.15%

Insurance expenses (91,366) (68,525) (81,174) (12,649) (18.46%) q

Other expenditure (75,000) (56,250) (134,345) (78,095) (138.84%) q

(2,481,907) (1,861,431) (2,113,064) (251,633)

Non-cash amounts excluded from operating activities
1(a) 817,345 613,009 631,401 18,392 3.00%

Amount attributable to operating activities 155,047 116,285 33,474 (82,811)

Investing activities
Proceeds from non-operating grants, subsidies and 
contributions 12 576,353 432,265 (432,265) (100.00%) q

Proceeds from disposal of assets 7 100,000 8,333 0 (8,333) (100.00%)
Payments for property, plant and equipment and 
infrastructure 8 (1,360,800) (226,800) (32,891) 193,909 85.50% p

Amount attributable to investing activities (684,447) 213,798 (32,891) (246,689)

Financing Activities
Transfer from reserves  9 389,000 32,417 0 (32,417) (100.00%) q

Payments for principal portion of lease liabilities 0 0 0 0 0.00%

Transfer to reserves  9 (220,000) (18,333) (145) 18,188 99.21% p

Amount attributable to financing activities 169,000 14,083 (145) (14,228)

Closing funding surplus / (deficit) 1(c) 721 705,288 366,212 (339,076)

KEY INFORMATION

pq Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold.

Refer to Note 14 for an explanation of the reasons for the variance.
This statement is to be read in conjunction with the accompanying Financial Statements and Notes.

Adopted 
Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)
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MONTHLY FINANCIAL REPORT
FOR THE PERIOD ENDED 31 MARCH 2021 BASIS OF PREPARATION

BASIS OF PREPARATION SIGNIFICANT ACCOUNTING POLICES

REPORT PURPOSE CRITICAL ACCOUNTING ESTIMATES
This report is prepared to meet the requirements of Local The preparation of a financial report in conformity with 
Government (Financial Management) Regulations 1996 , Australian Accounting Standards requires management to 
Regulation 34 . Note: The statements and accompanying make judgements, estimates and assumptions that effect 
notes are prepared based on all transactions recorded at the application of policies and reported amounts of assets 
the time of preparation and may vary due to transactions and liabilities, income and expenses. The estimates and 
being processed for the reporting period after the date of associated assumptions are based on historical experience 
preparation. and various other factors that are believed to be 

reasonable under the circumstances; the results of which 
BASIS OF ACCOUNTING form the basis of making the judgements about carrying 
This statement comprises a special purpose financial values of assets and liabilities that are not readily 
report which has been prepared in accordance with apparent from other sources. Actual results may differ from 
Australian Accounting Standards (as they apply to local these estimates.
governments and not-for-profit entities) and Interpretations
of the Australian Accounting Standards Board, and the Local THE LOCAL GOVERNMENT REPORTING ENTITY
Government Act 1995  and accompanying regulations. All funds through which the Shire controls resources to carry 

on its functions have been included in the financial statements
The Local Government (Financial Management) Regulations forming part of this financial report.
1996  take precedence over Australian Accounting Standards. In the process of reporting on the local government as a single 
Regulation 16 prohibits a local government from recognising unit, all transactions and balances between those funds (for 
as assets Crown land that is a public thoroughfare, such as example, loans and transfers between funds) have been 
land under roads, and land not owned by but under the eliminated.
control or management of the local government, unless it is a All monies held in the Trust Fund are excluded from the 
golf course, showground, racecourse or recreational facility financial statements. A separate statement of those monies 
of State or regional significance.  Consequently, some assets, 
including land under roads acquired on or after 1 July 2008, 
have not been recognised in this financial report.  This is not GOODS AND SERVICES TAX
in accordance with the requirements of AASB 1051 Land Revenues, expenses and assets are recognised net of the 
Under Roads  paragraph 15  and AASB 116 Property, Plant amount of GST, except where the amount of GST incurred is 
and Equipment paragraph 7. not recoverable from the Australian Taxation Office (ATO). 

Receivables and payables are stated inclusive of GST 
Accounting policies which have been adopted in the receivable or payable. The net amount of GST recoverable 
preparation of this financial report have been consistently from, or payable to, the ATO is included with receivables or 
applied unless stated otherwise.  Except for cash flow and payables in the statement of financial position. Cash flows 
rate setting information, the report has been prepared on are presented on a gross basis. The GST components of cash 
the accrual basis and is based on historical costs, modified, flows arising from investing or financing activities which 
where  applicable, by the measurement at fair value of are recoverable from, or payable to, the ATO are presented 
selected non-current assets, financial assets and liabilities. as operating cash flows. 

PREPARATION TIMING AND REVIEW ROUNDING OFF FIGURES
All figures shown in this statement are rounded to the 

Date prepared: All known transactions up to 22 April 2021 nearest dollar.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 1

STATEMENT OF FINANCIAL ACTIVITY INFORMATION

(a) Non-cash items excluded from operating activities

The following non-cash revenue and expenditure has been excluded from operating activities

within the Statement of Financial Activity in accordance with Financial Management Regulation 32.

Notes Adopted Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)
Non-cash items excluded from operating activities

$ $ $

Adjustments to operating activities
Less: Profit on asset disposals  7 (60,960) (45,720) 0
Add: Depreciation on assets 878,305 658,729 631,401

Total non-cash items excluded from operating activities 817,345 613,009 631,401

(b) Adjustments to net current assets in the Statement of Financial Activity

The following current assets and liabilities have been excluded Last This Time Year
from the net current assets used in the Statement of Financial Year Last to
Activity in accordance with Financial Management Regulation Closing Year Date
32 to agree to the surplus/(deficit) after imposition of general rates. 30 June 2020 31 March 2020 31 March 2021

Adjustments to net current assets
Less: Reserves - restricted cash  9 (628,751) (628,268) (628,896)
Total adjustments to net current assets (628,751) (628,268) (628,896)

(c) Net current assets used in the Statement of Financial Activity

Current assets
Cash and cash equivalents  2 1,248,273 1,010,232 1,215,490
Rates receivables  3 62,125 77,215 107,968
Receivables  3 116,023 70,583 54,990
Other current assets  4 9,571 18,904 9,571

Less: Current liabilities
Payables  5 (224,651) (97,766) (120,664)
Contract liabilities 10 (69,286) (148,665) (124,717)
Provisions 10 (147,531) (139,673) (147,531)

Less: Total adjustments to net current assets  1(b) (628,751) (628,268) (628,896)
Closing funding surplus / (deficit) 365,773 162,562 366,212

CURRENT AND NON-CURRENT CLASSIFICATION
In the determination of whether an asset or liability is current or non-current, consideration is given to the time when each asset or liability is 
expected to be settled.  Unless otherwise stated assets or liabilities are classified as current if expected to be settled within the next 12 months, 
being the Council's operational cycle.  
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 2

CASH AND FINANCIAL ASSETS

Total Interest Maturity
Description Classification Unrestricted Restricted Cash Trust Institution Rate Date

$ $ $ $

Cash on hand
Municipal - Cash at Bank Cash and cash equivalents 585,693 0 585,693 NAB 0.10% NA
Cash on hand - Floats and Petty Cash Cash and cash equivalents 450 0 450 Cash 0.00% NA
Reserve - Cash at Bank Cash and cash equivalents 0 629,347 629,347 NAB 0.10% NA
Trust - Cash at Bank Cash and cash equivalents 0 0 0 0 NAB 0.00% NA

Total 586,143 629,347 1,215,490 0

Comprising 
Cash and cash equivalents 586,143 629,347 1,215,490 0

586,143 629,347 1,215,490 0
KEY INFORMATION 
Cash and cash equivalents include cash on hand, cash at bank, deposits available on demand with banks and other short term highly liquid investments highly liquid investments
with original maturities of three months or less that are readily convertible to known amounts of cash and which are subject to an insignificant risk of changes in value and bank 
overdrafts. Bank overdrafts are reported as short term borrowings in current liabilities in the statement of net current assets. 

The local government classifies financial assets at amortised cost if both of the following criteria are met:
-  the asset is held within a business model whose objective is to collect the contractual cashflows, and
-  the contractual terms give rise to cash flows that are solely payments of principal and interest.

Financial assets at amortised cost held with registered financial institutions are listed in this note other financial assets at amortised cost are provided in Note 4 - Other assets.

Unrestricted , 586,143
Restricted, 629,347

Trust, 0
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 3

RECEIVABLES

Rates receivable 30 June 2020 31 Mar 2021 Receivables - general Credit Current 30 Days 60 Days 90+ Days Total
$ $ $ $ $ $ $ $

Opening arrears previous years 52,210 62,125 Receivables - general (1,443) 29,630 1,995 20,724 50,906
Levied this year 771,494 770,560 Percentage (2.8%) 58.2% 3.9% 0% 40.7%
Less - collections to date (761,579) (724,717) Balance per trial balance
Equals current outstanding 62,125 107,968 Sundry receivable

GST receivable 4,084
Net rates collectable 62,125 107,968 Total receivables general outstanding 54,990
% Collected 92.5% 87% Amounts shown above include GST (where applicable)

KEY INFORMATION

   

Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges and other amounts due from third parties for goods sold and services performed in the ordinary course of 
business. Receivables expected to be collected within 12 months of the end of the reporting period are classified as current assets.  All other receivables are classified as non-current assets. Collectability of trade 
and other receivables is reviewed on an ongoing basis. Debts that are known to be uncollectible are written off when identified.  An allowance for impairment of receivables is raised when there is objective evidence that 
they will not be collectible.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 4

OTHER CURRENT ASSETS

Opening Asset Asset Closing
Balance Increase Reduction Balance

Other current assets 1 July 2020 31 March 2021
$ $ $ $

Inventory
Fuel and Materials 8,521 0 0 8,521

Prepayments 
Prepayments 1,050 0 0 1,050

Total other current assets 9,571 0 0 9,571
Amounts shown above include GST (where applicable)

Inventory
Inventories are measured at the lower of cost and net realisable value.
Net realisable value is the estimated selling price in the ordinary course of business less the estimated costs of 
completion and the estimated costs necessary to make the sale.

KEY INFORMATION
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 5

Payables

Payables - general Credit Current 30 Days 60 Days 90+ Days Total
$ $ $ $ $ $

Payables - general 32,291 10,269 (4,840) 0 37,720
Percentage 0% 85.6% 27.2% -12.8% 0%
Balance per trial balance
Accrued salaries and wages 11,488
ATO liabilities 19,094
Bonds Payable 42,836
Accrued Income - income in advance 9,526
Total payables general outstanding 120,664
Amounts shown above include GST (where applicable)

Trade and other payables represent liabilities for goods and services provided to the Shire that are unpaid and arise when the Shire 
becomes obliged to make future payments in respect of the purchase of these goods and services.  The amounts are unsecured, are 
recognised as a current liability and are normally paid within 30 days of recognition.

   

KEY INFORMATION
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 6

RATE REVENUE

General rate revenue

Rate in Number of Rateable Rate Interim Back Total Rate Interim Back Total
$ (cents) Properties Value Revenue Rate Rate Revenue Revenue Rates Rates Revenue

RATE TYPE $ $ $ $ $ $ $ $

Gross rental value
GRV 0.1140 99 880,800 100,438 100,438 100,514 100,514
Unimproved value
UV 0.0054 194 125,612,000 677,300 677,300 677,920 0 677,920

            Sub-Total 293 126,492,800 777,738 0 0 777,738 778,434 0 0 778,434

Minimum payment Minimum $
Gross rental value
GRV 390 65 25,350 25,350 25,350 0 25,350
Unimproved value
UV 390 20 7,800 7,800 7,800 0 7,800

            Sub-total 85 0 33,150 0 0 33,150 33,150 0 0 33,150
Discount (31,087) (41,024)
Concession (7,425) 0

Total general rates 772,376 770,560

KEY INFORMATION
Prepaid rates are, until the taxable event for the rates has occurred, refundable at the request of the ratepayer. Rates received in advance give rise to a financial liability. On 1 July 2020 
the prepaid rates were recognised as a financial asset and a related amount was recognised as a financial liability and no income was recognised. When the taxable event occurs 
the financial liability is extinguished and income recognised for the prepaid rates that have not been refunded.

Budget YTD Actual
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 7

DISPOSAL OF ASSETS

Asset Ref. Asset description
Net Book 

Value Proceeds Profit (Loss)
Net Book 

Value Proceeds Profit (Loss)

$ $ $ $ $ $ $ $
Plant and equipment
Transport
John Deere Grader 670D 39,040 100,000 60,960 0 0 0 0 0

39,040 100,000 60,960 0 0 0 0 0

Budget YTD Actual
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY INVESTING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 8

CAPITAL ACQUISITIONS
Capital acquisitions Budget YTD Budget YTD Actual

YTD Actual 
Variance

$ $ $ $
Furniture and equipment 80,000 13,333 0 (13,333)
Plant and equipment 489,000 81,500 0 (81,500)
Infrastructure - roads 710,800 118,467 32,891 (85,576)
Infrastructure - drainage 61,000 10,167 0 (10,167)
Infrastructure - footpaths 20,000 3,333 0 (3,333)

Payments for Capital  Acquisitions 1,360,800 226,800 32,891 (193,909)
Right of use assets 0 0 0 0

Total Capital Acquisitions 1,360,800 226,800 32,891 (193,909)

Capital Acquisitions Funded By:

$ $ $ $
Capital grants and contributions 576,353 432,265 0 (432,265)
Other (disposals & C/Fwd) 100,000 8,333 0 (8,333)
Cash backed reserves

Plant replacement reserve 389,000 32,417 0 (32,417)
Contribution - operations 295,447 (246,215) 32,891 279,106

Capital funding total 1,360,800 226,800 32,891 (193,909)

SIGNIFICANT ACCOUNTING POLICIES
All assets are initially recognised at cost.  Cost is determined as the 
fair value of the assets given as consideration plus costs incidental to 
the acquisition.  For assets acquired at no cost or for nominal 
consideration, cost is determined as fair value at the date of 
acquisition.  The cost of non-current assets constructed by the local 
government includes the cost of all materials used in the construction, 
direct labour on the project and an appropriate proportion of variable 
and fixed overhead. Certain asset classes may be revalued on a regular 
basis such that the carrying values are not materially different from 
fair value.  Assets carried at fair value are to be revalued with 
sufficient regularity to ensure the carrying amount does not differ 
materially from that determined using fair value at reporting date.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 9

CASH RESERVES

Cash backed reserve 

Reserve name
Opening
 Balance 

Budget Interest 
Earned

Actual Interest 
Earned

Budget Transfers 
In 
(+)

Actual Transfers 
In 
(+)

Budget Transfers 
Out 
(-)

Actual Transfers 
Out                
(-)

Budget Closing 
Balance

Actual YTD 
Closing Balance

$ $ $ $ $ $ $ $ $

Plant replacement reserve 448,772 104 220,000 0 (389,000) 0 279,772 448,876

Building reserve 42,073 9 0 0 42,073 42,082

Affordable housing reserve 102,264 24 0 0 102,264 102,288

Office equipment reserve 14,024 3 0 0 14,024 14,027
Road construction reserve 21,618 5 0 0 21,618 21,623

628,751 0 145 220,000 0 (389,000) 0 459,751 628,896
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 31 MARCH 2021 NOTE 10

OTHER CURRENT LIABILITIES

Opening Liability Liability Closing
Balance Increase Reduction Balance

Other current liabilities Note 1 July 2020 31 March 2021
$ $ $ $

Contract liabilities

11 3,236 0 (3,236) 0
12 66,050 58,667 0 124,717

Total unspent grants, contributions and reimbursements 69,286 58,667 (3,236) 124,717

Provisions
Annual leave 85,120 0 0 85,120
Long service leave 62,411 0 0 62,411
Total Provisions 147,531 0 0 147,531

Total other current assets 216,817 58,667 (3,236) 272,248
Amounts shown above include GST (where applicable)

A breakdown of contract liabilities and associated movements is provided on the following pages at Note 11 and 12

KEY INFORMATION
Provisions
Provisions are recognised when the Shire has a present legal or constructive obligation, as a result of past events, for which it is 
probable that an outflow of economic benefits will result and that outflow can be reliably measured.

Provisions are measured using the best estimate of the amounts required to settle the obligation at the end of the reporting period.

Employee benefits
Short-term employee benefits 
Provision is made for the Shire’s obligations for short-term employee benefits. Short-term employee benefits are benefits (other than 
termination benefits) that are expected to be settled wholly before 12 months after the end of the annual reporting period in which 
the employees render the related service, including wages, salaries and sick leave. Short-term employee benefits are measured at the 
(undiscounted) amounts expected to be paid when the obligation is settled.

The Shire’s obligations for short-term employee benefits such as wages, salaries and sick leave are recognised as a part of current trade 
and other payables in the calculation of net current assets. 

Other long-term employee benefits
The Shire’s obligations for employees’ annual leave and long service leave entitlements are recognised as provisions in the statement 
of financial position.

Long-term employee benefits are measured at the present value of the expected future payments to be made to employees. Expected 
future payments incorporate anticipated future wage and salary levels, durations of service and employee departures and are 
discounted at rates determined by reference to market yields at the end of the reporting period on government bonds that have 
maturity dates that approximate the terms of the obligations. Any remeasurements for changes in assumptions of obligations for other 
long-term employee benefits are recognised in profit or loss in the periods in which the changes occur. The Shire’s obligations for 
long-term employee benefits are presented as non-current provisions in its statement of financial position, except where the Shire does 
not have an unconditional right to defer settlement for at least 12 months after the end of the reporting period, in which case the 
obligations are presented as current provisions.

Contract liabilities
An entity’s obligation to transfer goods or services to a customer for which the entity has received consideration (or the amount 
is due) from the customer. Grants to acquire or construct recognisable non-financial assets to identified specifications be constructed 
to be controlled by the Shire are recognised as a liability until such time as the Shire satisfies its obligations under the agreement.

- operating
- non-operating

Unspent grants, contributions and reimbursements
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 11
FOR THE PERIOD ENDED 31 MARCH 2021 OPERATING GRANTS AND CONTRIBUTIONS

Increase Liability Current
Provider Liability in Reduction Liability Liability Adopted Budget YTD YTD Revenue

1 July 2020 Liability (As revenue) 31 Mar 2021 31 Mar 2021 Revenue Budget Actual

$ $ $ $ $ $ $ $
Operating grants and subsidies

General purpose funding
Grants Commission Grants 0 397,869 298,402 297,651

Law, order, public safety
ESL Grant 0 31,279 23,459 19,882

Education and welfare
Well Aged Housing Grants 0 40,000 30,000 42,834

Transport
RRG Direct Funding Grant 0 75,002 56,252 76,543

Other property and services
Regional Traineeship Grant 2019 3,236 0 (3,236) 0 44,093 33,070 0

3,236 0 (3,236) 0 0 588,243 441,182 436,910

 Operating contributions
Governance

Legal Fees Recoverable 0 1,000 750 4,339
Housing

Staff Housing Reibursements 0 1,200 900 309
Other property and services

FBT Reimbursments 0 1,200
Paid Parental Leave 13,570
Diesel Fuel Rebates 0 11,655

0 0 0 0 0 2,200 1,650 31,073

TOTALS 3,236 0 (3,236) 0 0 590,443 442,832 467,983

Unspent operating grant, subsidies and contributions liability Operating grants, subsidies and contributions revenue
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 12
FOR THE PERIOD ENDED 31 MARCH 2021 NON-OPERATING GRANTS AND CONTRIBUTIONS

Increase Liability Current
Liability in Reduction Liability Liability Adopted Budget YTD YTD Revenue

Provider 1 July 2020 Liability (As revenue) 31 Mar 2021 31 Mar 2021 Revenue Budget Actual
(b)

$ $ $ $ $ $ $ $

Non-operating grants and subsidies
Transport

Grant - RRG Project 66,050 58,667 124,717 124,717 576,353 432,265 0
0 0 0 0 0 0 0 0

TOTALS 66,050 58,667 0 124,717 124,717 576,353 432,265 0

Unspent non operating grants, subsidies and contributions liability Non operating grants, subsidies and contributions revenue
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 13
FOR THE PERIOD ENDED 31 MARCH 2021 TRUST FUND

Opening 
Balance Amount Amount Closing Balance

Description 1 July 2020 Received Paid 31 Mar 2021
$ $ $ $

NIL 0 0 0 0

0 0 0 0

KEY INFORMATION

Funds held at balance date over which the Shire has no control and which are not included in this 
statement are as follows:

0

0

0

1

1

1

1 2 3 4

Trust fund (Year to date) 
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 14
FOR THE PERIOD ENDED 31 MARCH 2021 EXPLANATION OF MATERIAL VARIANCES

The material variance thresholds are adopted annually by Council as an indicator of whether the actual expenditure or 

The material variance adopted by Council for the 2020-21 year is $10,000 or 10.00% whichever is the greater.

Reporting Program Var. $ Var. % Timing/ Permanent Explanation of Variance

$ %

Revenue from operating activities

General purpose funding - rates 191,278 33.02% p Timing
Law, order and public safety 14,595 33.37% p Timing
Education and welfare 41,232 59.43% p Timing
Transport (60,021) (24.78%) q Timing
Economic services (30,089) (74.99%) q Timing
Other property and services (15,611) (36.14%) q Timing

Expenditure from operating activities

Governance (104,858) (102.57%) q Timing
Law, order and public safety (39,964) (57.92%) q Timing
Community amenities (40,564) (57.83%) q Timing
Recreation and culture (33,184) (28.55%) q Timing
Transport 148,623 11.24% p Timing
Economic services (23,761) (48.74%) q

Other property and services (168,989) (1038.33%) q Timing
Investing activities

Proceeds from non-operating grants, subsidies and 
contributions (432,265) (100.00%) q Timing

Financing actvities

Transfer from reserves (32,417) (100.00%) q Timing
Transfer to reserves 18,188 99.21% p Timing

revenue varies from the year to date Actual materially.
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KEY TERMS AND DESCRIPTIONS

FOR THE PERIOD ENDED 30 APRIL 2021 STATUTORY REPORTING PROGRAMS

PROGRAM NAME AND OBJECTIVES ACTIVITIES

GOVERNANCE Members of Council, civic reception, functions, public relations, electoral
Members of Council requirements and administration.
Administration

GENERAL PURPOSE FUNDING

Rates Rates, General Purpose Government Grants, Interest on Investments.
General Purpose Revenue

LAW, ORDER, PUBLIC SAFETY

Fire Prevention Supervision of various by-laws, fire prevention and animal control. 
Animal Control
Other

HEALTH

Preventative Services Food Control, meat inspection, water testing and health inspection services.
Community Health
Other

EDUCATION AND WELFARE

Disability Access & Inclusion Well aged housing and services for youth and aged.
Care of Senior Citizens

HOUSING

Staff Housing Provision and maintenance of staff housing.

COMMUNITY AMENITIES

Sanitation Refuse site, cemetery and public conveniences.
Stormwater Drainage
Town Planning
Protection of Environment
Other

RECREATION AND CULTURE

Public Halls Maintenance of halls, parks, gardens and ovals. Library and heritage.
Swimming areas
Libraries
Other

TRANSPORT

Road Construction Road construction and maintenance, footpaths and traffic signs.
Road Maintenance
Road Plant Purchases
Transport Licensing Agency

ECONOMIC SERVICES

Rural Services Area promotion, pest control and building control.
Tourism
Building Control
Other

OTHER PROPERTY AND SERVICES

Private Works Private works, public works overheads and plant operation.
Public Works Overheads
Plant Operating Costs
Stock Control
Salaries and Wages

Shire operations as disclosed in these financial statements encompass the following service orientated activities/programs.
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 30 APRIL 2021 STATUTORY REPORTING PROGRAMS

Ref
Var. $
(b)-(a)

Var. % 
(b)-(a)/(a) Var.

Note 

$ $ $ $ %
Opening funding surplus / (deficit) 1(c) 361,121 361,121 365,773 4,652 1.29%

Revenue from operating activities
Governance 7,300 6,083 153 (5,930) (97.48%)

General purpose funding - general rates 6 772,376 643,647 770,677 127,030 19.74% p

General purpose funding - other 398,469 332,057 305,784 (26,273) (7.91%)

Law, order and public safety 58,309 48,591 66,380 17,789 36.61% p

Health 800 667 0 (667) (100.00%)

Education and welfare 92,500 77,083 115,733 38,650 50.14% p

Housing 17,200 14,333 19,742 5,409 37.74%

Community amenities 36,800 30,667 30,340 (327) (1.07%)

Recreation and culture 1,800 1,500 3,966 2,466 164.40%

Transport 322,962 269,135 198,377 (70,758) (26.29%) q

Economic services 53,500 44,583 25,728 (18,855) (42.29%) q

Other property and services 57,593 47,994 68,181 20,187 42.06% p

1,819,609 1,516,340 1,605,061 88,721

Expenditure from operating activities
Governance (136,313) (113,594) (166,279) (52,685) (46.38%) q

General purpose funding (4,820) (4,017) (15,732) (11,715) (291.64%) q

Law, order and public safety (92,000) (76,667) (119,407) (42,740) (55.75%) q

Health (38,737) (32,281) (29,246) 3,035 9.40%

Education and welfare (44,100) (36,750) (34,758) 1,992 5.42%

Housing (68,000) (56,667) (45,756) 10,911 19.25% p

Community amenities (93,526) (77,938) (124,527) (46,589) (59.78%) q

Recreation and culture (155,000) (129,167) (168,684) (39,517) (30.59%) q

Transport (1,762,711) (1,468,926) (1,306,874) 162,052 11.03% p

Economic services (65,000) (54,167) (87,436) (33,269) (61.42%) q

Other property and services (21,700) (18,083) (220,597) (202,514) (1119.91%) q

(2,481,907) (2,068,257) (2,319,298) (251,041)

Non-cash amounts excluded from operating activities 1(a) 817,345 681,121 699,055 17,934 2.63%
Amount attributable to operating activities 155,047 129,204 (15,182) (144,386)

Investing Activities
Proceeds from non-operating grants, subsidies and 
contributions 12 576,353 480,294 0 (480,294) (100.00%) q

Proceeds from disposal of assets 7 100,000 8,333 0 (8,333) (100.00%)
Payments for property, plant and equipment and 
infrastructure 8 (1,360,800) (1,134,000) (33,140) 1,100,860 97.08% p

Amount attributable to investing activities (684,447) (645,373) (33,140) 612,233

Financing Activities
Transfer from reserves  9 389,000 32,417 0 (32,417) (100.00%) q

Transfer to reserves  9 (220,000) (18,333) (151) 18,182 99.18% p

Amount attributable to financing activities 169,000 14,083 (151) (14,234)

Closing funding surplus / (deficit) 1(c) 721 (140,965) 317,302

KEY INFORMATION

The material variance adopted by Council for the 2020-21 year is $10,000 or 10.00% whichever is the greater.
This statement is to be read in conjunction with the accompanying Financial Statements and notes.

threshold. Refer to Note 14 for an explanation of the reasons for the variance.

Adopted 
Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)

pq Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold. Refer to 
Note 2 for an explanation of the reasons for the variance.

SHIRE OF WOODANILLING | 3



KEY TERMS AND DESCRIPTIONS
FOR THE PERIOD ENDED 30 APRIL 2021 NATURE OR TYPE DESCRIPTIONS

REVENUE EXPENSES

RATES EMPLOYEE COSTS
All rates levied under the Local Government Act 1995.  Includes All costs associate with the employment of person such as
general, differential, specified area rates, minimum rates, salaries, wages, allowances, benefits such as vehicle and housing, 
interim rates, back rates, ex-gratia rates, less discounts and superannuation, employment expenses, removal expenses, 
concessions offered. Exclude administration fees, interest on relocation expenses, worker's compensation insurance, training 
instalments, interest on arrears, service charges and costs, conferences, safety expenses, medical examinations, 
sewerage rates. fringe benefit tax, etc.

OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS MATERIALS AND CONTRACTS
Refers to all amounts received as grants, subsidies and All expenditures on materials, supplies and contracts not 
contributions that are not non-operating grants. classified under other headings. These include supply of goods 

and materials, legal expenses, consultancy, maintenance 
NON-OPERATING GRANTS, SUBSIDIES AND CONTRIBUTIONS agreements, communication expenses, advertising expenses, 
Amounts received specifically for the acquisition, construction membership, periodicals, publications, hire expenses, rental, 
of new or the upgrading of identifiable non financial assets paid to a leases, postage and freight etc. Local governments may wish to 
local government, irrespective of whether these amounts are disclose more detail such as contract services, consultancy, 
received as capital grants, subsidies, contributions or donations. information technology, rental or lease expenditures.

REVENUE FROM CONTRACTS WITH CUSTOMERS UTILITIES (GAS, ELECTRICITY, WATER, ETC.)
Revenue from contracts with customers is recognised when the Expenditures made to the respective agencies for the provision 
local government satisfies its performance obligations under the of power, gas or water. Exclude expenditures incurred for the 
contract. reinstatement of roadwork on behalf of these agencies.

FEES AND CHARGES INSURANCE
Revenues (other than service charges) from the use of facilities All insurance other than worker's compensation and health 
and charges made for local government services, sewerage benefit insurance included as a cost of employment.
rates, rentals, hire charges, fee for service, photocopying 
charges, licences, sale of goods or information, fines, penalties LOSS ON ASSET DISPOSAL
and administration fees. Local governments may wish to disclose Shortfall between the value of assets received over the net book 
more detail such as rubbish collection fees, rental of property, value for assets on their disposal.
fines and penalties, other fees and charges.

DEPRECIATION ON NON-CURRENT ASSETS
SERVICE CHARGES Depreciation expense raised on all classes of assets.
Service charges imposed under Division 6 of Part 6 of the Local 
Government Act 1995. Regulation 54 of the Local Government INTEREST EXPENSES
(Financial Management) Regulations 1996  identifies these as Interest and other costs of finance paid, including costs of 
television and radio broadcasting, underground electricity and finance for loan debentures, overdraft accommodation and 
neighbourhood surveillance services. Exclude rubbish removal refinancing expenses.
charges. Interest and other items of a similar nature received 
from bank and investment accounts, interest on rate instalments, OTHER EXPENDITURE
interest on rate arrears and interest on debtors. Statutory fees, taxes, allowance for impairment of assets, member's

fees or State taxes. Donations and subsidies made to community 
INTEREST EARNINGS groups.
Interest and other items of a similar nature received from bank 
and investment accounts, interest on rate instalments, interest 
on rate arrears and interest on debtors.

OTHER REVENUE / INCOME
Other revenue, which can not be classified under the above 
headings, includes dividends, discounts, rebates etc.

PROFIT ON ASSET DISPOSAL
Excess of assets received over the net book value for assets on their 
disposal.
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STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 30 APRIL 2021 BY NATURE OR TYPE

Ref
Var. $
(b)-(a)

Var. % 
(b)-(a)/(a) Var.

Note 

$ $ $ $ %

Opening funding surplus / (deficit) 1(c) 361,121 361,121 365,773 4,652 1.29%

Revenue from operating activities
Rates 6 772,376 643,647 770,677 127,030 19.74% p

 Operating grants, subsidies andcontributions 11 590,443 492,036 516,155 24,119 4.90%

Fees and charges 390,030 325,025 313,307 (11,718) (3.61%)

Interest earnings 5,200 4,333 2,343 (1,990) (45.93%)

Other revenue 600 500 2,580 2,080 416.00%

Profit on disposal of assets 7 60,960 50,800 0 (50,800) (100.00%) q

1,819,609 1,516,341 1,605,062 88,721

Expenditure from operating activities
Employee costs (1,078,324) (898,603) (920,569) (21,966) (2.44%)

Materials and contracts (263,000) (219,167) (393,716) (174,549) (79.64%) q

Utility charges (95,912) (79,927) (82,327) (2,400) (3.00%)

Depreciation on non-current assets (878,305) (731,921) (699,055) 32,866 4.49%

Insurance expenses (91,366) (76,138) (81,174) (5,036) (6.61%)

Other expenditure (75,000) (62,500) (142,456) (79,956) (127.93%) q

(2,481,907) (2,068,256) (2,319,297) (251,041)

Non-cash amounts excluded from operating activities
1(a) 817,345 681,121 699,055 17,934 2.63%

Amount attributable to operating activities 155,047 129,206 (15,180) (144,386)

Investing activities
Proceeds from non-operating grants, subsidies and 
contributions 12 576,353 480,294 (480,294) (100.00%) q

Proceeds from disposal of assets 7 100,000 8,333 0 (8,333) (100.00%)
Payments for property, plant and equipment and 
infrastructure 8 (1,360,800) (1,134,000) (33,140) 1,100,860 97.08% p

Amount attributable to investing activities (684,447) (645,373) (33,140) 612,233

Financing Activities
Transfer from reserves  9 389,000 32,417 0 (32,417) (100.00%) q

Payments for principal portion of lease liabilities 0 0 0 0 0.00%

Transfer to reserves  9 (220,000) (18,333) (151) 18,182 99.18% p

Amount attributable to financing activities 169,000 14,083 (151) (14,234)

Closing funding surplus / (deficit) 1(c) 721 (140,962) 317,302 458,264

KEY INFORMATION

pq Indicates a variance between Year to Date (YTD) Actual and YTD Actual data as per the adopted materiality threshold.

Refer to Note 14 for an explanation of the reasons for the variance.
This statement is to be read in conjunction with the accompanying Financial Statements and Notes.

Adopted 
Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)
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MONTHLY FINANCIAL REPORT
FOR THE PERIOD ENDED 30 APRIL 2021 BASIS OF PREPARATION

BASIS OF PREPARATION SIGNIFICANT ACCOUNTING POLICES

REPORT PURPOSE CRITICAL ACCOUNTING ESTIMATES
This report is prepared to meet the requirements of Local The preparation of a financial report in conformity with 
Government (Financial Management) Regulations 1996 , Australian Accounting Standards requires management to 
Regulation 34 . Note: The statements and accompanying make judgements, estimates and assumptions that effect 
notes are prepared based on all transactions recorded at the application of policies and reported amounts of assets 
the time of preparation and may vary due to transactions and liabilities, income and expenses. The estimates and 
being processed for the reporting period after the date of associated assumptions are based on historical experience 
preparation. and various other factors that are believed to be 

reasonable under the circumstances; the results of which 
BASIS OF ACCOUNTING form the basis of making the judgements about carrying 
This statement comprises a special purpose financial values of assets and liabilities that are not readily 
report which has been prepared in accordance with apparent from other sources. Actual results may differ from 
Australian Accounting Standards (as they apply to local these estimates.
governments and not-for-profit entities) and Interpretations
of the Australian Accounting Standards Board, and the Local THE LOCAL GOVERNMENT REPORTING ENTITY
Government Act 1995  and accompanying regulations. All funds through which the Shire controls resources to carry 

on its functions have been included in the financial statements
The Local Government (Financial Management) Regulations forming part of this financial report.
1996  take precedence over Australian Accounting Standards. In the process of reporting on the local government as a single 
Regulation 16 prohibits a local government from recognising unit, all transactions and balances between those funds (for 
as assets Crown land that is a public thoroughfare, such as example, loans and transfers between funds) have been 
land under roads, and land not owned by but under the eliminated.
control or management of the local government, unless it is a All monies held in the Trust Fund are excluded from the 
golf course, showground, racecourse or recreational facility financial statements. A separate statement of those monies 
of State or regional significance.  Consequently, some assets, 
including land under roads acquired on or after 1 July 2008, 
have not been recognised in this financial report.  This is not GOODS AND SERVICES TAX
in accordance with the requirements of AASB 1051 Land Revenues, expenses and assets are recognised net of the 
Under Roads  paragraph 15  and AASB 116 Property, Plant amount of GST, except where the amount of GST incurred is 
and Equipment paragraph 7. not recoverable from the Australian Taxation Office (ATO). 

Receivables and payables are stated inclusive of GST 
Accounting policies which have been adopted in the receivable or payable. The net amount of GST recoverable 
preparation of this financial report have been consistently from, or payable to, the ATO is included with receivables or 
applied unless stated otherwise.  Except for cash flow and payables in the statement of financial position. Cash flows 
rate setting information, the report has been prepared on are presented on a gross basis. The GST components of cash 
the accrual basis and is based on historical costs, modified, flows arising from investing or financing activities which 
where  applicable, by the measurement at fair value of are recoverable from, or payable to, the ATO are presented 
selected non-current assets, financial assets and liabilities. as operating cash flows. 

PREPARATION TIMING AND REVIEW ROUNDING OFF FIGURES
All figures shown in this statement are rounded to the 

Date prepared: All known transactions up to 19 May 2021 nearest dollar.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 1

STATEMENT OF FINANCIAL ACTIVITY INFORMATION

(a) Non-cash items excluded from operating activities

The following non-cash revenue and expenditure has been excluded from operating activities

within the Statement of Financial Activity in accordance with Financial Management Regulation 32.

Notes Adopted Budget

YTD 
Budget

(a)

YTD 
Actual 

(b)
Non-cash items excluded from operating activities

$ $ $

Adjustments to operating activities
Less: Profit on asset disposals  7 (60,960) (50,800) 0
Add: Depreciation on assets 878,305 731,921 699,055

Total non-cash items excluded from operating activities 817,345 681,121 699,055

(b) Adjustments to net current assets in the Statement of Financial Activity

The following current assets and liabilities have been excluded Last This Time Year
from the net current assets used in the Statement of Financial Year Last to
Activity in accordance with Financial Management Regulation Closing Year Date
32 to agree to the surplus/(deficit) after imposition of general rates. 30 June 2020 30 April 2020 30 April 2021

Adjustments to net current assets
Less: Reserves - restricted cash  9 (628,751) (628,269) (628,902)
Total adjustments to net current assets (628,751) (628,269) (628,902)

(c) Net current assets used in the Statement of Financial Activity

Current assets
Cash and cash equivalents  2 1,248,273 882,790 1,140,600
Rates receivables  3 62,125 70,675 100,392
Receivables  3 116,023 65,536 70,304
Other current assets  4 9,571 18,904 9,571

Less: Current liabilities
Payables  5 (224,651) (99,716) (102,016)
Contract liabilities 10 (69,286) (145,290) (124,717)
Provisions 10 (147,531) (139,673) (147,531)

Less: Total adjustments to net current assets  1(b) (628,751) (628,269) (628,902)
Closing funding surplus / (deficit) 365,773 24,957 317,302

CURRENT AND NON-CURRENT CLASSIFICATION
In the determination of whether an asset or liability is current or non-current, consideration is given to the time when each asset or liability is 
expected to be settled.  Unless otherwise stated assets or liabilities are classified as current if expected to be settled within the next 12 months, 
being the Council's operational cycle.  
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 2

CASH AND FINANCIAL ASSETS

Total Interest Maturity
Description Classification Unrestricted Restricted Cash Trust Institution Rate Date

$ $ $ $

Cash on hand
Municipal - Cash at Bank Cash and cash equivalents 511,249 0 511,249 NAB 0.10% NA
Cash on hand - Floats and Petty Cash Cash and cash equivalents 450 0 450 Cash 0.00% NA
Reserve - Cash at Bank Cash and cash equivalents 0 628,901 628,901 NAB 0.10% NA
Trust - Cash at Bank Cash and cash equivalents 0 0 0 0 NAB 0.00% NA

Total 511,699 628,901 1,140,601 0

Comprising 
Cash and cash equivalents 511,699 628,901 1,140,601 0

511,699 628,901 1,140,601 0
KEY INFORMATION 
Cash and cash equivalents include cash on hand, cash at bank, deposits available on demand with banks and other short term highly liquid investments highly liquid investments
with original maturities of three months or less that are readily convertible to known amounts of cash and which are subject to an insignificant risk of changes in value and bank 
overdrafts. Bank overdrafts are reported as short term borrowings in current liabilities in the statement of net current assets. 

The local government classifies financial assets at amortised cost if both of the following criteria are met:
-  the asset is held within a business model whose objective is to collect the contractual cashflows, and
-  the contractual terms give rise to cash flows that are solely payments of principal and interest.

Financial assets at amortised cost held with registered financial institutions are listed in this note other financial assets at amortised cost are provided in Note 4 - Other assets.

Unrestricted , 511,699

Restricted, 628,901

Trust, 0
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 3

RECEIVABLES

Rates receivable 30 June 2020 30 Apr 2021 Receivables - general Credit Current 30 Days 60 Days 90+ Days Total
$ $ $ $ $ $ $ $

Opening arrears previous years 52,210 62,125 Receivables - general (1,418) 17,335 29,564 1,595 20,724 67,800
Levied this year 771,494 770,677 Percentage (2.1%) 25.6% 43.6% 2.4% 30.6%
Less - collections to date (761,579) (732,410) Balance per trial balance
Equals current outstanding 62,125 100,392 Sundry receivable

GST receivable 2,504
Net rates collectable 62,125 100,392 Total receivables general outstanding 70,304
% Collected 92.5% 87.9% Amounts shown above include GST (where applicable)

KEY INFORMATION

   

Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges and other amounts due from third parties for goods sold and services performed in the ordinary course of 
business. Receivables expected to be collected within 12 months of the end of the reporting period are classified as current assets.  All other receivables are classified as non-current assets. Collectability of trade 
and other receivables is reviewed on an ongoing basis. Debts that are known to be uncollectible are written off when identified.  An allowance for impairment of receivables is raised when there is objective evidence that 
they will not be collectible.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 4

OTHER CURRENT ASSETS

Opening Asset Asset Closing
Balance Increase Reduction Balance

Other current assets 1 July 2020 30 April 2021
$ $ $ $

Inventory
Fuel and Materials 8,521 0 0 8,521

Prepayments 
Prepayments 1,050 0 0 1,050

Total other current assets 9,571 0 0 9,571
Amounts shown above include GST (where applicable)

Inventory
Inventories are measured at the lower of cost and net realisable value.
Net realisable value is the estimated selling price in the ordinary course of business less the estimated costs of 
completion and the estimated costs necessary to make the sale.

KEY INFORMATION
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 5

Payables

Payables - general Credit Current 30 Days 60 Days 90+ Days Total
$ $ $ $ $ $

Payables - general 7,099 13,784 0 0 20,883
Percentage 0% 34% 66% 0% 0%
Balance per trial balance
Accrued salaries and wages 11,488
ATO liabilities 17,172
Bonds Payable 42,656
Accrued Income - income in advance 9,817
Total payables general outstanding 102,016
Amounts shown above include GST (where applicable)

Trade and other payables represent liabilities for goods and services provided to the Shire that are unpaid and arise when the Shire 
becomes obliged to make future payments in respect of the purchase of these goods and services.  The amounts are unsecured, are 
recognised as a current liability and are normally paid within 30 days of recognition.

   

KEY INFORMATION
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 6

RATE REVENUE

General rate revenue

Rate in Number of Rateable Rate Interim Back Total Rate Interim Back Total
$ (cents) Properties Value Revenue Rate Rate Revenue Revenue Rates Rates Revenue

RATE TYPE $ $ $ $ $ $ $ $

Gross rental value
GRV 0.1140 99 880,800 100,438 100,438 100,514 100,514
Unimproved value
UV 0.0054 194 125,612,000 677,300 677,300 677,920 0 677,920

            Sub-Total 293 126,492,800 777,738 0 0 777,738 778,434 0 0 778,434

Minimum payment Minimum $
Gross rental value
GRV 390 65 25,350 25,350 25,350 0 25,350
Unimproved value
UV 390 20 7,800 7,800 7,800 0 7,800

            Sub-total 85 0 33,150 0 0 33,150 33,150 0 0 33,150
Discount (31,087) (40,907)
Concession (7,425) 0

Total general rates 772,376 770,677

KEY INFORMATION
Prepaid rates are, until the taxable event for the rates has occurred, refundable at the request of the ratepayer. Rates received in advance give rise to a financial liability. On 1 July 2020 
the prepaid rates were recognised as a financial asset and a related amount was recognised as a financial liability and no income was recognised. When the taxable event occurs 
the financial liability is extinguished and income recognised for the prepaid rates that have not been refunded.

Budget YTD Actual
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 7

DISPOSAL OF ASSETS

Asset Ref. Asset description
Net Book 

Value Proceeds Profit (Loss)
Net Book 

Value Proceeds Profit (Loss)

$ $ $ $ $ $ $ $
Plant and equipment
Transport
John Deere Grader 670D 39,040 100,000 60,960 0 0 0 0 0

39,040 100,000 60,960 0 0 0 0 0

Budget YTD Actual
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY INVESTING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 8

CAPITAL ACQUISITIONS
Capital acquisitions Budget YTD Budget YTD Actual

YTD Actual 
Variance

$ $ $ $
Furniture and equipment 80,000 66,667 249 (66,418)
Plant and equipment 489,000 407,500 0 (407,500)
Infrastructure - roads 710,800 592,333 32,891 (559,442)
Infrastructure - drainage 61,000 50,833 0 (50,833)
Infrastructure - footpaths 20,000 16,667 0 (16,667)

Payments for Capital  Acquisitions 1,360,800 1,134,000 33,140 (1,100,860)
Right of use assets 0 0 0 0

Total Capital Acquisitions 1,360,800 1,134,000 33,140 (1,100,860)

Capital Acquisitions Funded By:

$ $ $ $
Capital grants and contributions 576,353 480,294 0 (480,294)
Other (disposals & C/Fwd) 100,000 8,333 0 (8,333)
Cash backed reserves

Plant replacement reserve 389,000 32,417 0 (32,417)
Contribution - operations 295,447 612,956 33,140 (579,816)

Capital funding total 1,360,800 1,134,000 33,140 (1,100,860)

SIGNIFICANT ACCOUNTING POLICIES
All assets are initially recognised at cost.  Cost is determined as the 
fair value of the assets given as consideration plus costs incidental to 
the acquisition.  For assets acquired at no cost or for nominal 
consideration, cost is determined as fair value at the date of 
acquisition.  The cost of non-current assets constructed by the local 
government includes the cost of all materials used in the construction, 
direct labour on the project and an appropriate proportion of variable 
and fixed overhead. Certain asset classes may be revalued on a regular 
basis such that the carrying values are not materially different from 
fair value.  Assets carried at fair value are to be revalued with 
sufficient regularity to ensure the carrying amount does not differ 
materially from that determined using fair value at reporting date.
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 9

CASH RESERVES

Cash backed reserve 

Reserve name
Opening
 Balance 

Budget Interest 
Earned

Actual Interest 
Earned

Budget Transfers 
In 
(+)

Actual Transfers 
In 
(+)

Budget Transfers 
Out 
(-)

Actual Transfers 
Out                
(-)

Budget Closing 
Balance

Actual YTD 
Closing Balance

$ $ $ $ $ $ $ $ $

Plant replacement reserve 448,772 108 220,000 0 (389,000) 0 279,772 448,880

Building reserve 42,073 10 0 0 42,073 42,083

Affordable housing reserve 102,264 24 0 0 102,264 102,288

Office equipment reserve 14,024 4 0 0 14,024 14,028
Road construction reserve 21,618 5 0 0 21,618 21,623

628,751 0 151 220,000 0 (389,000) 0 459,751 628,902
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY OPERATING ACTIVITIES
FOR THE PERIOD ENDED 30 APRIL 2021 NOTE 10

OTHER CURRENT LIABILITIES

Opening Liability Liability Closing
Balance Increase Reduction Balance

Other current liabilities Note 1 July 2020 30 April 2021
$ $ $ $

Contract liabilities

11 3,236 0 (3,236) 0
12 66,050 58,667 0 124,717

Total unspent grants, contributions and reimbursements 69,286 58,667 (3,236) 124,717

Provisions
Annual leave 85,120 0 0 85,120
Long service leave 62,411 0 0 62,411
Total Provisions 147,531 0 0 147,531

Total other current liabilities 216,817 58,667 (3,236) 272,248
Amounts shown above include GST (where applicable)

A breakdown of contract liabilities and associated movements is provided on the following pages at Note 11 and 12

KEY INFORMATION
Provisions
Provisions are recognised when the Shire has a present legal or constructive obligation, as a result of past events, for which it is 
probable that an outflow of economic benefits will result and that outflow can be reliably measured.

Provisions are measured using the best estimate of the amounts required to settle the obligation at the end of the reporting period.

Employee benefits
Short-term employee benefits 
Provision is made for the Shire’s obligations for short-term employee benefits. Short-term employee benefits are benefits (other than 
termination benefits) that are expected to be settled wholly before 12 months after the end of the annual reporting period in which 
the employees render the related service, including wages, salaries and sick leave. Short-term employee benefits are measured at the 
(undiscounted) amounts expected to be paid when the obligation is settled.

The Shire’s obligations for short-term employee benefits such as wages, salaries and sick leave are recognised as a part of current trade 
and other payables in the calculation of net current assets. 

Other long-term employee benefits
The Shire’s obligations for employees’ annual leave and long service leave entitlements are recognised as provisions in the statement 
of financial position.

Long-term employee benefits are measured at the present value of the expected future payments to be made to employees. Expected 
future payments incorporate anticipated future wage and salary levels, durations of service and employee departures and are 
discounted at rates determined by reference to market yields at the end of the reporting period on government bonds that have 
maturity dates that approximate the terms of the obligations. Any remeasurements for changes in assumptions of obligations for other 
long-term employee benefits are recognised in profit or loss in the periods in which the changes occur. The Shire’s obligations for 
long-term employee benefits are presented as non-current provisions in its statement of financial position, except where the Shire does 
not have an unconditional right to defer settlement for at least 12 months after the end of the reporting period, in which case the 
obligations are presented as current provisions.

Contract liabilities
An entity’s obligation to transfer goods or services to a customer for which the entity has received consideration (or the amount 
is due) from the customer. Grants to acquire or construct recognisable non-financial assets to identified specifications be constructed 
to be controlled by the Shire are recognised as a liability until such time as the Shire satisfies its obligations under the agreement.

- operating
- non-operating

Unspent grants, contributions and reimbursements
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 11
FOR THE PERIOD ENDED 30 APRIL 2021 OPERATING GRANTS AND CONTRIBUTIONS

Increase Liability Current
Provider Liability in Reduction Liability Liability Adopted Budget YTD YTD Revenue

1 July 2020 Liability (As revenue) 30 Apr 2021 30 Apr 2021 Revenue Budget Actual

$ $ $ $ $ $ $ $
Operating grants and subsidies

General purpose funding
Grants Commission Grants 0 397,869 331,558 297,652

Law, order, public safety
ESL Grant 0 31,279 26,066 27,823

Education and welfare
Well Aged Housing Grants 0 40,000 33,333 43,017

Transport
RRG Direct Funding Grant 0 75,002 62,502 76,543

Other property and services
Regional Traineeship Grant 2019 3,236 (3,236) 0 44,093 36,744 38,500

3,236 0 (3,236) 0 0 588,243 490,203 483,534

 Operating contributions
Governance

Legal Fees Recoverable 0 1,000 833 4,339
Housing

Staff Housing Reibursements 0 1,200 1,000 502
Other property and services

FBT Reimbursments 0 1,320
Paid Parental Leave 13,570
Diesel Fuel Rebates 0 12,890

0 0 0 0 0 2,200 1,833 32,621

TOTALS 3,236 0 (3,236) 0 0 590,443 492,036 516,155

Unspent operating grant, subsidies and contributions liability Operating grants, subsidies and contributions revenue
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 12
FOR THE PERIOD ENDED 30 APRIL 2021 NON-OPERATING GRANTS AND CONTRIBUTIONS

Increase Liability Current
Liability in Reduction Liability Liability Adopted Budget YTD YTD Revenue

Provider 1 July 2020 Liability (As revenue) 30 Apr 2021 30 Apr 2021 Revenue Budget Actual
(b)

$ $ $ $ $ $ $ $

Non-operating grants and subsidies
Transport

Grant - RRG Project 66,050 58,667 124,717 124,717 576,353 480,294 0
0 0 0 0 0 0 0 0

TOTALS 66,050 58,667 0 124,717 124,717 576,353 480,294 0

Unspent non operating grants, subsidies and contributions liability Non operating grants, subsidies and contributions revenue
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 13
FOR THE PERIOD ENDED 30 APRIL 2021 TRUST FUND

Opening 
Balance Amount Amount Closing Balance

Description 1 July 2020 Received Paid 30 Apr 2021
$ $ $ $

NIL 0 0 0 0

0 0 0 0

KEY INFORMATION

Funds held at balance date over which the Shire has no control and which are not included in this 
statement are as follows:

0

0

0

1

1

1

1 2 3 4

Trust fund (Year to date) 
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NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY NOTE 14
FOR THE PERIOD ENDED 30 APRIL 2021 EXPLANATION OF MATERIAL VARIANCES

The material variance thresholds are adopted annually by Council as an indicator of whether the actual expenditure or 

The material variance adopted by Council for the 2020-21 year is $10,000 or 10.00% whichever is the greater.

Reporting Program Var. $ Var. % Timing/ Permanent Explanation of Variance

$ %

Revenue from operating activities

General purpose funding - rates 127,030 19.74% p Timing
Law, order and public safety 17,789 36.61% p Timing
Education and welfare 38,650 50.14% p Timing
Transport (70,758) (26.29%) q Timing
Economic services (18,855) (42.29%) q Timing
Other property and services 20,187 42.06% p Timing

Expenditure from operating activities

Governance (52,685) (46.38%) q Timing
Law, order and public safety (42,740) (55.75%) q Timing
Housing 10,911 19.25% p Timing
Community amenities (46,589) (59.78%) q Timing
Recreation and culture (39,517) (30.59%) q Timing
Transport 162,052 11.03% p Timing
Economic services (33,269) (61.42%) q Timing
Other property and services (202,514) (1119.91%) q Timing

Investing activities
Proceeds from non-operating grants, subsidies and 
contributions (480,294) (100.00%) q Timing
Payments for property, plant and equipment and 
infrastructure 1,100,860 97.08% p Timing

Financing actvities

Transfer from reserves (32,417) (100.00%) q Timing
Transfer to reserves 18,182 99.18% p Timing

revenue varies from the year to date Actual materially.
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14.4 MONTHLY RATES AND DEBTORS REPORT – FOR PERIOD ENDING 31/03/2021 

SUNDRY DEBTORS OUTSTANDING 90 DAYS OR GREATER 

CLIENT # DETAILS AMOUNT 

120 Standpipe Water Charges $39.38 

504 Funding $5400.00 

90614 Standpipe Water $10.50 

168 Funding $14650.00 

133 Standpipe Water $116.48 

90519 Standpipe Water $107.00 

47 Standpipe Water $15.41 

21118 Standpipe Water $255.50 

90415 Reimbursement of Costs $129.47 

Total $20,723.74 

TOTAL SUNDRY DEBTORS OUTSTANDING 

30 DAYS AND 
LESS 

60 DAYS 90 DAYS OR 
GREATER 

CREDITS TOTAL 

$31,625.05 $0.00 $20,273.75 ($1,443.29) $50,905.51 
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14.4 MONTHLY RATES AND DEBTORS REPORT – FOR PERIOD ENDING 30/04/2021 

SUNDRY DEBTORS OUTSTANDING 90 DAYS OR GREATER 

CLIENT # DETAILS AMOUNT 

120 Standpipe Water Charges $39.38 

504 Funding $5400.00 

90614 Standpipe Water $10.50 

168 Funding $14650.00 

133 Standpipe Water $116.48 

90519 Standpipe Water $107.00 

47 Standpipe Water $15.41 

21118 Standpipe Water $255.50 

90415 Reimbursement of Costs $129.47 

Total $20,723.74 

TOTAL SUNDRY DEBTORS OUTSTANDING 

30 DAYS AND 
LESS 

60 DAYS 90 DAYS OR 
GREATER 

CREDITS TOTAL 

$46,898.88 $1,595.00 $20,723.75 ($1,417.80) $67,799.83 
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SHIRE OF WOODANILLING
STATEMENT OF PAYMENTS

FOR THE PERIOD 31 MARCH 2021

Transaction ID Date Name Description Amount

Municipal Account 
EFT Payments
EFT5429 12/03/2021 Woodanilling Men's Shed maintenance -1550.00
EFT5430 12/03/2021 Westcare equipment -115.50
EFT5431 12/03/2021 AM Bolts & Nuts parts -61.01
EFT5432 12/03/2021 McGuffie Transport freight -29.70
EFT5433 12/03/2021 AFGRI Equipment parts -217.21
EFT5434 12/03/2021 Toll Transport freight -154.07
EFT5435 12/03/2021 Katanning Districts Carpet Care cleaning contract -1102.50
EFT5436 12/03/2021 South West Fire Units parts -254.38

EFT5437 12/03/2021 GR & VT Cattanach T/As V & G Canvas And 
Trimming

seat cover -38.50

EFT5438 12/03/2021 WA Reticulation Supplies parts -174.22
EFT5439 12/03/2021 Susan Maree McGlasson Rates refund for assessment A649 3206 Fiegerts 

Road KENMARE WA 6316
-57.57

EFT5440 12/03/2021 Synergy 25 Jan to 24 Feb 2021 -1295.64
EFT5441 12/03/2021 Great Southern Fuel Supplies bulk diesel -11487.04
EFT5442 12/03/2021 Edwards Motors parts -421.05
EFT5443 12/03/2021 JR & A Hersey parts -350.35
EFT5444 12/03/2021 Ray Ford Signs rural road numbers -539.00
EFT5445 12/03/2021 Burando Hill parts -143.13
EFT5446 12/03/2021 Emerald Garden flowers for staff member -80.00
EFT5447 12/03/2021 Katanning McIntosh & Son maintenance -2320.96
EFT5448 12/03/2021 Katanning Hardware hardware -33.45
EFT5449 12/03/2021 Landgate Valuation & Property Analytics rural street address -186.90
EFT5450 12/03/2021 Albany Best Office Systems copier contract -844.81
EFT5451 12/03/2021 Great Southern Waste Disposal rubbish collection -2951.46
EFT5452 12/03/2021 Staff Christmas Club Payroll deductions -741.00
EFT5453 12/03/2021 Ambrose Electrical Contracting maintenance -245.00
EFT5454 12/03/2021 T-Quip parts -293.60
EFT5455 12/03/2021 Officeworks stationery -103.70
EFT5456 26/03/2021 Premier Smash Repairs windscreen replacement -352.00
EFT5457 26/03/2021 Frontline Fire & Rescue fire boots for volunteer -212.58
EFT5458 26/03/2021 Automotive Electrical & 4WD Accessories parts -258.21
EFT5459 26/03/2021 Wurth Australia gloves -125.57
EFT5460 26/03/2021 QFH Multiparts parts -569.65
EFT5461 26/03/2021 Toll Transport FREIGHT -31.96
EFT5462 26/03/2021 Katanning Districts Carpet Care cleaning contract -656.25
EFT5463 26/03/2021 LE & PM Garstone Plumbing maintenance -390.00
EFT5464 26/03/2021 Bob Waddell & Associates Pty Ltd rates consulting -33.00
EFT5465 26/03/2021 Woodanilling CWA catering -800.00
EFT5466 26/03/2021 Cutting Edges Equipment Parts parts -387.68
EFT5467 26/03/2021 Beaurepaires Wagin balance front tyres -125.18
EFT5468 26/03/2021 ACMA bushfire radio renewal -114.00
EFT5469 26/03/2021 Ray Ford Signs school bus signs -458.37
EFT5470 26/03/2021 Burando Hill parts -7.06
EFT5471 26/03/2021 PCS laptop-grant from SLWA -2720.00
EFT5472 26/03/2021 Great Southern Toyota parts -436.15
EFT5473 26/03/2021 Katanning Hardware hardware -673.95
EFT5474 26/03/2021 Truckline parts -316.80
EFT5475 26/03/2021 Albany Best Office Systems copier contract -597.09
EFT5476 26/03/2021 Staff Christmas Club Payroll deductions -594.00
EFT5477 26/03/2021 Albany Radio Communications parts -726.32
EFT5478 26/03/2021 T-Quip parts -21.45

EFT Total Payments -     36,399.02 

Cheque Payments
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SHIRE OF WOODANILLING
STATEMENT OF PAYMENTS

FOR THE PERIOD 31 MARCH 2021

15335 26/03/2021 Petty Cash Recoup petty cash -183.65

Total Cheque Payments -           183.65 

Direct Debit Payments
DD3465.2 01/03/2021 Westnet monthly hosting fee -4.99
DD3469.1 04/03/2021 Water Corporation 1 Jan to 28 Feb 2021 -191.66
DD3469.2 02/03/2021 Water Corporation 1 Jan to 28 Feb 2021 -2312.78
DD3469.3 05/03/2021 Water Corporation 1 Jan to 28 Feb 2021 -763.81
DD3472.2 11/03/2021 Water Corporation 1 Jan to 28 Feb 2021 -24956.56
DD3479.1 03/03/2021 Aware Super Superannuation contributions -545.83
DD3479.2 03/03/2021 Hesta Superannuation contributions -400.92
DD3479.3 03/03/2021 Australian Superannuation Payroll deductions -659.31
DD3479.4 03/03/2021 MLC Navigator Retirement Plan Superannuation contributions -182.48
DD3479.5 03/03/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3479.6 03/03/2021 REST Superannuation contributions -138.35
DD3479.7 03/03/2021 OnePath Custodians Superannuation contributions -79.42
DD3482.1 04/03/2021 NAB - Credit Card card fee -447.61
DD3484.1 10/03/2021 Aware Super Superannuation contributions -743.66
DD3484.2 10/03/2021 Hesta Superannuation contributions -400.92
DD3484.3 10/03/2021 Australian Superannuation Payroll deductions -714.35
DD3484.4 10/03/2021 MLC Navigator Retirement Plan Superannuation contributions -178.34
DD3484.5 10/03/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3484.6 10/03/2021 REST Superannuation contributions -138.35
DD3484.7 10/03/2021 OnePath Custodians Superannuation contributions -83.60
DD3489.1 16/03/2021 Telstra 25 Feb 2021 to 24 Mar 2021 -321.94
DD3497.1 17/03/2021 Aware Super Superannuation contributions -723.50
DD3497.2 17/03/2021 Hesta Superannuation contributions -400.92
DD3497.3 17/03/2021 Australian Superannuation Payroll deductions -684.69
DD3497.4 17/03/2021 MLC Navigator Retirement Plan Superannuation contributions -182.48
DD3497.5 17/03/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3497.6 17/03/2021 REST Superannuation contributions -138.35
DD3497.7 17/03/2021 OnePath Custodians Superannuation contributions -80.99
DD3501.1 29/03/2021 ClickSuper transaction fee -7.81
DD3502.2 20/03/2021 SkyMesh internet contract -125.00
DD3504.1 24/03/2021 Aware Super Superannuation contributions -772.44
DD3504.2 24/03/2021 Hesta Superannuation contributions -400.92
DD3504.3 24/03/2021 Australian Superannuation Payroll deductions -684.69
DD3504.4 24/03/2021 MLC Navigator Retirement Plan Superannuation contributions -182.48
DD3504.5 24/03/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3504.6 24/03/2021 REST Superannuation contributions -138.35
DD3504.7 24/03/2021 OnePath Custodians Superannuation contributions -79.42
DD3508.1 31/03/2021 Aware Super Superannuation contributions -732.54
DD3508.2 31/03/2021 Hesta Superannuation contributions -400.92
DD3508.3 31/03/2021 Australian Superannuation Payroll deductions -684.69
DD3508.4 31/03/2021 MLC Navigator Retirement Plan Superannuation contributions -174.19
DD3508.5 31/03/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3508.6 31/03/2021 REST Superannuation contributions -138.35
DD3508.7 31/03/2021 OnePath Custodians Superannuation contributions -99.28

Total Direct Debit Payments -     40,575.74 

Municipal Account List of Payments Total -     77,158.41 



SHIRE OF WOODANILLING
STATEMENT OF PAYMENTS

FOR THE PERIOD 30 APRIL 2021

Transaction ID Date Name Description Amount

Municipal Account 
EFT Payments
EFT5479 16/04/2021 West Australian Newspaper advertising -304.00
EFT5480 16/04/2021 Di Candilo Steel City parts -286.55
EFT5481 16/04/2021 Filters Plus WA filters -245.52
EFT5482 16/04/2021 AFGRI Equipment parts -287.61
EFT5483 16/04/2021 Toll Transport FREIGHT -64.24
EFT5484 16/04/2021 Katanning Districts Carpet Care cleaning contract -630.00
EFT5485 16/04/2021 Bob Waddell & Associates Pty Ltd rates consulting -330.00
EFT5486 16/04/2021 Kewdale Bearcat Tyres Pty Ltd parts -4735.50

EFT5487 16/04/2021 ATO BAS-FEB 2021 -10269.34
EFT5488 16/04/2021 Synergy 25 feb to 24 mar 2021 -540.42
EFT5489 16/04/2021 Blights Auto Electrics parts -64.00
EFT5490 16/04/2021 Great Southern Fuel Supplies bulk diesel -5767.97
EFT5491 16/04/2021 Beaurepaires Wagin tyre repair -689.66
EFT5492 16/04/2021 FitzGerald Strategies annual subscription -2489.04
EFT5493 16/04/2021 PCS software support -85.00
EFT5494 16/04/2021 Great Southern Toyota parts -1027.31
EFT5495 16/04/2021 Grahams Small Motor Centre equipment -198.00
EFT5496 16/04/2021 BTW Rural Supplies equipment -114.00
EFT5497 16/04/2021 Blackwoods parts -129.60
EFT5498 16/04/2021 Katanning Hardware hardware -32.90
EFT5499 16/04/2021 Landgate Valuation & Property Analytics rural uv valuations -85.46
EFT5500 16/04/2021 Great Southern Waste Disposal rubbish collection -2276.62
EFT5501 16/04/2021 Staff Christmas Club Payroll deductions -891.00
EFT5502 16/04/2021 WWLZ 2020/2021 contribution -15000.00
EFT5503 16/04/2021 T-Quip parts -157.95
EFT5504 16/04/2021 Officeworks stationery -266.52
EFT5505 19/04/2021 Diamond Edge Sharpening equipment maintenance -1925.00

EFT Total Payments -     48,893.21 

Cheque Payments

Total Cheque Payments   -  

Direct Debit Payments
DD3502.1 01/04/2021 Westnet monthly hosting fee -103.99
DD3518.1 07/04/2021 Aware Super Superannuation contributions -722.56
DD3518.2 07/04/2021 Hesta Superannuation contributions -400.92
DD3518.3 07/04/2021 Australian Superannuation Payroll deductions -680.73
DD3518.4 07/04/2021 MLC Navigator Retirement Plan Superannuation contributions -170.05
DD3518.5 07/04/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3518.6 07/04/2021 REST Superannuation contributions -141.88
DD3518.7 07/04/2021 OnePath Custodians Superannuation contributions -79.42
DD3524.1 13/04/2021 Telstra 25 Mar to 24 Apr -321.94
DD3526.1 06/04/2021 NAB - Credit Card card fee -264.64
DD3531.1 14/04/2021 Aware Super Superannuation contributions -853.75
DD3531.2 14/04/2021 Hesta Superannuation contributions -408.07
DD3531.3 14/04/2021 Australian Superannuation Payroll deductions -768.93
DD3531.4 14/04/2021 MLC Navigator Retirement Plan Superannuation contributions -182.48
DD3531.5 14/04/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3531.6 14/04/2021 REST Superannuation contributions -148.93
DD3531.7 14/04/2021 OnePath Custodians Superannuation contributions -79.42
DD3537.1 30/04/2021 Water Corporation 1 Mar to 30 Apr 2021 -845.19
DD3537.3 27/04/2021 Water Corporation 1 Mar to 30 Apr 2021 -1486.20
DD3542.1 21/04/2021 Aware Super Superannuation contributions -785.74
DD3542.2 21/04/2021 Hesta Superannuation contributions -406.54

APPENDIX 15.9.1



SHIRE OF WOODANILLING
STATEMENT OF PAYMENTS

FOR THE PERIOD 30 APRIL 2021

DD3542.3 21/04/2021 Australian Superannuation Payroll deductions -725.76
DD3542.4 21/04/2021 MLC Navigator Retirement Plan Superannuation contributions -141.01
DD3542.5 21/04/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3542.6 21/04/2021 REST Superannuation contributions -153.02
DD3542.7 21/04/2021 OnePath Custodians Superannuation contributions -60.09
DD3551.1 20/04/2021 SkyMesh internet contract -125.00
DD3552.1 23/04/2021 ClickSuper transaction fee -5.72
DD3558.1 28/04/2021 Aware Super Superannuation contributions -737.52
DD3558.2 28/04/2021 Hesta Superannuation contributions -399.46
DD3558.3 28/04/2021 Australian Superannuation Payroll deductions -652.53
DD3558.4 28/04/2021 MLC Navigator Retirement Plan Superannuation contributions -182.48
DD3558.5 28/04/2021 Colonial Select Personnel Super Superannuation contributions -95.77
DD3558.6 28/04/2021 REST Superannuation contributions -138.35
DD3558.7 28/04/2021 OnePath Custodians Superannuation contributions -79.42

Total Direct Debit Payments -     12,634.82 

Municipal Account List of Payments Total -     61,528.03 
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